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RULES  AND  REGULATIONS 


Title  14 — Aeronautics  and  Space 

CHAPTER  V— NATIONAL  AERONAUTICS 
AND  SPACE  ADMINISTRATION 

PART  1212— PROTECTION  OF 
PERSONAL  PRIVACY 

Privacy  Act  Regulations 

The  National  Aeronautics  and  Space 
Administration  published  on  page  38073 
of  the  Federal  Register  of  August  26, 
1975,  a  Notice  of  Proposed  Rulemaking 
setting  forth  proposed  regulations  to  im¬ 
plement  the  Privacy  Act  of  1974,  P.L.  93- 
579,  88  Stat.  1896.  Interested  persons 
were  given  until  September  15,  1975,  to 
submit  comments  regarding  the  proposed 
regulations.  No  such  comments  were  re¬ 
ceived. 

Therefore,  pursuant  to  the  authority 
vested  in  the  Administrator  of  the  Na¬ 
tional  Aeronautics  and  Space  Adminis¬ 
tration  by  section  203(c)  of  the  National 
Aeronautics  and  Space  Act  of  1958,  as 
amended,  72  Stat.  429;  42  U.S.C.  2473(c) ; 
and  5  U.S.C.  552a,  the  proposed  NASA 
regulations  implementing  the  Privacy 
Act  and  amending  14  CFR  Chapter  V  by 
adding  a  new  Part  1212  are  hereby 
adopted  with  a  few  technical  amend¬ 
ments  and  are  set  forth  below. 

Effective  date.  Part  1212  shall  become 
effective  on  September  27, 1975. 

Dated:  September  15, 1975. 

James  C.  Fletcher, 

Administrator. 

A  new  Part  1212  is  added  to  14  CFR 
Chapter  V  as  follows: 

Subpart  1 — Basic  Policy 

1212.100  Scope  of  part. 

1212.101  Definitions. 

1212.102  General  policy. 

Subpart  2 — Requirements  for  Maintaining 
Systems  of  Records 

1212.200  Publication  of  annual  notices. 

1212.201  Systems  of  records  of  the  U.S. 

Civil  Service  Commission  under 
NASA's  control. 

1212.202  Requirements  for  maintaining 

systems  of  records. 

1212.203  Requirements  for  collecting  In¬ 

formation. 

1212.204  Mailing  lists. 

1212.206  Social  security  account  numbers. 

1212.206  Safeguarding  Information  In  sys¬ 

tems  of  records. 

1212.207  Duplicate  copies  of  records  or  por¬ 

tions  of  records. 

Subpart  3 — Responsibilities 

1212.300  NASA  employees. 

1212.301  Associate  Deputy  Administrator. 

1212.302  Headquarters  and  field  or  com¬ 

ponent  Installations. 

1212.303  System  manager. 

1212.304  Assistant  Administrator  for  Per¬ 

sonnel  Programs. 

1212.305  Director  of  the  Office  of  Inspec¬ 

tions  and  Security. 

1212.30fi  Assistant  Administrator  for  Pro¬ 
curement. 

1212207  General  Counsel. 

1212208  Delegation  of  authority. 

Subpart  4— Disclosure  of  Records 

1212.400  Restriction  on  disclosure. 

1212.401  Accounting  of  certain  disclosCures. 


Sec. 

1212.402  Access  to  disclosure  accounting  . 

1212.403  Review  of  record  for  accuracy. 

1212.404  Notification  of  disclosure  under 

compulsory  legal  process. 

1212.405  Notification  to  prior  recipients  of 

corrected  or  disputed  records. 

Subpart  5— Access  to  Records 

1212.500  Information  as  to  existence  of  a 

record. 

1212.501  Right  of  access. 

1212.502  Request  for  access  to  a  record. 

1212.503  Identification  procedures. 

1212.504  Fee  schedule. 

1212.505  Records  of  other  agencies. 

1212.506  Procedures  for  responding  to  re¬ 

quests  for  access. 

1212.507  Medical  records. 

1212.508  Test  materials. 

1212.509  Duty  hours. 

Subpait  6 — Corrections  and  Amendments  to 
Records 

1212.600  Requests  for  correction  or  amend¬ 

ment  of  a  record. 

1212.601  Procedures  and  time  limits  for 

making  initial  determinations. 

1212.602  Request  to  amend  records  which 

exist  elsewhere. 

1212.603  Procedures  and  time  limits  for  ap¬ 

peal  of  refusals  to  amend  NASA 
records. 

1212.604  Procedures  and  time  limits  for  ap- 
al  of  refusals  to  amend  Civil 
rvlce  Commission  records. 

1212.605  Request  for  further  amendment  to 

records. 

1212.606  Action  on  appeals. 

1212.607  Time  extensions  for  good  cause 

shown. 

1212.608  Correction  or  amendment  of  rec¬ 

ord. 

1212.609  Statements  of  dispute. 

1212.610  Disclosures  of  disputed  informa¬ 

tion. 

Subpart  7 — Exemptions 

1212.700  Exemptions. 

Subpart  8 — Failure  To  Coinply  With 
Requirements  of  This  Part 

1212.800  Civil  remedies. 

1212.801  Criminal  penalties. 

1212.802  Litigation. 

Subpart  9 — Annual  Report 
1212.900  Requirements  for  annual  report. 

Subpart  10 — Effect  of  Other  Laws 
1212.1000  Effect  of  Freedom  of  Information 
Act. 

Subpart  1 — Basic  Policy 
§  1212.100  Scope  of  part. 

This  Part  1212  establishes  the  poli¬ 
cies,  responsibilities,  and  procedures  for 
the  collection,  maintenance,  use  and 
dissemination  by  the  National  Aeronau¬ 
tics  and  Space  Administration  (NASA) 
of  personal  information  contained  in 
each  NASA  system  of  records  and  those 
systems  of  records  of  other  Federal 
agencies  which  are  imder  NASA’s  con¬ 
trol.  This  part  also  establishes  proce¬ 
dures  for  an  individual  about  whom  a 
record  pertains  in  a  system  of  records 
to  have  access  to  and  request  correction 
of  information  in  such  a  record.  This 
pai-t  applies  to  systems  of  records  lo¬ 
cated  at  or  under  the  cognizance  of 
NASA  Headquarters,  NASA  Field  Instal¬ 
lations,  and  NASA  Component  Installa¬ 
tions,  as  defined  in  Part  1201  of  this 
chapter. 


§  1212.101  Definitions. 

For  the  purposes  of  this  part,  the  fol¬ 
lowing  definitions  shall  apply: 

(a)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  to  the  United  States 
for  permanent  residence.  For  the  pur¬ 
poses  of  this  part,  the  parent  of  any 
minor,  or  the  legal  guardian  of  any  in¬ 
dividual  who  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  compe¬ 
tent  jurisdiction,  may  act  on  behalf  of 
the  Individual. 

(li)  The  term  “maintain”  includes 
maintain,  collect,  use  or  disseminate. 

(c)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual,  including,  but 
not  limited  to.  his  education,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  name,  or  the  identifying  num- 
ber,,symbol.  or  other  identifying  particu¬ 
lar  assigned  to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(<J)  TTie  'term  “system  of  records” 
means  a  group  of  any  records  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol  or  other  identifying  par¬ 
ticular  assigned  to  the  individual. 

(e)  The  term  “NASA  system  of  rec¬ 
ords”  means  a  system  of  records  under 
the  control  of  NASA,  but  does  not  in¬ 
clude  a  system  of  records  of  another 
agency  (see,  e.g.,  §  1212.201  relating  to 
Civil  Service  Commission  systems  of  rec¬ 
ords  which  are  needed  for  personnel 
management  programs  or  processes  such 
as  stafRng,  employee  devfelopment.  re¬ 
tirement.  and  grievances  and  appeals) 
unless  NASA  has  substantially  supple¬ 
mented  the  information  contained  in  the 
system  of  records  or  intends  to  maintain 
Uie  system  in  a  manner  substantially 
different  from  that  described  in  the  no¬ 
tice  of  ttie  system  published  in  the  Fed¬ 
eral  Register  by  the  other  agency. 

(f)  The  term  “system  manager" 
means  the  NASA  official  who  is  responsi¬ 
ble  for  a  system  of  records  as  designated 
in  the  system  notice  of  that  system  of 
records  published  in  the  Federal  Reg¬ 
ister.  When  a  system  of  records  includes 
porticHis  located  at  more  than  one  NASA 
installation,  Uie  term  “syst^  manager” 
includes  any  subsystem  manager  desig¬ 
nated  in  the  system  notice  as  being  re¬ 
sponsible  for  that  portion  of  the  system 
of  records  located  at  his  respective  in¬ 
stallation. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected.  Disclosure  of  a 
record  to  those  officers  and  employees  of 
NASA  who  have  a  need  for  the  record  in 
the  performance  of  their  duties  shall  not 
be  regarded  as  a  “routine  use”  within  the 
meaning  of  this  part. 

(h)  The  term  “disclosure  account¬ 
ing”  means  the  accounting  of  a  disclo¬ 
sure  of  information  from  an  individual’s 
record  pmsuant  to  sections  (3)  through 
(11)  of  5  U.S.C.  552a(b)  (see  §  1212.400). 
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(i)  The  term  “working  days”  means 
all  days  except  Saturdays.  Sundays  and 
legal  public  holidays. 

(j)  The  terms  “NASA  employee”  or 
“NASA  ofiBcial,”  for  the  purposes  of  this 
part,  and  particularly  for  the  purpose  of 
§  1212.400(b)  relating  to  the  disclosure  of 
a  record  to  those  who  have  a  need  for  the 
record  in  the  performance  of  their  duties, 
includes  employees  of  a  NASA  contractor 
which  operates  or  maintains  a  NASA 
system  of  records  by  or  on  behalf  of 
NASA. 

(k)  The  term  “system  notice”  means 
the  annual  notice  published  by  NASA 
in  the  Federal  Register  describipg  a 
NASA  system  of  records  (see  §  1212.200) . 

(l)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual,  except  as  provided  by  13  U.S.C.  8 
(relating  to  the  Bureau  of  Census) . 

(m)  The  term  “deciding  official”  refers 
to  the  NASA  official  who  has  been  dele¬ 
gated  the  authority  to  make  an  initial 
determination  on  a  request  to  correct 
or  amend  a  record  in  a  specific  system 
of  records  under  Subpart  6  of  this  part. 

(n)  The  term  “reviewing  official”  re¬ 
fers  to  the  NASA  official  who  has  been 
delegated  authority  to  make  a  final  de¬ 
termination  for  the  agency  on  an. ap¬ 
peal  from  an  initial  determination, 
which  constitutes  a  refusal  to  correct 
or  amend  a  record  in  any  NASA  system 
of  records  imder  Subpart  6  of  this  part. 

§  1212.102  General  policy. 

In  compliance  with  the  Privacy  Act 
of  1974,  5  U.S.C.  552a,  and  in  accordance 
with  the  requirements  and  procedures 
of  this  part,  NASA  has  a  positive  and 
continuing  obligation  to: 

(a)  Permit  an  individual  to  determine 
whether  there  are  records  pertaining  to 
him  in  a  system  of  records  maintained 
by  NASA; 

(b)  Permit  an  individual  to  prevent 
records  pertaining  to  him  obtained  by 
NASA  and  placed  in  a  system  of  records 
for  a  particular  purpose  from  being  used 
or  made  available  for  another  purpose 
without  his  consent ; 

(c)  Permit  an  individual  to  gain  ac¬ 
cess  to  information  pertaining  to  him  in 
a  NASA  system  of  records, 'to  have  a  copy 
made  of  all  or  any  portion  thereof,  and, 
if  appropriate  under  Subpart  6  of  this 
part,  to  correct  or  amend  such  records: 
and 

(d)  Maintain  any  record  in  a  system 
of  records  in  a  manner  that  assures  that 
such  action  is  for  a  necessary  and  law¬ 
ful  purpose,  that  the  information  is  cur¬ 
rent  and  accurate  for  its  intended  use, 
and  that  adequate  safeguards  are  pro¬ 
vided  to  prevent  misuse  of  such  informa¬ 
tion. 

Subpart  2 — Requirements  for  Maintaining 
Systems  of  Records 

§  1212.200  Publication  of  annual  no¬ 
tices. 

(a)  A  system  notice  of  the  existence 
and  character  of  a  NASA  system  of  rec¬ 


ords  shall  be  published  annually  in  the 
Federal  Register  in  the  format  pre¬ 
scribed  by  the  General  Services  Admin¬ 
istration,  which  notice  shall  include; 

(1)  The  name  and  location(s)  of  the 
system; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the  sys¬ 
tem; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  (see  §  1212.101 
(g) )  of  the  records  contained  in  the  sys¬ 
tem,  including  the  categories  of  users 
and  the  purpose  of  such  use; 

(5)  The  policies  and  practices  of  NASA 
regarding  storage,  retrievability,  access 
controls,  retention,  and  disposal  of  the 
records; 

(6)  The  official  title  and  business  ad¬ 

dress  of  the  NASA  official  who  is  the  sys¬ 
tem  manager  responsible  for  the  system 
of  records  and  to  whom  inquiries  con¬ 
cerning  the  system  of  records  shoidd  be 
addressed;  and  > 

(7)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(b)  At  least  30  calendar  days  prior  to 
publication  of  information  xmder  para¬ 
graph  (a)  (4)  of  this  section,  NASA  shall 
publish  in  the  Federal  Register  notice 
of  any  new  routine  use  or  intended  rou¬ 
tine  use  of  the  information  in  the  system, 
and  shall  provide  an  opportunity  for  in¬ 
terested  persons  to  submit  written  data, 
views,  or  arguments  to  NASA. 

(c)  In  accordance  with  reporting  re¬ 
quirements  issued  by  the  Office  of  Man¬ 
agement  and  Budget,  and  following  the 
publication  of  the  initial  notices  of  NASA 
systems  of  records  existing  on  Septem¬ 
ber  27,  1975,  NASA  shall  provide  to  Con¬ 
gress,  the  Office  of  Management  and 
Budget,  and  the  Privacy  Protection 
Study  Commission  advance  notice  of  any 
proposal  to  establish  or  significantly  alter 
any  NASA  system  of  records. 

§  1212.201  Systems  of  records  of  the 
U.S.  Civil  Service  Commission  under 
NASA’s  control. 

(a)  The  U.S.  Civil  Service  Commission 
has  assumed  the  responsibility  for  pub¬ 
lishing  annually  in  the  Federal  Register 
a  notice  of  all  systems  of  records  which  it 
requires  or  authorizes  NASA  to  maintain 
for  the  Commission  (see  5  CFR  293.103 
(b) ) .  Any  such  systems  of  records  imder 
NASA’s  control  are  subject  to  the  re¬ 
quirements  of  Part  293  of  Title  5,  Code  of 
Federal  Regulations. 

(b)  Any  system  of  records  maintained 
by  NASA  which  is  in  addition  to  or  sub¬ 
stantially  different  from  those  described 
in  the  notice  published  by  the  Civil  Serv¬ 
ice  Commission  under  5  CFR  293.103(b) , 
shall  be  regarded  as  a  NASA  system  of 
records  subject  to  the  requirements  of 
this  part.  The  system  notice  of  such  a 
NASA  system  of  records,  if  it  supple¬ 
ments  a  CTivil  Service  Commission  sys¬ 
tem  of  records,  shall  include  a  reference 
to  the  Civil  Service  Commission  notice. 

(c)  NASA  shall  use  a  system  of  records 
described  in  a  Civil  Service  Commission 
notice  only  as  described  in  such  notice. 
Requests  for  additions  to  routine  uses 
for  systems  for  which  the  Civil  Service 


Commission  publishes  the  annual  system 
notices  shall  be  forwarded  to  the  Assist¬ 
ant  Administrator  for  Personnel  Pro¬ 
grams  for  transmittal  to  the  Commission. 

§  1212.202  Requirements  for  maintain¬ 
ing  systems  of  records. 

In  maintaining  NASA  systems  of  rec¬ 
ords  or  those  of  other  agencies  which  are 
under  NASA’s  control,  the  following  re¬ 
quirements  shall  be  met: 

(a)  Only  such  information  about  an 
individual  as  is  relevant  and  necessary 
to  accomplish  a  purpose  or  to  carry  out 
a  function  of  NASA  required  to  be  ac¬ 
complished  or  authorize  by  statute  or 
by  Executive  order  of  the  President  shall 
be  maintained. 

(b)  All  records  which  are  used  by 
NASA  officials  in  making  any  determina¬ 
tion  about  any  individual  shall  be  main¬ 
tained  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  individual  in  making  the  determina¬ 
tion. 

(c)  No  record  shall  be  maintained  de¬ 
scribing  how  any  individual  exercises 
rights  guaranteed  by  the  First  Amend¬ 
ment  to  the  U.S.  Constitution  unless  ex¬ 
pressly  authorized  by  statute  or  by  the 
individual  about  whom  the  record  is 
maintained,  or  unless  pertinent  to  and 
within  the  scope  of  an  authorized  law 
enforcement  activity. 

§  1212.203  RiMiuirements  for  collecting 
information. 

In  collecting  information  for  NASA 
systems  of  records,  the  following  require¬ 
ments  shall  be  met: 

(a)  Information  shall  be  collected  to 
the  greatest  extent  practicable  directly 
from  the  individual  himself  when  the  in¬ 
formation  may  result  in  adverse  deter¬ 
minations  about  the  Individual’s  rights, 
benefits,  and  privileges  under  Federal 
programs. 

(b)  Each  individual  who  is  asked  to 
supply  information  shall  be  informed  of 
the  following,  either  on  the  form  used  to 
collect  the  information  or  on  a  separate 
form  that  can  be  retained  by  him; 

(1)  The  authority  (whether  granted  by 
statute,  or  by  Executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information; 

(2)  Whether  disclosure  of  such  infor¬ 
mation  is  mandatory  or  volimtary; 

(3)  The  principal  official  purpose  or 
purp>oses  for  which  the  Information  is 
intended  to  be  used; 

(4)  The  routine  uses  which  may  be 
made  of  the  information,  as  published  in 
system  -wtices  required  under  §  1212.200; 
and 

(5)  The  effects  on  him,  if  any,  of  not 
providing  all  or  any  part  of  the  requested 
information. 

§1212.204  Mailing  lists. 

(a)  NASA  may  maintain  for  official 
puiposes  lists  of  individuals,  their  ad¬ 
dresses  and  telephone  numbers,  includ¬ 
ing,  if  appropriate,  home  addresses  and 
telephone  numbers.  Any  such  list,  as 
such,  shall  not  be  considered  a  NASA 
system  of  records  for  the  purposes  of 
this  part. 
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(b)  NASA  will  not  sell,  rent  or  other¬ 
wise  disclose  such  mailing  lists  to  anyone 
other  than  for  official  purposes  of  NASA, 
unless  otherwise  required  or  authorized 
by  law  or  authorized  under  paragraph 

(c)  of  this  section. 

(c)  NASA  directories  listing  employees 
by  title  or  organization  unit  and  includ¬ 
ing  their  NASA  mailing  and  telephone 
listings  will  continue  to  be  made  avail¬ 
able  to  the  public  without  restriction, 
either  through  sale  by  the  Superintend¬ 
ent  of  Documents  or  otherwise. 

§  1212.205  Social  sornrity  account  iiuin* 
ber«. 

(a)  It  is  unlawful  for  NASA  to  deny 
any  individual  any  right,  benefit,  or  privi¬ 
lege  provided  by  law  because  of  such 
Individuars  refusal  to  disclose  his  social 
security  account  niunber,  except  where: 

(1)  The  disclosure  is  required  by  Fed¬ 
eral  statute;  or 

(2)  The  disclosure  is  for  a  system  of 
records  maintained  by  NASA  and  in  ex¬ 
istence  and  operating  before  January  1, 
1975,  if  such  disclosure  was  required 
under  statute  or  regulation  adopted  prior 
to  such  date  to  verify  the  identity  of  the 
individual. 

(b)  Any  time  an  individual  is  requested 
by  NASA  to  disclose  his  social  security 
account  number,  the  official  requesting 
such  disclosure  shall  inform  the  individ¬ 
ual  whether  that  disclosure  is  mandatory 
or  volimtary,  by  what  statutory  or  other 
authority  the  number  is  solicited,  and 
what  uses  will  be  made  of  it. 

§  1212.206  Safeguarding  information  in 
systems  of  records. 

(a)  Safeguards  appropriate  for  each 
NASA  system  of  records  shall  be  devel¬ 
oped  in  a  written  plan  by  the  system 
manager  and  approved  by  the  installa¬ 
tion  Security  Officer.  The  stringency  of 
such  safeguards  shall  be  related  to  the 
nature  and  purpose  of  the  records  them¬ 
selves,  with  consideration  given  to  the 
number  and  type  of  personal  data  ele¬ 
ments  contained  in  the  system  of  records. 
The  safeguard  plan  shall  provide  for  the 
continuous  security  and  confidentiality 
of  the  system  of  records  and  shall  con¬ 
tain  sp|TOific  procedures  for  the  secure 
transmission,  storage  and  destruction  of 
the  records.  When  a  system  of  records  is 
not  under  the  actual  custody  and  control 
of  the  system  manager  or  his  designee,  it 
shall  be  maintained  under  locked 
conditions. 

(b)  Copies  of  records  contained  in  a 
NASA  system  of  records,  or  portions 
thereof,  which  are  made  and  distributed, 
as  authorized  in  this  part,  to  persons 
other  than  those  having  custody  of  the 
system  of  records,  shall  be  prominently 
identified  as  records  protected  rmder  the 
Privacy  Act  of  1974  and  shall  be  subject 
to  the  same  safeguard,  retention  and 
disposition  requirements  as  are  appli¬ 
cable  to  the  system  of  records. 

(c)  Any  system  of  personnel  records 
of  the  U.S.  Civil  Service  Commission 
imder  NASA’s  control  shall  be  subject  to 


the  safeguards  prescriljed  by  regulations 
of  the  Commission.  See  5  CFR  293.108 
and  293.109. 

§  1212.207  Duplicate  copiofl  of  recoils 
or  portioiiH  of  recortls. 

(a)  NASA  officials  may  maintain  for 
official  purposes  duplicate  copies  of  rec¬ 
ords  or  portions  of  records  from  a  system 
of  records  for  use  within  their  organiza¬ 
tional  unit.  Any  such  duplicate  copies,  as 
such,  shall  not  be  considered  a  NASA 
system  of  records  for  the  purposes  of  this 
part.  As  an  example,  an  office  head  or 
his  designee  may  keep  duplicate  copies 
of  personnel,  training,  or  other  such  rec¬ 
ords  on  employees  within  his  organiza¬ 
tion  for  office  administrative  convenience 
purposes. 

(b)  No  disclosures  shall  be  made  out¬ 
side  of  the  organizational  imit  from  any 
such  duplicate  copies  of  records  or  por¬ 
tions  of  records.  Any  requests  for  dis¬ 
closure  of  such  information  outside  of 
the  organizational  unit  shall  be  referred 
to  the  appropriate  system  manager  for 
handling  in  accordance  with  the  require¬ 
ments  of  this  part. 

(c)  Such  duplicate  copies  of  records  or 
portions  of  records  are  subject  to  the 
same  safeguard  requirements  applicable 
to  the  system  of  records  from  which  the 
duplicates  are  obtained  (see  §  1212.206) , 
and  the  individual  who  maintains  the 
duplicate  copies  shall  assure  that  such 
safeguards  are  observed. 

Subpart  3 — Responsibilities 
§  1212.300  NASA  employees. 

(a)  Each  NASA  employee  is  responsi¬ 
ble  for  adhering  to  the  requirements  of 
this  part. 

(b)  Each  NASA  employee  shall  ob¬ 
serve  the  following  standards  of  conduct: 

(1)  An  employee  shall  not  maintain 
or  establish  a  system  of  records  which 
contains  personal  information  about  an 
individual,  without  complying  with  the 
requirements  of  Subpart  2  of  this  part, 
which  generally  requires  publication  in 
the  Federal  Register  of  advance  notice 
of  the  establishment  of  the  system,  to¬ 
gether  with  a  description  of  the  system. 

(2)  In  maintaining  a  system  of  recorefe 
under  this  part,  an  employee  shall  not 
collect  or  maintain  information  about 
individuals  unless  it  is  relevant  and  nec¬ 
essary  to  accomplish  a  purpose  or  to 
carry  out  a  function  of  NASA  required  to 
be  accomplished  or  authorized  by  statute 
or  by  Executive  order  of  the  President. 

(3)  An  employee  shall  not  disclose  a 
record  from  a  NASA  system  of  records 
without  the  express  consent  of  the  indi¬ 
vidual  to  whom  the  record  iiertains  unless 
such  disclosxu*e  is  properly  authorized  in 
accordance  with  Subpart  4  of  this  part. 
If  there  is  any  question  as  to  whether  a 
disclosure  is  properly  authorized,  the 
employee  should  consult  with  the  Office 
of  General  Counsel  or  Chief  Counsel 
prior  to  any  disclosure. 


(4)  An  employee  shall  not  seek  or  ob¬ 
tain  access  to  a  record  in  a  NASA  system 
of  records  or  to  copies  of  any  portion  of 
such  records  under  false  pretenses.  Only 
those  employees  with  an  official  “need  to 
know”  may  seek  and  obtain  access  to  rec¬ 
ords  pertaining  to  others. 

(5)  Employees  shall  comply  with  the 
safeguard  requirements  applicable  to 
documents  and  records  subject  to  the 
provisions  of  the  Privacy  Act  of  1974  and 
tills  part. 

(6)  Employees  shall  refrain  from  dis¬ 
cussing  or  disclosing  personal  infor¬ 
mation  about  others  which  they  have 
learned  or  seen  because  of  their  official 
need  to  know  such  information  in  the 
performance  of  their  official  duties. 

(c)  To  the  extent  included  in  an  in¬ 
dividual  contract  which  provides  for  the 
maintenance  by  or  on  behalf  of  NASA  of 
a  system  of  records  to  accomplish  a  func¬ 
tion  of  NASA,  the  requirements  of  this 
paragraph  shall  apply  to  contractor  em¬ 
ployees  who  work  under  the  contract. 

(d)  A  NASA  employee  may  be  subject 
to  criminal  penalties  under  5  U.S.C.  552a 
(i)  (1)  and  (2)  which  provides  as  fol¬ 
lows: 

(1)  Any  officer  or  employee  of  an  agency, 
who  by  virtue  of  his  employment  or  official 
position,  has  possession  of,  or  access  to, 
agency  records  which  contain  Individually 
Identlhable  Information  the  disclosure  of 
which  Is  prohibited  by  this  section  or  by  rules 
or  regulations  established  thereunder,  and 
who  knowing  that  disclosure  of  the  specific 
material  Is  so  prohibited,  willfully  discloses 
the  material  In  any  manner  to  any  person  or 
agency  not  entitled  to  receive  It,  shall  be 
guilty  of  a  misdemeanor  and  fined  not  more 
than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  records 
without  meeting  the  notice  requirements  of 
subsection  (e)  (4)  of  this  section  [see  !  1212.- 
200]  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(e)  An  individual,  including  a  NASA 
employee,  who  seeks  access  to  a  NASA 
record  under  false  pretenses  may  be  sub¬ 
ject  to  criminal  penalties  under  5  U.S.C. 
552a(i)  (3)  (see  §  1212.801(b) ) . 

§  1212.301  Associate  Deputy  Adminis¬ 
trator. 

(a)  The  Associate  Deputy  Adminis¬ 
trator  is  responsible  for  the  following: 

(1)  Providing  overall  supervision  and 
coordination  of  the  implementation  of 
the  policies  and  procedures  set  forth  in 
this  Part  12  K; 

(2)  Authorizing  an  extension  of  up  to 
30  days  within  which  to  make  final  deter¬ 
mination  on  a  request  to  correct  or 
amend  records  in  accordance  with  the 
procedures  of  Subpart  6  of  this  part; 

(3)  Approving  system  notices  for  pub¬ 
lication  in  the  Federal  Register  as  re¬ 
quired  by  §  1212.200; 

(4)  Authorizing  exemptions  under 
Subpart  7  of  this  part; 

(5)  After  consultation  with  the  Gen¬ 
eral  Counsel,  making  final  determina¬ 
tions  on  requests  to  correct  or  amend 
records  in  accordance  with  the  proce¬ 
dures  of  Subpart  6  of  this  part; 
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(6)  Assuring  that  '"NASA  employees 
are  informed  of  their  responsibilities 
under  this  part  and  that  they  receive 
appropriate  training  for  the  implementa¬ 
tion  of  the  requirements  of  this  part; 

(7)  Preparing  the  annual  and  special 
reports  required  imder  this  part,  includ¬ 
ing  establishing  reporting  procedures 
throughout  NASA  to  facilitate  the  prep¬ 
aration  of  such  reports; 

(8)  Preparing  addendums  to  state¬ 

ments  of  dispute  setting  forth  the 
agency’s  reasons  for  not  correcting  or 
amending  a  record  (see  §  1212.609(c) ) ; 
and  )i 

(9)  Notifying  the  individual  when  an 
extension  of  time  within  which  to  make 
a  final  determination  to  correct  or 
amend  a  record  is  granted  under 
§  1212.607. 

(b)  The  Associate  Deputy  Adminis¬ 
trator  may  establish  a  position  of  “NASA 
Privacy  Officer’’  or  designate  someone  to 
fimction  as  such  an  officer  and  delegate 
to  that  officer  the  functions  of  such 
paragraphs  (a)  (6)  through  (9)  of  this 
section. 

§  1212.302  Headquarters  and  field  or 
eomponent  installations. 

(а)  ’The  Official-in-Charge  of  each 
Headquarters  Office,  the  Director  of  each 
NASA  Field  Installation,  or  the  Official- 
in-Charge  of  each  Component  Installa¬ 
tion  is  responsible  for  the  following  with 
respect  to  those  systems  of  records  main¬ 
tained  within  his  respective  office  or 
installation : 

(1)  Avoiding  the  establishment  of  new 
systems  of  records  or  new  routine  uses 
of  a  system  of  records  without  first 
complying  with  the  requirements  of 
§  1212.200; 

(2)  Insuring  that  the  policies  and  re¬ 
quirements  of  this  part  and  5  U.S.C.  552a 
are  followed  by  all  employees  within  his 
jurisdiction; 

(3)  Instructing  each  person  involved 
in  the  design,  development,  operation  or 
maintenance  of  a  system  of  records,  or  in 
maintaining  any  record  therein,  with 
respect  to  NASA  standards  of  conduct 
relating  to  their  activities,  the  require¬ 
ments  of  this  part,  and  the  possible 
penalties  for  noncompliance; 

(4)  Submitting  a  request  to  the  As¬ 
sociate  Deputy  Administrator  for  an 
exemption  of  the  system  vmder  Subpart 
7  of  this  part,  setting  foi;th  the  reasons 
for  the  exemption  and  citing  the  specific 
provision  of  the  Act  which  is  believed  to 
authorize  the  exemption; 

(5)  Insuring  that  there  is  appropriate 
coordination  within  NASA  before  a  de¬ 
termination  is  made  to  disclose  informa¬ 
tion  without  the  individual’s  consent 
under  the  authority  of  §  1212.400(b) ; 

(б)  After  consultation  with  the  Office 
of  the  General  Counsel  or  the  Chief 
Coimsel,  making  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  when  such  process  becomes 
a  matter  of  public  record; 

(7)  In  accordance  with  the  require¬ 
ments  of  Subpart  6  of  this  part,  making 
an  initial  determination  on  an  individ- 
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ual’s  request  to  correct  or  amend  his 
record; 

(8)  Prior  to  disclosure  of  any  record 
about  an  individual,  assuring  that  the 
record  is  first  reviewed  for  accuracy,  com¬ 
pleteness,  timeliness  and  relevance  (see 
§§  1212.202(b)  and  1212.403) ;  and 

(9)  Authorizing  disclosures  of  a  rec¬ 
ord  from  a  system  of  records  without  the 
individual’s  consent  under  §  1212.400(b) 

(1)  through  (11). 

(b)  The  Director  of  each  NASA  Field 
Installation  or  the  Official-in-Charge  of 
each  Component  Installation  may  estab¬ 
lish  the  position  of  Installation  Privacy 
Officer,  or  designate  someone  to  function 
as  such  an  officer,  and  delegate  to  that 
officer  the  functions  of  paragraphs  (a) 
(6)  through  (9)  of  this  section. 

(c)  The  officials  named  in  paragraph 

(a)  of  this  section  may  delegate  tiie 
functions  of  paragraph  (a)  (6)  through 
(9)  of  this  section  to  the  system  manager 
responsible  for  the  system  of  records. 

§  1212.303  System  manager. 

In  addition  to  any  authority  which 
may  be  delegated  to  him  pursuant  to 
§  1212.302,  each  system  manager  is  re¬ 
sponsible  for  the  following  with  regard 
to  his  system  of  records : 

(a)  Complying  with  all  requirements 
of  this  Part  1212; 

(b)  Responding  within  the  require¬ 
ments  of  §  1212.500  to  an  individual’s 
request  for  information  as  to  whether 
the  system  contains  a  record  pertaining 
to  him; 

(c)  In  accordance  with  the  require¬ 
ments  of  Subpart  5  of  this  part,  respond¬ 
ing  to  an  individual’s  request  for  access 
to  and  copying  of  his  record; 

(d)  Correcting  a  record  under 
§  1212.608,  or  filing  in  an  individual’s 
record  a  statement  of  dispute  and  the 
NASA  addendum  thereto,  submitted  in 
accordance  with  §  1212.609; 

(e)  Maintaining  disclosure  account¬ 
ings  in  accordance  with  the  requirements 
of  §  1212.401; 

(f )  Notifying  persons  to  whom  a  record 
has  been  disclosed  and  for  which  an  ac¬ 
counting  was  made  as  to  disputes  and 
corrections  involving  the  record  in  ac¬ 
cordance  with  the  requirements  of 
§  1212.405;  and 

(g)  Developing  appropriate  safeguards 
for  the  system  of  records  under 
§  1212.206(a). 

§  1212.304  Assistant  Administrator  for 
Personnel  Programs. 

The  Assistant  Administrator  for  Per¬ 
sonnel  Programs  is  responsible  for  the 
following; 

(a)  Coordinating  with  the  Associate 
Deputy  Administrator  to  assure  the  es¬ 
tablishment  of  adequate  training  pro¬ 
grams  for  NASA  employees  concemihg 
their  responsibilities  tmder  this  part; 

(b)  Submitting  requests  for  new  rou¬ 
tine  usqs  to  the  Civil  Service  Conunission 
for  its  systems  of  records  (see  5  CFR 
Part  293) ;  and 

(c)  Generally  coordinating  with  the 
Civil  Service  Commission  the  imple¬ 
mentation  in  NASA  of  5  CFR  Parts  293 
and  297. 
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§  1212.305  Director  of  the  Office  of  In¬ 
spections  and  Security. 

The  Director  of  the  Office  of  Inspec¬ 
tions  and  Security,  acting  through  the 
Security  Division,  is  responsible  for  as¬ 
suring  overall  agency  compliance  and 
consistency  in  the  application  and  imple¬ 
mentation  of  the  safeguard  provisions  of 
this  part  (see  §  1212.206(a) ) . 

§  1212.306  Assistant  Administrator  for 
Procurement. 

The  Assistant  Administrator  for  Pro¬ 
curement  is  responsible  for  developing 
appropriate  procurement  regulations  and 
procedures  under  which  NASA  contracts 
which  require  the  maintenance  of  a  sys¬ 
tem  of  records  in  order  to  accomplish  an 
agency  function  are  made  subject  to  the 
requirements  of  this  part  (see  S  1212.300 

(c))^ 

§  1212.307  General  Counsel. 

The  General  Counsel  is  responsible  for 
the  interpretation  of  5  U.S.C.  552a  and 
this  part,  and  for  the  handling  of  litiga¬ 
tion  in  connection  with  a  coiut  action 
brought  under  5  U.S.C.  552a. 

§  1212.308  Delegation  of  authority. 

Authority  necessary  to  carry  out  the 
responsibilities  specified  in  this  subpart 
is  delegated  to  the  officials  named  in  this 
subpart. 

Subpart  4 — Disclosure  of  Records 
§  1212.400  Restriction  on  disclosure. 

(a)  No  record  which  is  contained  in  a 
NASA  system  of  records  shall  be  dis¬ 
closed  by  any  means  of  communication  to 
any  person,  or  to  another  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the  individ¬ 
ual  to  whom  the  record  pertains,  unless 
the  disclosure  is  authorized  by  paragraph 
(b)  of  this  section. 

(b)  Under  5  U.S.C.  552a(b) ,  disclosure 
of  a  record  contained  in  a  NASA  system 
of  records  is  authorized  without  the  con¬ 
sent  of  the  individual  to  whom  the  record 
pertains,  if  the  disclosure  of  the  record 
would  be— 

(1)  To  an  officer  or  employee  of  NASA 
(see  §  1212.101(j))  who  has  a  need  for 
the  record  in  the  performance  of  his 
duties; 

(2)  Required  under  5  U.S.C.  552 
(Freedom  of  Information  Act)  and  Part 
1206  of  this  title; 

(3)  For  a  routine  use,  as  defined  in 
§  1212.101(g)  of  this  part,  and  described 
in  the  system  notice  for  the  system  of 
record,  published  in  accordance  with 
§  1212.200; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  pursu¬ 
ant  to  the  provisions  of  Title  13,  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
NASA  with  adequate  advance  written  as¬ 
surance  that  the  record  will  be  used 
solely  as  a  statistical  record  (see 
§  1212.101(1)),  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
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ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for 
evaluation  by  the  Administrator  of  Gen¬ 
eral  Services  Administration  or  his 
designee  to  determine  whether  the 
record  has  such  value: 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  governmental  juris¬ 
diction  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity,  if  the  activity  is 
authorized  by  law  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  NASA  specifying  the 
particular  portion  desired  and  the  law 
enforcement  activity  for  which  the 
record  is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
notification  of  such  disclosure  is  trans¬ 
mitted  to  the  last  known  address  of  such 
individual; 

(9)  To  either  House  of  Congress  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the  du¬ 
ties  of  the  General  Accounting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  1212.401  Accounting  of  certain  ilLs- 
closures. 

(a)  Except  for  disclostires  without  an 
individuars  consent  tmder  the  author¬ 
ity  of  §  1212.400(b)(1)  and  (2),  and  for 
disclosures  made  to  the  subject  individ¬ 
ual,  each  NASA  system  manager  shall 
keep  an  accurate  accounting  of  each  dis¬ 
closure  of  a  record  in  a  system  of  records 
under  his  record. 

(b)  The  disclosure  accounting  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall  include: 

(1)  The  date,  nature,  and  purpose  of 
each  such  disclosure:  and 

(2)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  is 
made. 

( c)  The  disclosure  accounting  required 
by  paragraph  (a)  of  this  section  shall  be 
retained  for  at  least  five  years  after  the 
disclosure  for  which  the  accoimting  is 
made  or  for  the  life  of  the  record,  which¬ 
ever  is  longer. 

(d)  The  disclosure  accounting  main¬ 
tained  under  the  requirements  of  this 
section  is  not  a  system  of  records  within 
the  meaning  of  this  Part  1212. 

§  1212.402  .Access  to  disclosure  ac¬ 
counting. 

(a)  Ebu;ept  for  disclosures  made  witli- 
out  the  individual’s  consent  under  the 
authority  of  §  1212.400(b)  (7)  or  where 
the  system  is  exempt  (see  Subpart  7  of 
this  part) ,  the  disclosure  accoimting  re¬ 
quired  under  §  1212.401  shall  be  made 
available  by  the  system  manager  to  the 
individual  to  whom  the  record  pertains 
at  the  request  of  such  individual. 


(b)  In  requesting  access  to  the  dis¬ 
closure  accounting  of  a  record  pertain¬ 
ing  to  an  individual,  the  individual  shall 
follow  the  procedures  set  forth  in  Sub¬ 
part  5  of  this  part,  specifically  §  1212.502. 

§  1212.403  Review  of  record  for  accu¬ 
racy. 

Prior  to  disclosing  any  record  about 
an  individual  to  any  person  other  than  a 
NASA  employee,  imless  the  disclosure  is 
required  under  the  Freedom  of  Informa¬ 
tion  Act  (see  §  1212.400(b)(2),  NASA 
shall  make  reasonable  efforts  to  assure 
that  such  a  record  is  accurate,  complete, 
timely  and  relevant  for  NASA  purposes 
(see  §  1212.202(b)). 

§  1212.404  Noliftcation  of  disclosure 
under  compulsory  legal  process. 

If  a  record  is  disclosed  to  any  person 
under  a  compulsory  legal  process,  the 
NASA  system  manager,  after  consulta¬ 
tion  with  the  Office  of  the  Gieneral  Coun¬ 
sel  or  the  caiief  Counsel,  shall  make  rea¬ 
sonable  efforts  to  serve  notice  on  the  in¬ 
dividual  to  whom  the  record  pertains 
when  such  process  becomes  a  matter  of 
public  record.  The  mailing  of  such  notice 
to  the  individual’s  last  known  address 
constitutes  a  reasonable  effort  to  notify 
the  individual  under  the  requirements 
of  this  section. 

§  1212.405  Notification  to  prior  recip¬ 
ients  of  corrected  or  disputed  rec¬ 
ords. 

If  any  correction  or  statement  of  dis¬ 
pute  is  made  or  filed  in  a  record  under 
Subpart  6  of  this  part,  the  NASA  system 
manager  shall  notify  each  person  or 
agency  to  whom  that  portion  of  the  rec¬ 
ord  had  been  disclosed,  if  an  accounting 
of  the  disclosure  exists  under  §  1212.401, 
as  to  the  correction  or  statement  of  dis¬ 
pute  (see  §  1212.608) . 

Subpart  5 — Access  to  Records 

§  1212.500  Information  as  to  existence 
of  u  record. 

(a)  Upon  request,  an  individual  shall 
be  informed  as  to  whether  a  NASA  sys¬ 
tem  of  records  contains  a  record  per¬ 
taining  to  him.  which  record  is  retrieved 
by  the  name  of  the  individual  or  by  some 
identifying  number,  symbol  or  other 
identifying  particular  assigned  to  the 
individual,  unless  that  system  of  records 
has  been  determined  to  be  exempt  under 
5  U.S.C.  552a  (j)  or  (k)  (see  Subpart  7  of 
this  part) . 

(b)  The  individual’s  request  shall 
specify  the  NASA  system  of  records  for 
which  he  seeks  information  and  shall  be 
submitted  to  the  system  manager  for  that 
system  of  records,  as  identified  in  the 
system  notice  for  that  system  (see 
5  1212.200(a)). 

(c)  The  system  manager,  upon  receipt 
of  a  request  for  information  imder  this 
section,  shall  promptly  notify  the  indi¬ 
vidual  as  to  whether  such  a  record  is 
contained  in  the  system  of  records  or  as 
to  whether  the  system  is  exempt  from 
this  requirement  (see  Subpart  7  of  this 
part) . 


§  1212.501  Right  of  access. 

(a)  Upon  request,  and  under  the  pro¬ 
cedures  of  §  1212.502,  an  Individual  to 
whom  a  record  in  a  NASA  system  of  rec¬ 
ords  pertains,  and  by  whCKse  individual 
name  or  identified  it  is  retrieved  shall 
be  granted  access  to  such  record,  unless 
that  system  of  records  has  been  deter¬ 
mined  to  be  exempt  from  this  require¬ 
ment  under  5  U.S.C.  552a  (j)  or  (k)  (see 
Subpart  7  of  this  part).  ’Ihe  individual 
has  the  right  to  be  accompanied  by  his 
representative,  and  he  has  the  right  to 
request  copies  of  all  or  a  portion  of  his 
record  subject  to  payment  of  an  appro¬ 
priate  tee  (see  §  1212.504) .  When  ap¬ 
propriate,  the  individual  may  be  required 
by  the  system  manager  to  authorize  in 
writing  the  disclosure  and  discussion  of 
his  record  in  the  presence  of  such  repre¬ 
sentative. 

(b) (1)  Upon  the  notarized  written  re¬ 
quest  and  consent  of  the  individual  to 
whom  a  record  pertains  and  by  whose 
individual  name  or  identifier  it  is  re¬ 
trieved,  the  individual’s  representative 
shall  be  granted  access  to  the  record  con¬ 
tained  in  a  NASA  system  of  records  spec¬ 
ified  by  the  individual,  unless  that  sys¬ 
tem  of  records  has  been  determined  to  be 
exempt  under  5  U.S.C.  552a(j)  or  (k) 
(see  Subpart  7  of  this  part) .  The  repre¬ 
sentative  also  may  request  copies  of  all 
or  a  portion  of  the  record  subject  to  pay¬ 
ment  of  an  appropriate  fee  (see  §  1212.- 
504). 

(2)  The  notarized  request  and  consent 
shall  contain  the  following: 

(i)  The  name  and  address  of  the  in¬ 
dividual  giving  such  consent; 

(ii)  ’The  name  and  address  of  the  in¬ 
dividual  to  whom  the  consent  is  given; 
and 

(iii)  All  other  information  required 
imder  §  1212.502. 

§  1212.502  Request  for  access  to  a 
record. 

(a)  An  individual’s  request  for  access 
to  his  record  in  accordance  with  $  1212.- 
501(a),  or  for  access  to  a  disclosure  ac¬ 
counting  of  the  record  under  §  1212.402, 
shall  be  in  writing,  shall  be  submitted  to 
the  system  manager,  as  identified  in  the 
system  notice  for  that  system,  and  shall; 

(1)  Contain  the  name  and  address  of 
the  individual  seeking  acc^; 

( 2)  Specify  by  name  the  system  of  rec¬ 
ords  which  contains,  or  is  believed  to 
contain,  the  record; 

(3)  Provide  any  other  identifier  nec¬ 
essary  for  retrieval  of  the  record,  as  in¬ 
dicate  in  the  system  notice  for  that 
system; 

(4)  Identify  the  portion(s)  of  the  rec¬ 
ord  or  disclosure  accounting  to  which 
access  is  desired;  and 

(5)  Identify  name  and  address  any 
person  accompanying  the  requester  if 
access  is  to  be  in  person,  and  give  express 
consent  for  the  accompanying  person  to 
see  the  individual’s  record. 

(b)  Where  the  request  for  access  is 
made  by  the  individual’s  representative, 
the  request  shall  also  include  the  nota¬ 
rized  written  request  and  consent  meet¬ 
ing  the  requirements  of  §  1212.501(b). 
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(c)  Where  the  request  for  access  is  sub¬ 
mitted  by  mail,  in  addition  to  the  require¬ 
ments  of  paragraphs  (a)  and  (b),  the 
request  shall: 

(1)  Be  addressed  to  the  system  man¬ 
ager,  as  identified  in  the  system  notice 
for  that  system : 

(2)  Be  identified  clearly  on  the  en¬ 
velope  and  on  the  letter  as  a  “Request 
for  Access  to  a  Record  under  the  Privacy 
Act;’’ 

(3)  If  access  is  to  be  in  person,  specify 
a  proposed  date  and  time  for  such  access; 
and 

(4)  If  access  is  to  be  by  providing  a 
copy  of  the  record  by  return  mail,  be 
notarized  and  shall  authorize  NASA  to 
place  the  copy  in  the  mail. 

( d)  NASA  need  not  comply  with  a  gen¬ 
eral  request  for  access  to  information 
concerning  an  individual,  e.g.,  a  request 
to  provide  copies  of  “all  information  con¬ 
tained  in  your  files  concerning  me.” 

§  1212.503  Identification  procedures. 

(a)  In  accordance  with  §  1212.502(c) 
(4) ,  for  identification  purposes  before  a 
copy  of  documents  is  sent  by  mail  to  an 
individual  under  a  request  for  access, 
the  request  must  be  notarized. 

(b)  (1)  Prior  to  granting  an  individual 
access  in  person  to  his  record  or  to  that 
of  a  person  from  whom  he  has  a  written 
request  and  consent  in  accordance  with 
§  1212.501(b) ,  the  requester  must  present 
appropriate  and  satisfactory  identifica¬ 
tion,  including: 

(1)  A  valid  imexpired  driver’s  permit; 
or 

(ii)  An  official  employment  identifica¬ 
tion  card  or  badge ;  or 

(iii)  Any  other  form  of  identification 
which  includes  the  individual’s  name 
signatme,  and  photograph  or  physical 
description. 

(2)  If  the  individual  has  no  suitable 
identification,  he  must,  for  identification 
purposes,  sign  a  statement  asserting  his 
identity  and  stipulating  that  he  under¬ 
stands  that  knowingly  or  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individual  under  false  pretenses 
is  a  misdemeanor  and  punishable  by  a 
fine  of  up  to  $5,000  (see  §  1212.801(b)). 
A  form  will  be  provided  by  the  systan 
manager  for  this  purpose. 

(c)  No  verification  of  identity  will  be 
requested  of  individuals  seeking  access 
to  records  which  are  otherwise  available 
to  any  member  of  the  public  imder  the 
Freedom  of  Information  Act  (5  U.S.C. 
552)  and  Part  1206  of  this  title. 

(d)  Identity  procedures  more  stringent 
than  those  required  in  this  section  may 
be  prescribed  by  the  system  manager  in 
the  system  notice  when  the  records  to 
which  access  is  sought  are  medical  or 
other  highly  sensitive  records. 

§  1212.504  Fee  schedule. 

(a)  'The  following  fee  shall  be  charged 
for  duplicating  all  or  any  portion  of  an 
individual’s  record  under  the  provisions 
of  this  part:  For  copies  of  documents, 
such  as  letters,  memoranda,  statements, 
etc.,  $0.10  per  copy  of  each  page.  No  fee 
shall  be  charged  for  locating  or  review¬ 
ing  records  or  the  time  spent  duplicating 
the  records. 


(b)  Ordinarily,  a  fee  will  not  be 
charged  for  the  first  copy  of  a  record  or 
portion  thereof  or  where  the  fee  would 
amount  to  less  than  $3.00.  Also,  a  fee  will 
not  be  charged  when  a  copy  of  a  record 
is  made  as  a  necessary  part  of  the  proc¬ 
ess  of  making  the  record  available  for 
review  (as  distinguished  from  responding 
to  a  request  by  an  individual  for  a  copy 
of  a  record) . 

(c)  In  accordance  with  the  provisions 
of  31  U.S.C.  483a,  a  charge  of  $1.00  shall 
be  made  for  each  certification  of  true 
copies  of  NASA  records. 

(d)  The  system  manager  having  cog¬ 
nizance  over  the  record  of  which  copies 
are  requested  may  waive  all  or  part  of  a 
fee  which  would  be  chargeable  imder 
this  section  if  he  determines  that  such 
action  is  in  the  public  interest. 

(e)  Fees  may  be  paid  by  cash,  only  if 
paid  in  person:  otherwise  fees  shall  be 
paid  by  check  or  money  order  payable 
to  the  “National  Aeronautics  and  Space 
Administration”  and  submitted  to  the 
system  manager  having  cognizance  over 
the  record  duplicated. 

§  1212.505  Records  of  other  agencies. 

The  procedures  concerning  access  to 
and  fees  to  be  paid  for  copies  of  records 
of  other  agencies,  which  records  are; 
under  NASA’s  control,  shall  normally  be 
governed  by  the  regulations  of  the 
agency  publishing  the  system  notice  for 
the  particular  system  of  records,  unless 
it  is  determined  by  NASA  that  it  would 
be  more  appropriate  in  any  case  to  follow 
the  procedures  of  this  part.  Requests  for 
access  to  records  meeting  the  require¬ 
ments  of  this  part  ordinarily  will  be  suffi¬ 
cient  to  gain  access  to  any  system  of 
records  under  NASA’s  control. 

§  1212.506  Procedures  for  responding 
to  requests  for  access. 

(a)  (1)  Upon  showing  proper  identifi¬ 
cation  in  accordance  with  §  1212.503, 
and,  where  appropriate,  upon  presenta¬ 
tion  of  proper  request  and  consent  of  the 
individual  to  whom  a  record  pertains 
(see  §  1212.501(b) ) ,  the  system  manager, 
in  response  to  a  request  for  access  imder 
this  Subpart  5,  shall: 

(1)  Notify  the  requester  that  there  is 
no  record  on  the  individual  in  the  system 
of  records ;  or 

(ii)  Make  the  individual’s  record 
available  for  personal  inspection  in  the 
presence  of  a  NASA  official  or  employee, 
or,  upon  request,  promptly  provide  copies 
of  the  record  or  a  portion  thereof  subject 
to  the  fee  requirements  of  §  1212.504. 

(2)  Unless  the  system  manager  agrees 
to  another  location,  personal  inspection 
of  the  record  shall  be  at  the  location 
of  the  record  as  identified  in  the  perti¬ 
nent  system  notice. 

(b)  Normally,  the  system  manager 
shall  respond  to  a  request  for  access 
within  ten  (10)  working  days  of  receipt 
of  the  request  and  the  access  shall  be 
provided  within  30  working  days  of  re¬ 
ceipt  of  the  request.  Where  administra¬ 
tive  requirements  necessitate  a  delay  be¬ 
yond  the  30  working-day  period,  in  either 
making  the  record  available  for  inspec¬ 
tion  or  providing  the  copies  requested. 


the  system  manager  or  his  designee  shall 
notify  the  individual  seeking  access  as 
to  the  length  of,  reason  for,  and  nature 
of  such  delay.  Such  administrative  re¬ 
quirements  necessitating  delay  may  in¬ 
clude,  but  are  not  limited  to:  the  need 
to  retrieve  a  record  from  another  loca¬ 
tion,  the  need  to  await  access  to  a  com¬ 
puter  or  to  transfer  a  record  from  ma¬ 
chine-readable  form,  the  need  to  send 
a  record  to  a  duplication  facility  for  re¬ 
quested  copies,  mechanical  breakdowns 
or  failures,  etc. 

(c)  The  provisions  of  paragraph  (a) 
do  not  apply  where  the  record  to  which 
access  is  sought  is  subject  to  additional 
restrictions  as  specified  in  the  system 
notice,  or  if  it  is  exempt  under  5  U.S.C. 
552a  (j)  or  (k)  (see  Subpart  7  of  this 
part).  Under  these  circumstances,  the 
system  manager  shall  notify  the  re¬ 
quester  within  ten  (10)  working  days 
as  to  the  restrictions  or  the  fact  that 
the  record  is  exempt  from  the  require¬ 
ment  of  access.’ 

§  1212.507  Medical  records. 

Normally,  an  individuars  medical  rec¬ 
ord  shall  be  disclosed  to  the  individual 
to  whom  the  record  pertains,  unless,  in 
the  judgment  of  the  system  manager, 
in  consultation  with  a  medical  doctor 
if  the  system  manager  is  not  a  medical 
doctor,  access  to  such  record  could  have 
an  adverse  effect  upon  the  individual, 
in  which  event  the  system  manager  shall 
allow  access  to  the  record  by  a  medical 
doctor  designated  in  writing  by  the  re¬ 
questing  individual. 

§  1212.508  Test  materials. 

Test  material  and  copies  of  certificates 
of  eligibles  an^  other  lists  of  elifidbles 
the  disclosure  of  which  is  proscribed  by 
5  C.F.R.  294.501  shall  be  removed  from 
an  individual’s  record  prior  to  granting 
access. 

§  1212.509  Duty  hours. 

Unless  otherwise  specified  in  the  sys¬ 
tem  notice,  the  hours  during  which  indir 
viduals  may  visit  the  location  for  pur¬ 
pose  of  access  to  records  are  from  9  a.m. 
to  4  p.m.  during  all  regular  workdays. 

Subpart  6— Corrections  and  Amendments 
to  Records 

§  1212.600  Requests  for  correction  or 
amendment  of  a  record. 

An  individual  upon  whom  NASA  main¬ 
tains  a  record  in  a  NASA  system  of  rec¬ 
ords  or  in  a  system  of  records  over  which 
NASA  has  control  may  request  that 
NASA  correct  or  amend  that  record.  In 
making  a  request  for  correction,  the  indi¬ 
vidual  has  the  burden  of  demonstrating 
why  the  correction  is  iqiproprlate.  Such 
a  request  shall  be  in  writing,  addressed 
to  the  system  manager  identified  in  the 
system  notice  as  having  cognizance  over 
the  specified  system  of  records,  and  shall 
contain  the  following: 

(a)  A  notation  on  the  envelope  and 
on  the  letter  that  it  is  a  “Request  for 
Amendment  of  Individual  Record  under 
the  Privacy  Act;” 

(b)  ’The  name  of  the  system  of 
records; 
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(c)  Any  informsticm  necessary  to  re¬ 
trieve  the  record,  as  ^>ecified  in  the  sys¬ 
tem  notice  for  the  system  of  records; 

(d)  A  description  of  that  information 
in  the  record  which  is  alleged  to  be  in¬ 
complete  or  erroneous;  and 

(e)  The  reasons  for  requesting  the 
change,  togetlier  with  any  documentary 
evidence  or  material  available  to  support 
the  request. 

§  1212.601  Procedures  and  time  limits 
for  making  initial  determinations. 

(a)  Within  ten  (10)  working  days  of 
receipt  of  an  individual’s  request  to  cor¬ 
rect  or  amend  his  record  in  accordance 
with  §  1212.600,  the  deciding  official 
shall  provide  the  individual  with  a  writ¬ 
ten  acknowledgment  which  clearly  de¬ 
scribes  the  request  and  advising  when  he 
may  expect  to  receive  a  report  of  the 
action  taken. 

(1)  If  tlie  request  can  be  processed 
and  a  written  determination  sent  to  the 
individual  within  ten  (10)  working  days 
of  its  receipt,  then  no  acknowledgment 
under  this  paragraph  (a)  need  be  sent. 

(2)  If  tlie  expected  completion  date 
for  proces-siug  the  request  indicated  m 
the  acknowledgment  cannot  be  met,  the 
individual  should  be  advised  of  the  delay 
and  the  new  expected  completion  date. 

(b)  The  deciding  official  shall  review 
and  process  the  request  and  provide  the 
individual  with  his  written  determina¬ 
tion.  Whenever  practicable,  the  deter¬ 
mination  shall  be  made  within  thirty 
(30)  working  days  of  receipt  of  the  re¬ 
quest  unless  imusual  circumstances  pre¬ 
clude  completing  action  within  that 
time. 

(1)  If  the  determination  under  this 
section  is  to  correct  the  record  as  re¬ 
quested,  the  written  determination  shall 
inform  the  individual  of  this  and  indi¬ 
cate  when  he  will  receive  notification 
that  tlie  correction  was  made. 

(2)  If  the  determination  is  to  refuse 
to  correct  the  record  in  accordance  with 
the  request,  the  written  determination 
shall  set  forth  the  reasons  for  the  refusal 
and — 

(i)  If  the  record  is  contained  in  a 
NASA  system  of  records,  inform  the  re¬ 
quester  of  the  procedures  to  be  followed 
to  request  a  review  of  the  refusal  by  the 
Administrator  or  his  designee,  including 
the  mailing  address  (see  §  1212.603) ;  or 

(ii)  If  the  record  is  contained  in  a 
system  of  records  of  another  agency,  in¬ 
form  the  requester  of  the  procedures  to 
be  foUowed  including  the  mailing  ad¬ 
dress,  to  request  a  review  of  the  refusal 
by  the  appropriate  official  of  such  other 
agency. 

§  1212.602  Request  to  amend  records 
which  exist  elsewhere. 

(a)  If  a  request  to  amend  an  individ¬ 
ual’s  record  is  received  by  a  system  man¬ 
ager  not  having  cognizance  of  the  rec¬ 
ord,  the  system  manager  receiving  the 
request  shall  promptly  forward  it  to  the 
NASA  system  manager  having  cogni¬ 
zance  of  the  record.  That  system  man¬ 
ager  shall  promptly  refer  the  request  to 
the  deciding  official  who  shall  acknowl¬ 
edge  the  request  in  accordance  with 


S  1212.601  within  ten  (10)  woidcing  days 
after  the  request  was  received  by  the 
appropriate  system  manager. 

(b)  If  a  request  to  amend  a  record  is 
received  by  a  NASA  system  manager  for 
%  record  which  is  not  under  the  control 
of  NASA,  the  requester  shall  promptly  be 
informed  of  that  fact,  and  the  request 
shall  be  returned  to  the  requester,  and,  if 
possible,  advice  given  as  to  where  the  re¬ 
quest  should  be  directed. 

§  1212.603  Procedures  and  time  limits 
fur  appeal  of  refusals  to  amend 
N.4.SA  records. 

(a)  An  individual  to  whom  a  NASA 
record  pertains  and  by  whose  personal 
name  or  other  identifier  it  is  retrieved, 
who  has  requested  amendment  or  cor¬ 
rection  of  his  record  in  accordance  with 
§  1212.600,  and  who  has  received  an  ini¬ 
tial  determination  which  constitutes  a 
refusal  to  correct  or  amend  the  record  as 
requested,  may  appeal  such  adverse  ini¬ 
tial  determination  to  the  Administrator 
or  his  designee  vmder  the  procedures  of 
this  section. 

(b)  An  appeal  imder  this  section 
must; 

(1)  Be  in  writing  and  addressed  to  the 
Administrator,  NASA,  Washington,  D.C. 
20546; 

(2)  Be  identified  clearly  on  the  en¬ 
velope  and  in  the  letter  as  an  “Appeal 
under  the  Privacy  Act;’’ 

(3)  Include  a  copy  of  the  request  to 
amend  the  record  and  a  copy  of  the  ad¬ 
verse  initial  determination; 

(4)  State  the  reasons  why  the  re¬ 
quester  believes  the  adverse  initial  de¬ 
termination  should  be  reversed;  and 

(5)  Be  sent  to  the  Administrator  with¬ 
in  30  calendar  days  of  the  date  of  receipt 
of  the  initial  determination. 

(c)  'The  reviewing  official  may  waive 
any  of  the  requirements  of  paragraph 
(b)  of  this  section,  in  which  case  the  time 
limit  for  the  final  determination  (see 
§  1212.606(a))  shall  nm  from  the  date 
of  such  waiver. 

§  1212.604  Procedures  and  time  limits 
for  appeal  of  refusals  to  amend  Civil 
Service  Commission  records. 

If  an  individual  disagrees  with  an  ad¬ 
verse  determination  by  NASA  on  his  re¬ 
quest  to  amend  a  U.S.  Civil  Service  Com¬ 
mission  system  of  records  under  NASA’s 
control  (see  5  CPR  293.103(b)),  the 
individual  may  seek  review  of  such  ad¬ 
verse  initial  determination  by  the  U.S. 
Civil  Service  Commission  under  the  pro¬ 
visions  of  5  CFR  297.112.  Such  an  appeal 
should  be  submitted  to  the  Director,  Bu¬ 
reau  of  Manpower  Information  Systems, 
U.S.  Civil  Service  Commission,  Washing¬ 
ton,  D.C.  20415,  imder  the  procedures 
prescribed  by  that  agency. 

§  1212.605  Request  for  further  amend¬ 
ment  to  records. 

If,  upon  receipt  of  notification  that 
amendments  or  .corrections  have  been 
made  following  a  request  to  amend,  the 
individual  believes  that  the  correction  or 
amendment  does  not  comply  fully  with 
the  request,  he  may  elect  either  to  re¬ 
quest  additional  amendment  under  the 
procedures  of  §  1212.600,  or  to  file  an  ap¬ 


peal  imder  the  procedures  of  9  1212.603 
or  9  1212.604. 

§  1212.606  Action  on  appeal*. 

(a)  Except  as  provided  in  9  1212.607, 
the  reviewing  official  shall  make  a  final 
determination  on  an  appeal,  and  notify 
the  requester  thereof,  within  30  working 
days  after  receipt  of  the  appeal. 

(b)  If  the  final  determination  reverses 
in  whole  or  in  part  the  initial  determi¬ 
nation,  the  amendments  or  corrections 
ordered  by  that  final  determination  shall 
be  made  promptly,  as  provided  in  the 
determination. 

(c)  If  the  final  determination  sustains 
in  whole  or  in  part  an  adverse  initial  de- 
teimination,  the  final  determination 
shall: 

'  (1)  Explain  tlie  basis  on  which  the 
amendment  or  correction  of  the  record 
(or  portions  thereof)  will  not  be  made; 

(2)  Include  information  as  to  how  the 
requester  goes  about  filing  a  statement  of 
dispute  under  the  procedures  of 
9  1212.609;  and 

(3)  Include  a  statement  that  the  final 
determination  is  subject  to  judicial  re¬ 
view  under  5  U.S.C.  552a(g)  and  enclose 
a  copy  of  that  code  provision. 

§  1212.607  Time  extensions  for  good 
cause  shown. 

(a)  When  good  cause  is  shown,  the 
time  limits  for  a  final  determination  (see 
9  1212.606(a) )  may  be  extended  by  the 
Administrator  or  his  designee  for  30 
working  days. 

(b)  If  an  extension  of  time  under  this 
section  is  granted,  the  reviewing  official 
shall  promptly  notify  the  requester  in 
writing  of  the  reasons  therefor  and  the 
date  when  a  final  determination  will  be 
sent. 

§  1212.608  Correction  or  amendment  of 
record. 

When  any  record  is  corrected  or 
amended  under  the  procedures  of  this 
subpart,  the  correction  shall  be  made 
clearly  on  the  record  itself  and  all  inac¬ 
curate  information  shall  be  deleted.  The 
individual  shall  then  be  informed  in 
writing  that  the  correction  has  been 
made.  If  the  inaccurate  or  incomplete 
record  or  portion  thereof  has  previously 
been  disclosed  to  a  person  or  agency  and 
an  accounting  of  the  disclosure  exists  in 
accordance  with  the  provisions  of 
9 1212.401,  then  the  system  manager 
shall  notify  those  persons  or  agencies  of 
the  corrected  or  amended  information, 
referencing  the  prior  disclosures  (see 
9  1212.405) . 

§  1212.609  Statements  of  di.sputc. 

(a)  If  upon  an  individual’s  request  for 
review  of  an  adverse  initial  determina¬ 
tion  under  this  subpart,  the  reviewing 
official  also  refuses  to  amend  the  record 
in  whole  or  in  part  in  accordance  with 
the  individual’s  request,  the  individual 
may  file  a  statement  of  dispute. 

(b)  A  statement  of  dispute  under  this 
section  shall: 

(1)  Be  in  writing;. 

(2)  Set  forth  the  reasons  for  the  indi¬ 
vidual’s  disagreement  with  NASA’s  re¬ 
fusal  to  amend  the  record; 
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(3)  Be  concise; 

(4)  Be  addressed  to  the  Administrator, 
NASA.  Washington.  D.C.  20546;  and 

(5)  Be  identified  on  the  envelope  and 
in  the  letter  as  a  “Statement  of  Dispute 
under  the  Privacy  Act.” 

(c)  The  statement  of  dispute  shall  be 
promptly  transmitted  to  the  reviewing 
official  and  an  addendum  to  the  state¬ 
ment  explaining  the  basis  for  NASA’s  re¬ 
fusal  to  amend  the  disputed  record  may 
be  added  to  the  statement  of  dispute.  A 
copy  of  any  such  addendum  shall  be  pro¬ 
vided  to  the  individual.  The  statement  of 
dispute  and  any  NASA  addendum  shall 
be  promptly  transmitted  to  the  appro¬ 
priate  system  manager. 

(d)  Upon  receipt  of  a  statement  of  dis¬ 
pute  under  the  provisions  of  this  section, 
the  system  manager  shall  ensure  that  the 
statement  is  either  filed  with  the  dis¬ 
puted  record  or  that  a  notation  appears 
in  the  record  clearly  referencing  the 
statement  of  dispute  so  that  it  may  be 
readily  retrieved. 

§  1212.610  Disclosures  of  disputed  in¬ 
formation. 

(a)  When  any  statement  of  dispute 
submitted  by  an  individual  under  §  1212.- 
609  is  filed  with  the  record,  any  subse¬ 
quent  disclosure  of  the  disputed  record  or 
portion  thereof  shall  clearly  note  any 
portion  of  the  record  which  is  disputed 
and  shall  be  accompanied  by  a  copy  of 
the  individual’s  statement  of  dispute  and 
any  NASA  addendum  to  the  statement. 

(b)  For  any  disclosure  of  a  disputed 
record  made  prior  to  the  filing  of  the 
statement  of  dispute  with  the  record, 
the  system  manager  shall  promptly  pro¬ 
vide  those  persons  or  agencies  to  whom 
the  disputed  portion  of  the  record  was 
disclosed  and  for  jvhich  an  accounting 
of  the  disclosure  exists  under  the  proce¬ 
dures  of  §  1212.401,  a  copy  of  the  state¬ 
ment  of  dispute  and  any  NASA  adden¬ 
dum  thereto  along  with  a  statement 
referencing  the  prior  disclosure  (see 
§  1212.405).  ’The  individual  to  whom  the 
record  pertains  shall  be  notified  as  to 
those  ihdividuals  or  agencies  which  are 
provided  with  the  statement  of  dispute 
under  this  paragraph. 

Subpart  7 — Exemptions 
§  1212.700  Exemptions. 

(a)  Under  the  provisions  of  5  U.S.C. 
552a  (j)  and  (k),  the  Administrator  of 
NASA  is  authorized  to  promulgate  rules 
to  exempt  certain  NASA  systems  from 
portions  of  the  requirements  of  this  part; 
namely,  if  the  system  of  records  is: 

(1)  Maintained  by  a  component  of 
NASA  which  performs  as  its  principal 
function  any  activity  pertaining  to  the 
enforcement  of  criminal  laws,  including 
police  efforts  to  prevent,  control,  or  re¬ 
duce  crime  or  to  apprehend  criminals, 
and  the  activities  of  prosecutors,  courts, 
correctional,  probation,  pardon,  or  parole 
authorities,  and  which  consists  of  (i)  in¬ 
formation  compiled  for  the  purpose  of 
identifying  individual  criminal  offenders 
and  alleged  offenders  and  consisting  only 
of  identifying  data  and  notations  of  ar¬ 
rests,  the  nature  and  disposition  of 
criminal  charges,  sentencing,  confine¬ 


ment,  release,  and  parole  and  probation 
status;  (ii)  information  compiled  for  the 
purpose  of  a  criminal  investigation, 
including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  iden¬ 
tifiable  individual ;  or  (iii)  reports  identi¬ 
fiable  to  an  individual  compiled  at  any 
stage  of  the  process  of  enforcement  of 
the  criminal  laws  from  arrest  or  indict¬ 
ment  through  release  from  supervision; 

(2)  Subject  to  the  provisions  of  5  U.S.C. 
552(b)  (1)  relating  to  national  defense  or 
foreign  policy; 

(3)  Investigatory  material  compiled 
for  law  enforcement  purposes,  provided 
that  if  any  individual  is  denied  any  right, 
privilege,  or  benefit  that  he  would  other¬ 
wise  be  entitled  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible,  as 
a  result  of  the  maintenance  of  such  ma¬ 
terial,  such  material  shall  be  provided  to 
such  individual,  except  to  the  extent  that 
the  disclosure  of  such  material  would 
reveal  the  identity  of  a  source  who  fur¬ 
nished  the  information  to  the  CSovem- 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence ; 

(4)  Maintained  in  connection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  indi¬ 
viduals  pursuant  to  section  18  UB.C. 
3056: 

(5)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records; 

(6)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furnished  information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  the  source  would 
be  held  in  confidence,  or,  prior  to  Sep¬ 
tember  27, 1975,  under  an  implied  prom¬ 
ise  that  the  identity  of  the  source  would 
be  held  in  confidence ; 

(7)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(8)  Evaluation  material  used  to  deter¬ 
mine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(b)  Those  NASA  systems  of  records 
that  are  determined  to  be  partially  ex¬ 
empt  under  the  provisions  of  this  part 
under  paragraph  (a)  of  this  section,  the 
reasons  for  such  determination,  and  a 


listing  of  the  provisions  of  this  part  from 
which  they  are  exempt,  will  be  described 
in  the  system  notice  for  the  system  of 
records  after  rulemaking  procedures  of 
5  U.S.C.  553  are  followed. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  information 
compiled  by  NASA  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

Subpart  8 — Failure  To  Comply  With 
Requirements  of  This  Part 

§  1212.800  Civil  remedies. 

Failure  to  comply  with  the  require¬ 
ments  of  this  part  could  subject  NASA 
to  civil  suit  under  the  provisions  of  5 
U.S.C.  552a(g),  which  provides  as  fol¬ 
lows: 

( 1 )  Whenever  any  agency 

(A)  makes  a  determination  under  subsec¬ 
tion  (d)  (3)  of  this  section  [6  U.S.C.  552a(d) 
(3)1  not  to  amend  an  Individual’s  record  in 
accordance  with  his  request,  or  fails  to 
make  such  review  In  conformity  with  that 
subsection: 

(B)  refuses  to  comply  with  an  Individual 
request  under  subsection  (d)  (1)  of  this  sec¬ 
tion  [6  UB.C.  552a(d)  (1)  1; 

(C)  fails  to  maintain  any  record  concern¬ 
ing  any  individual  with  such  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  as  Is 
necessary  to  assure  fairness  in  any  deter¬ 
mination  relating  to  the  qualifications, 
character,  rights,  or  opportunities  of,  or 
benefits  to  the  individual  that  may  be  made 
on  the  basis  of  such  record,  and  conse¬ 
quently  a  determination  Is  made  which  is 
adverse  to  the  individual;  or 

(D)  falls  to  comply  with  any  other  pro¬ 
vision  of  this  section,  or  any  rule  prcwnul- 
gated  thereunder,  in  such  a  way  as  to  have 
an  adverse  effect  on  an  Individual,  the  In¬ 
dividual  may  bring  a  civil  action  against 
the  agency,  and  the  district  courts  of  the 
United  States  shall  have  Jurisdiction  in  the 
matters  under  the  provisions  of  this  sub¬ 
section. 

(2)  (A)  In  any  suit  brought  under  the 
provisions  of  subsection  (g)(1)(A)  of  this 
section  [6  U.S.C.  552a(g)  (1)  (A)  ],  the  court 
may  order  the  agency  to  amend  the  individ¬ 
ual’s  record  in  accordance  with  his  request 
or  in  such  other  way  as  the  court  may  di¬ 
rect.  In  such  a  case  the  court  shall  determine 
the  matter  de  novo. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  incurred  in 
any  case  under  this  paragraph  In  which 
the  complainant  has  substantially  prevailed. 

(3)  (A)  In  any  suit  brought  under  the 
provisions  of  subsection  (g)(1)(B)  of  this 
section  (5  U.S.C.  552a(g)  (1)  (B)  ],  the  court 
may  enjoin  the  agency  from  withholding 
the  records  and  order  the  production  to  the 
complainant  of  any  agency  records  improp¬ 
erly  withheld  from  him.  In  such  a  case  the 
court  shall  determine  the  matter  de  novo, 
and  may  examine  the  contents  of  any  agency 
records  In  camera  to  determine  whether  the 
records  or  any  portion  thereof  may  be  with¬ 
held  under  any  of  the  exemptions  set  forth 
in  subsection  (k)  of  this  section  [5  U.S.C. 
552a(k)],  and  the  burden  Is  on  the  agency 
to  sustain  its  action. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  incurred 
in  any  case  under  this  paragraph  in  which 
the  complainant  has  substantially  prevailed. 

(4)  In  any  suit  brought  under  the  provi¬ 
sions  of  subsection  (g)  (1)  (C)  or  (D)  of  this 
section  (5  UB.C.  552a(g)(l)  (C)  or  (D)  ]  in 
which  the  court  determines  that  the  agency 
acted  in  a  manner  which  was  intentional 
or  willful,  the  United  States  shall* be  liable 
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to  the  Individual  In  an  amount  equal  to 
the  sum  of — 

(A)  actual  damages  sustained  by  the  in* 
dividual  as  a  result  of  the  refusal  or  failure, 
but  In  no  case  shall  a  person  entitled  to 
recovery  receive  less  than  the  sum  of  $1,000; 
and 

(B)  the  costs  of  the  action  together  with 
reasonable  attorney  fees  as  determined  by 
the  court. 

(5)  An  action  to  enforce  any  liability 
created  under  this  section  may  be  brought 
In  the  district  court  of  the  United  States  In 
the  district  In  which  the  complainant  resides, 
or  has  his  principal  place  of  business,  or  In 
which  the  agency  records  are  situated,  or  in 
the  District  of  Columbia,  without  regard  to 
the  amount  in  controversy,  within  two  years 
from  the  date  on  which  the  caus^  of  action 
arises,  except  that  where  an  agency  has  mate¬ 
rially  and  willfully  misrepresented  any  infor. 
matlon  required  under  this  section  to  be  dis¬ 
closed  to  an  Individual  and  the  informa¬ 
tion  so  misrepresented  Is  material  to  estab¬ 
lishment  of  the  liability  of  the  agency  to 
the  Individual  under  this  section,  the  action 
may  be  brought  at  any  time  within  two  years 
after  discovery  by  the  individual  of  the 
misrepresentation.  Nothing  in  this  section 
shall  be  construed  to  authorize  any  civil  ac¬ 
tion  by  reason  of  any  Injury  sustained  as  the 
result  of  a  disclosure  of  a  record  prior  to 
the  effective  date  of  this  section. 


RULES  AND  REGULATIONS 

§  1212.801  Criminal  penalties. 

(a)  A  NASA  employee  may  be  subject 
to  criminal  penalties  luider  the  provi¬ 
sions  of  5  U.S.C.  552a(i)  (1)  and  (2),  as 
set  forth  more  specifically  in  Subpart  3 
of  this  part. 

(b)  An  individual  who  seeks  access  to 
a  NASA  record  under  false  pretenses  is 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(i)  (3)  which  provides  as  fol¬ 
lows; 

(3)  Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  Individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than  $5,000. 

§  1212.802  Litigation. 

In  any  instance  in  which  NASA  or  a 
NASA  employee  is  sued  in  connection 
with  any  requirement  or  responsibility 
under  this  part,  the  matter  shall 
promptly  be  referred  to  the  General 
Counsel  or  a  Chief  Counsel  together 
with  a  report  on  the  details.  Where  the 
suit  involves  failure  to  correct  or  amend 
a  record  in  resixmse  to  an  individual’s  re¬ 
quest  to  do  so,  a  determination  under 
Subpart  6  of  this  part  shall  be  made  as 


soon  as  possible  in  accordance  with  Sub¬ 
part  6,  and  under  any  special  proce¬ 
dures  prescribed  by  the  General  Coun¬ 
sel  or  Chief  Counsel  in  each  case. 

Subpart  9 — Annual  Report 

§  1212.900  Requirements  for  annual  re¬ 
port. 

On  or  before  April  30  of  each  year, 
NASA  shall  submit  a  report  covering  the 
preceding  calendar  year  to  the  Ofiflee  of 
Management  and  Budget  (Attn:  ISD) 
for  referral  by  the  President  to  the  Con¬ 
gress.  The  report  shall  include  the  in¬ 
formation  requested  in  instructions  is¬ 
sued  by  the  Office  of  Management  and 
Budget. 

Subpart  10— Effect  of  Other  Laws 

§  1212.1000  Effect  of  Freedom  of  In¬ 
formation  Act. 

NASA  shall  not  rely  on  any  exemption 
contained  in  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552(b))  to  withhold 
from  an  individual  any  record  which  is 
otherwise  accessible  to  such  individual 
under  this  part. 

(FB  Doc.75-24980  FUed  0-19-75;8:45  am] 
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PaUdes  aad  pnctkes  far  iloriac,  Rtrkviif,  accrariag,  reldaligt 
aad  dispastag  af  recardi  M  the  qnloB: 

Stange:  Records  are  maintained  in  file  folders,  chuts,  punched 
cards,  computer  iwintouts. 

RetrieaahiBty;  Records  are  indexed  by  name  or  aircraft  number. 
Sa^nards:  Records  are  protected  in  accordance  with  the 
requirements  and  luocedures  adiich  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  dhgiasal;  Records  are  retained  indefinitely. 

System  nmnagerfs)  and  adder  w  Director,  NASA  Aircraft  Office, 
Loration  1. 

Subsystem  Managers:  Chief,  Aircndt  Opmtions  Division,  Loca¬ 
tion  2;  Director,  Flight  Operations,  Lotion  3;  Chief,  Aircraft 
Operations  Division,  Loc^on  S;  Cluef,  Aircraft  Operatioas  Sec¬ 
tion,  Location  6;  C^f,  Operations  Branch,  Flight  Research  Divi¬ 
sion,  Location  7;  Chief,  Aircraft  Operations  Branch,  Location  8; 
Chief,  Aircraft  Opmtkms,  Location  9;  Chief,  JPL  Contract  Ad¬ 
ministration,  Location  10;  Cluef,  Aeronautical  Programs  Branch, 
Location  12  (Locations  are  set  forth  in  Appendix  A). 

NotiOcation  procednn:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  fw  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individuals,  training  schools  or  instruc¬ 
tors,  medical  units  or  doctors. 

NASA  ItnRPA 

System  name:  Biographical  Records  fix'  Public  Affairs  -  NASA. 

System  location:  Locations  1,  2,  3,  4,  S,  6,  7,  8,  9,  11,  and  12  as 
set  forth  in  Appendix  A. 

Categories  of  infividaBls  covered  by  the  qfstem:  Principal  and 
prominent  nuuoa^ment  and  staff  officials,  program  and  project 
managers,  scientists,  engineers,  speakers,  etc.,  md  other  selected 
employees  involved  in  newsworthy  activities. 

Categories  of  records  la  the  systenu  Current  biographical  informa¬ 
tion  al^t  the  individual  with  a  recent  idwtograph  when  available. 
Data  items  are  those  generally  required  by  NASA  or  the  news 
media  in  preparing  news  or  feature  stories  about  the  individual 
and/or  his  activity  with  NASA. 

Authority  for  mafaitmancc  of  the  qntenu  42  U.S.C  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintaiurd  in  the  system,  iuclnding  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  The  i^ormation  con¬ 
tained  in  this  system  of  records  is  compiled,  updated,  and  main¬ 
tained  at  NASA  installations  for  ready  reference  material  and  for 
immediate  availability  when  required  by  the  news  m«idMt  for  news 
stories  about  the  individual  generally  involving  his  participation  in  a 
major  NASA  activity. 

The  data  serves  as  background  infoimatkm  about  the  individual 
and  is  used  within  NASA  to  prepare  pubhe  appearance  announce¬ 
ments  of  key  officials,  spealdng  eng^ements,  special  appoint- 
mei^,  participation  in  p^essional  societies,  etc.;  to  write  news 
stories  about  special  achievmnents,  awards,  partic^tioo  in  major 
NASA  activities,  {xograms,  etc.;  and  to  prepare  responses  to  inqui¬ 
ries  submitted  to  the  Office  of  PiiMic  Affairs  from  tM  news  mema. 


NATIONAL  AERONAUTICS  AND  SPACE 
ADMINISTRATION 
NOTICE  (75-64) 

PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 


On  August  26,  197S,  the  National  Aeronautics  and  Space  Ad¬ 
ministration  (“NASA”),  in  acccndance  with  5  U.S.C.  SS2a  (e)  (4) 
and  (11),  the  Privacy  Act  of  1974  (P.L.  93-579)  (“the  Act”), 
published  on  page  38083  in  the  Federal  Register  proposed  notices 
for  NASA  systems  of  records  subject  to  the  Act  These  pressed 
system  notices  also  included  proposed  exemptions  for  two  of  the 
systems.  Interested  persons  woe  given  until  ^ptember  IS,  1975,  to 
submit  comments.  No  such  comments  were  received. 

Two  proposed  system  notices,  22XROI  LeRC  Exchange  Reemrds 
on  Individuals— NASA  and  53XR01  Wallops  ITight  Crater 
Exchange  Records  on  Individuals — NASA,  have  been  consolidated 
into  a  single  system  notice  lOXROI  Exchange  Records  on  In¬ 
dividuals— NASA  as  subsystems  at  Locatiras  8  and  12,  respective¬ 
ly,  along  with  subsystems  at  Locations  6,  7,  and  9. 

In  addition,  a  new  system  of  records,  NASA73FHAP,  was 
lorated.  Written  comments  should  be  addressed  to  the  NASA 
Privacy  Officer,  mail  code  AE,  National  Aeronautics  and  Space 
Administration,  Washington,  D.C.  20546,  on  or  before  October  17, 
1^5.  All  written  comments  received  through  that  date  will  be  con¬ 
sidered  by  the  National  Aeronautics  and  Space  Admmistratiim  be¬ 
fore  taking  final  action  on  the  system  notice.  Any  comments 
received  will  be  available  for  public  inspection  at  the  National 
Aeronautics  and  Space  Administration,  Rm.  7137,  400  Mmyland 
Ave.,  SW.,  Washin^on,  D.C.  20546,  between  the  hours  of  9  a.m. 
and  4  p.m.,  Monday  through  Friday  (except  hedidays),  until  4  p.m. 
on  October  24,  1975.  It  is  proposed  that  this  system  notice  be  effec¬ 
tive  October  27, 1975.  . 

Accordingly,  subject  to  the  above  and  other  minor  technical  and 
editorial  changes,  the  proposed  NASA  notices  of  systems  of 
records  and  the  proposed  exenq>tions  are  adopted  as  set  forth 
below,  effective  September  27, 1975. 

Dat^:  September  15,  1975 

James  C.  Fletcher, 

Admimstrator. 


NASA  lOACMQ. 

System  name:  Aircraft  Crewmember  (Qualifications  and  Per¬ 
formance  Records  -  NASA. 

System  location:  Locations  1,  2,  3,  5,  6,  7,  8,  9,  10,  and  12  as  set 
for&  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Crewmembers  of 
NASA  aircraft. 

Cat^ories  of  records  in  the  system:  System  contains:  (1)  record  ai 
qualification,  experience,  and  currency,  e.g.,  flight  hours  (day, 
night,  and  instrument),  types  of  ai^roaches  and  landings,  crew 
position,  type  aircraft,  fli^t  check  ratings  and  related  examination 
results,  tnuning  performed  and  medical  records;  (2)  fli{|ht  itineraries 
and  passenger  manifests;  and  (3)  biographical  iidormation. 

Authority  for  maintenance  of  the  qrstem:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  infmmation  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for;  evalua¬ 
tion  of  crewmember  performance  by  supervisory  flight  operations 
personnel  and  staff;  by  the  individuals  whose  records  are  main¬ 
tained;  on  occasion  by  flight  operations  and  safety  survey  teams; 
and  by  the  NASA  Aircraft  Office.  In  addition  to  the  internal  uses 
of  the  information  contained  in  this  system  of  records,  the  follow¬ 
ing  are  routine  uses  outside  of  NASA:  (1)  In  cases  of  accident  in¬ 
vestigations,  access  to  this  system  of  reemds  may  be  granted  to 
federal  or  local  agencies  such  as  Department  of  IJefense,  Federal 
Aviation  Administration,  National  Tran^mrtation  Safety  Board,  or 
foreign  governments;  (2)  To  other  agencies,  companies,  or  govern¬ 
ments  request^  qu^ications  of  crewmembers  prior  to  authoriza¬ 
tion  to  participate  in  their  fli^t  programs;  or  to  other  agencies, 
companies,  or  governments  wlmse  crewmembers  may  participate  in 
NASA’s  flight  programs;  (3)  With  prior  approval  by  the  indii^ual  - 
publicity  or  press  releases;  and  (4)  Standfud  routine  uses  1  through 
4  inclusive  as  set  forth  in  Appendix  B. 
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RdcBtkm  aad  disposal:  Records  are  maintained  as  long  as  there  is 
potential  public  interest  in  them  and  are  disposed  ^  when  no 
lon^r  required. 

System  mamiger(s)  and  address:  The  Public  Affairs  Officer  at  Lo¬ 
cation  1. 

Subsystem  Managers:  The  Public  Affairs  Officer  at  Locations  2, 

3,  4,  S,  6,  7,  8,  9. 11,  and  12  as  set  forth  in  Appendix  A. 

Notificathm  procedure:  An  individual  desiring  to  find  out  if  a  Bio- 
grai^cal  System  of  Records  contains  a  record  pertaining  to  him 
should  caD,  write,  or  visit  the  Office  of  Public  Affairs  at  the  ap¬ 
propriate  NASA  location. 

Record  access  procedures:  An  individual  may  request  access  to 
his  record  by  caUing,  writing,  or  visiting  the  Office  of  Public  Af¬ 
fairs  at  the  appropriate  NASA  locations.  Individuals  may  examine 
or  obtain  a  copy  of  their  biographical  record  at  any  time. 

Contesting  record  procedures:  The  information  in  the  record  was 
provided  voluntarily  by  the  individual  with  the  understanding  that 
the  information  will  be  used  fen:  public  release.  The  individual  is  at 
liberty  at  any  time  to  revise,  up^te,  add,  or  delete  information  in 
his  biographical  record  to  his  own  satisfaction. 

Record  source  categories:  Information  in  the  biography  of  an  in¬ 
dividual  in  the  system  of  records  is  provided  voluntarily  by  the  in¬ 
dividual  generally  with  the  aid  of  a  form  questionnaire. 

NASA  lOEEOR. 

System  name:  Equal  Opportunity  Records  -  NASA. 

System  location:  Locations  1  through  12  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Complainants  and 
applicants. 

Categories  of  records  in  the  system:  Complaints  and  apjdications. 
Anthortty  for  maintenance  of  the  system:  42  U.  S.  C.  2473;  44 
U.S.C.  3101;  Executive  Order  11478,  dated  August  8,  1969;  Civil 
Service  Commission  Emulations,  Part  713;  Equal  Opportunity  Act 
1972,  as  amended  (P.L.  92-261);  Section  IS  of  the  A^  Discrimina¬ 
tion  in  Emidoyment  Act  of  1%7,  as  amended  (P.L.  93-239). 

Routine  nses  of  records  maintained  in  the  system,  including  catego- 
ifcs  at  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  maintain- 
in|  active  dist^mination  complaints  files;  to  retain  inactive  dis- 
enmination  complaints  files;  to  analyze  Headquarters  workforce;  to 
track  the  status  ot  the  Equal  Opportunity  Programs  to  provide  CSC 
with  budget  outlays  fm:  the  Ci>^  Rights  Activity  Report;  to  provide 
the  Conpness  with  accomfdishments  in  Equal  Oi^Kutunity  Pro¬ 
grams;  to  refer  applicants  (minorities  and  females);  and  to  deter¬ 
mine  contracUHs’  compliance  with  Executive  Orders  11246  and 
1137S  as  amended. 

In  addition  to  the  internal  uses  oi  Um  informatiem  ermtained  in 
this  system  of  rec<xds,  the  fdlowing  are  routine  uses  out^e  of 
NASA:  (1)  Disdosures  to  the  Qvil  Service  Commission  to  facilitate 
dieir  processing  of  discrimination  complaints,  including  investiga- 
tioos,  hearings  and  reviews  on  appeals;  (2)  Responses  to  the  Coa- 
gress,  other  Federal  agencies  and  other  organizations  having  legal 
and  administrative  re^nsibilities  related  to  the  NASA  Equal 
ployment  Opportunity  Programs  and  to  individuals  in  the  record; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

PhMcks  and  practices  for  storing,  retrieving,  accearing,  retaining, 
anddbpodngot  records  in  the  tystm: 

Steragci  Records  are  maintained  in  file  folders. 

RctitevabUit^  Records  are  indexed  by  any  combination  of  name, 
biithdate,  social  security  number,  ethnic  groups,  grades,  topics, 
statisfics. 

Safegnaids:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access  and  are  locked  during  non-duty 
hours. 

Ratentien  and  diapoaal:  Complaint  files  are  maintained  for  seven 
years  after  each  case  has  been  closed  and  then  retired  to  the  iq>- 
pn^niate  Federal  Records  Center.  Other  routine  office  records  are 
revkwed  periodicaUy  and  retired  to  the  .^ropriate  Federal 
Records  Center  or  destroyed. 

Bytenn  aumagarfs)  and  address:  Assistant  Administrator  for  Equal 
Opportunity  Programs,  Location  1. 


Subsystem  managers:  Equal  Employment  Opportunity  Officer  at 
Locations  1,3,  and  8;  Chief,  Equal  Employment  Opirartunity  Pro¬ 
grams  Office  at  Location  2;  Director  of  Administration  and 
Management  at  Location  4;  Equal  Employment  Opportunity  Pro¬ 
grams  Officer  at  Location  S;  Techni^  Management  Assistant, 
Manpower  Office  at  Location  6;  Head,  Equal  Opportunity  Pro- 
gnuns  Office  at  Location  7;  Director,  Equal  Employment  Opportu¬ 
nity  Office  at  Location  9;  Staff  Assistant  to  the  Director  at  Loca¬ 
tion  10;  Assistant  Manager  for  Administration  at  Location  11;  As¬ 
sociate  Director  at  Location  12.  Locations  are  as  set  forth  in  Ap¬ 
pendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  sanw  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  tho  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Enq>loyees,  applicants,  installation  EEO 
officers,  complainants,  EEO  counselors,  EEO  investigators,  CSC 
complaints  examiners,  co^laints  coordinators.  Assistant  Adminis¬ 
trator  for  Equal  Opportunity  Programs. 

NASA  lOEXDR 

Systan  name:  Executive  Development  Records  -  NASA. 

System  location:  Locations  I  through  12  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Approximately 
700  individuals  with  experience  and  education  unique  to  the  NASA 
mission  in  the  techni<^  and  administrative  fields  who  are  con¬ 
sidered  to  be  replacement  candidates  for  key  positions  within 
NASA  or  who  are  considered  to  be  high  potential  candidates. 

Categories  of  records  in  the  system:  Biographical  data,  education, 
training,  government  experience,  other  experience,  military  service, 
individual  development  plan  data. 

Authority  for  maintenance  at  the  system:  42  U.S.C.  2473,  44 
U.S.C.  3101,  and  5  U.S.C.  4103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the 
identification  of  replacement  candidates  who  are  currently  ready  to 
assume  the  responsibility  of  a  key  position/positions  throughout  the 
Agency  and  for  the  identification  of  hi^  potential  and  replacement 
candidates  who  are  in  need  of  a  certain  amount  of  training  and/or 
expmience  before  assuming  a  key  position  within  the  Agency. 
These  candidates  would  then  be  groomed  toward  the  identified  key 
positions.  There  are  no  routine  uses  outside  of  NASA  of  the  infor¬ 
mation  contained  in  this  system  of  records. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retainiiig, 
and  disposing  of  records  in  the  tystem: 

Stor^m  Records  are  maintained  in  file  folders,  on  spread  sheets, 
and  will  probably  be  stored  on  punched  cards  and  magnetic  tape  by 
calendar  year  1976. 

Retrievability:  The  records  are  indexed  alphabetically;  however, 
once  this  informatirHi  is  stored  on  cards  and/or  tape,  it  may  be  in¬ 
dexed  by  social  security  number  or  by  educational  and  woiic  ex¬ 
perience  codes. 

Safeguards:  Records  are  located  in  a  locked  metal  file  cabinet 
with  access  limited  to  those  whose  official  duties  require  access. 

Retentfou  and  disposal:  These  records  will  be  retained  and  up¬ 
dated  for  as  long  as  there  is  a  need  by  NASA  top  management  to 
readily  identify  and  groom  replacement  candidates  for  NASA’s  key 
positions  throu^KNit  the  Agency. 

System  managerfs)  and  address:  Director,  Ctffice  of  Executive 
Devek^nnent,  Location  1. 

Subsystem  Managers:  Directors  of  Locations  2  through  12  inclu¬ 
sive  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  freun  the 
System  Manager  only. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  stated  in  the  notification  section 
above. 
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Contesting  record  prKednres:  The  NASA  ndes  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Employers,  top  NASA  officials 
throughout  the  Agency,  other  persons  acquainted  with  the  wort: 
performance  of  the  inmvidual,  a^  NASA  personnel  records. 

NASA  lOGMVP 

System  name:  Government  Motor  Vehicle  Operators  Permit 
Records  -  NASA. 

System  location:  Locations  1,  2,  3,  4,  S,  6,  7,  8,  9,  10,  11,  12,  13, 
and  IS  as  set  forth  in  Appendix  A. 

Categories  of  individuais  covered  by  the  system:  NASA  em¬ 
ployees,  contractor  employees,  other  f^eral  ai^  state  government 
employees. 

Cathodes  of  records  in  the  sy^m:  Name,  home  address.  Social 
Security  Number,  physical  description  of  individual,  physi^  con¬ 
dition  of  individujd,  traffic  record. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Federal  Personnel  Management  Manual,  Chapter  930; 
Federal  Property  Management  Regulations  Subpait  101-39.601; 
NASA  Management  Issuance  6720.1 A. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  pur¬ 
pose  of  identifying  and  checking  record  of  applicant  to  attest  to 
legality  to  operate  Government  vehicle.  In  addition  to  the  internal 
uses  of  the  infcnmation  contained  in  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  of  NASA:  (1)  National  Driver  Re¬ 
gister,  Department  of  Transportation,  where  Form  1047  is  received 
for  check  and  (2)  Standard  routine  uses  1  through  4  inclusive,  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Recmxls  are  maintained  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  with  access 
limited  to  those  whose  official  duties  require  access.  Room  is 
locked  during  non-duty  hours. 

Retention  and  disposid:  Records  are  maintained  for  a  period  ol 
three  years  when  permit  expires  or  until  permit  holder  leaves  the 
Agency  or  requests  cancellation.  Records  are  tom  and  deposited  in 
wastebasket. 

Syriem  mana^erfs)  and  address:  Chief,  Administrative  Services 
Division,  Location  1. 

Subsystem  Managers:  Chief,  Services  and  Support  Division,  Lo¬ 
cation  2;  Chief,  Management  l^pprat  Division,  Location  3;  Qiief, 
Management  Services  and  Supply  Division,  Location  4;  Assistant 
Chief  for  Transportation,  Location  S;  Chief  of  TranspralaticMi,  Lo¬ 
cation  6;  Chi^,  Mai^ement  Support  Division,  Location  7; 
Director  of  Administration,  Location  8;  Director,  Lo^stics  Office, 
Location  9;  Administrative  Contractii^  Officer,  Location  10;  Chief 
of  Technics  Support,  Location  11;  Director  of  Administration,  Lo¬ 
cation  12;  Contract  and  Property  Specialist,  Location  13;  Chief  of 
Facilities,  Location  IS.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  NASA  employees  and  in¬ 
dividual  contractor  employees. 

NASA  lOHABC. 

System  name:  History  Archives  Biographical  Collection  -  NASA. 
System  location:  Locations  1,  S,  and  6  as  set  forth  in  Appendix  A. 
Categories  of  individuais  vcovered  by  the  system:  Individuak  who 
are  of  historical  significance  in  aeronautics,  astronautic8,~space 
science,  and  other  concerns  of  NASA. 

Categories  of  records  in  the  system:  Biographical  data;  speeches 
and  articles  by  the  individual. 


Authority  for  msintrnanrr  af  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  urns  of  records  mafaitainfd  in  the  system,  includiity  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for 
researching  and  writing  (rffldal  histories  and  answering  queries 
from  various  NASA  offices.  In  addition  to  the  internal  uses  of  the 
informatioa  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  of  NASA:  Disclosure  to  scholars  (historians 
and  other  disdpUnes)  for  research  and  writing  dissertations,  arti¬ 
cles,  and  botdrs,  for  government,  conunercial  and  non-profit  publi- 
catkm. 

Pulkies  «mI  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  la  the  system: 

Storage:  The  records  are  stored  in  file  folders. 

RetrievahOity:  The  records  are  indexed  by  name. 

Safoguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDEILvL  REGISTER. 

Rftcntiou  and  dfapoaal:  Most  biographical  files  are  retained  in¬ 
definitely,  either  in  the  archives  or  retired  to  the  appropriate 
Federal  Records  Center. 

System  mauagerfs)  and  address:  Director,  History  Office,  Code 
YH,  Location  1. 

Subsystems  Managers:  Center  Historian,  Code  BE-4,  Location 
S;  Historian,  Code  PA-HIS,  Location  6  (Locations  are  set  forth  in 
Appendix  A). 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Saline  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  repealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  aonroe  categories:  Press  releases,  newspapers,  journals, 
and  the  individuals  thonselves. 

NASAIOIDCF 

System  name:  Inspectioas  Division  Case  Files  -  NASA. 

System  location;  National  Aeronautics  and  Space  Administration, 
Washington,  DC  2QS46. 

Subsystem  Locations:  Locations  2,  S,  6,  and  9  as  set  forth  in 
Appendix  A. 

Categories  of  Indhridnals  covered  by  the  system:  Current  and 
former  employees  ai  NASA,  contractors  and  sub-contractors,  and 
others  whose  actions  have  affected  NASA. 

Categories  of  records  in  the  system:  Case  files  pertaini^  to  mat¬ 
ters  including,  but  not  limited  to,  the  following  classifications  of 
cases:  (1)  Fraud  against  the  Government,  (2)  Theft  (rf  Government 
prr^ierty,  (3)  Btib^,  (4)  Lost  or  stolen  lunar  samples,  (S)  Misuse 
Government  proper^,  (6)  Conflict  of  interest,  (7)  Complaints  of 
disoimination,  (8)  Waiver  claim  for  overpayment  of  pay,  (9) 
Leaks  Source  Evaluatkm  Board  information,  (10)  Improper  per¬ 
sonal  crmduct,  (11)  Irregularities  in  awarding  contracts. 

Anthority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  28  U.S.C.  535  (b);  4  C.F.R.  91;  Executive  Order  11478. 

Routine  uses  of  records  mainfainfd  in  the  system,  including  catego¬ 
ries  of  users  ami  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for:  (1) 
Providing  management  with  information  which  will  serve  as  a 
possible  basis  for  iqipn^»iate  administrative  action  or  the  establish¬ 
ment  of  NASA  pt^y;  (2)  Providing  numagement  with  information 
relevant  to  the  comi^unt  issue  to  provide  a  basis  for  a  determina¬ 
tion  in  a  cooqdaint  of  discrimination  case;  and  (3)  Providing  the 
Adrranistrator  ot  NASA  (or  the  ConqitroUer  General,  as  ap- 
prt^itiate)  sufficient  information  to  provide  a  basis  for  decision 
concerning  a  request  for  waiver  of  claim  in  the  case  of  an  errone¬ 
ous  payment  of  pay. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  Responding  to  individual  members  of  Congress  a^  the 
White  House  regarding  matters  inquired  of;  (2)  Standard  routine 
uses  1  through  4  inchisive  as  set  forth  in  Appendix  B. 
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Polidet  and  pnctkcs  for  storlac.  tctrierinf ,  aoccalBg,  ratidiiiiig, 
Md  dlfr«**ng  of  recordt  bi  the  qralcai: 

Stonte:  Information  in  the  system  is  stored  in  file  fcMers  and  on 
index  cards. 

KctrleraMUty:  Information  is  retrieved  by  name  individual. 

Safafoards:  Information  is  k^t  in  locked  metal  file  cabinets.  Ac¬ 
cess  is  limited  to  Inspections  Division  personnel. 

rinn  and  dispooal:  Case  files  are  transferred  to  the  ap- 
pro{^te  Federal  Record  Center  S  years  after  the  case  is  clos^ 
a^  destroyed  after  30  years. 

Syato  manaferfs)  and  address:  Director  Inspections  and 
Security,  Location  I. 

Subsystem  Managers:  Western  Regional  Inspector,  Western  Re¬ 
gional  Inspections  Office,  Location  2;  Southwestern  R^onal  In¬ 
spector,  Southwestern  Regional  Inspections  Office,  Location  S; 
Southeutem  Regional  Inspector,  Swtheastem  Regional  Inflec¬ 
tions  Office,  Lo^on  6;  South  Central  Rqpoiud  InspecUx',  South 
Caatral  Regional  Inspections  Office,  Locatimi  9.  Lo^tions  are  as 
set  forth  in  Ai^ndix  A. 

Notification  proccdaare:  None.  System  is  exempt.  See  below. 

Record  accea  proeednres:  Same  as  above. 

Contesting  record  proeednres:  Same  as  above. 

Record  sonrce  categories:  Exempt. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Inspec¬ 
tions  Division  C^se  Files  system  ^  records  is  exempt  from  all  sec¬ 
tions  of  the  Privacy  Act  of  1974  (S  U.S.C.  552a),  EXCEPT  the  fol¬ 
lowing: 

(b)  relating  to  conditions  of  disclosure;  (cKl)  and  (2)  relating  to 
keeping  and  maintaining  a  disclosure  accounting;  (eX4)(Aj  tbrough 
(F)  rebting  to  publish^  an  annual  system  notice  setting  forth 
name,  location,  ca^tnies  of  individuals  and  leccnds,  routine  uses, 
and  polides  regarding  storage,  retrievability,  access  contrds,  reten- 
tk)fi  and  dispo^  of  the  records;  (eX6),  (7),  (9),  (10)  and  (11)  rest¬ 
ing  to  fiency  requirements  for  maintaining  systems;  and  (i)  rdating 
to  criminal  penalties. 

The  determination  to  exempt  this  system  of  recmds  has  been 
made  by  the  Administrator  of  NASA  in  accordance  with  5  U.S.C. 
552a(j)  and  Subpart  7  of  the  NASA  regulations  ajq^iem^  in  14 
C.F.^  Part  1212,  for  the  reason  that  the  Lupections  Division  ol  the 
Office  of  Inspections  and  Security,  NASA,  is  a  component  of 
NASA  which  perfcHins  as  its  princi^  function  activity  piertaining 
to  the  enfcxcement  of  crimi^  laws,  within  the  meamng  of  5 
U.S.C.  552a0*X2). 


NASA  lOPAYS 

System  name:  Payroll  System  -  NASA. 

System  lecathm:  Locations  1,  2,  3,  4,  5,  6,  7,  8,  9,  11,  and  12  as 
set  forth  in  Appendix  A. 

Categories  of  iiidividnals  covered  by  the  system:  Present  and 
fmrmer  NASA  employees. 

Categories  of  records  in  the  system:  The  data  contained  in  this 
system  of  recmrds  includes  payit^,  employee  leave,  labor  and  man¬ 
power  distribution  and  overtime  information. 

Aothoiity  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  5  U.S.C.  5501  et  seq.;  5  U.S.C.  5701  et  seq.;  5  U.S.C. 
6301  et  seq.;  General  Account!^  Office  Policy  and  Procedures 
Manual  for  Guidance  <A  Federal  Agencies,  Utle  6;  Treasury  Fiscal 
Requirements  Manual,  Part  III;  Federal  Personnel  Mani^;  and 
NASA  Hnancial  Mani^ment  Mwual,  Sections  9300  and  9600. 

Rootinc  OSes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  oi  rach  nses:  The  informadon  con¬ 
tained  in  this  system  ot  records  is  used  within  NASA  for  maintain¬ 
ing  the  payroO  records  and  related  areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  recoris,  the  fdlowing  are  routine  uses  mitside  of 
NASA:  (1)  To  furnish  to  a  third  party  a  verification  of  an  mn- 
ployee’s  status  upon  written  request  of  the  emi^yee;  (2)  To 
faemtate  the  verificatimi  of  employee  contributions  fw  insurance 
data  with  carriers  and  erdketioo  a^nts;  (3)  To  report  to  the  CHvfl 
Service  Cemunission  (a)  withhd^ngs  of  premiums  for  life  in¬ 
surance,  be^th  benefits  and  retirement,  and  (b)  separated  em- 
(doyees  subject  to  retirement;  (4)  To  furnish  tte  U.  S.  Treasury 
magnetic  ta^  reports  on  net  pay,  net  savings  allotments  and  txmd 
transmittal  pe^nii^  to  each  employee;  (5)  To  provide  the  Internal 
Revenue  Service  with  detail  wages  taxable  under  the  Federal  In¬ 
surance  Contributions  Act  and  to  furnish  a  magnetic  tape  listing  on 


Federal  tax  withheddings;  (6)  To  furnish  various  financial  institu¬ 
tions  itemized  listings  of  ei^oyee’s  pay  and  savii^  allotments 
transmitted  to  the  institutions  in  accordance  with  employee 
requests;  (7)  To  provide  various  Federal,  state,  and  local  taidng 
authorities  itemized  listing  of  withholdings  for  individual  income 
taxes;  (8)  To  reqiond  to  state  unenqiloyment  compensation 
requests  for  a^e  a^  separation  data  on  former  em^oyees;  ^)  To 
report  to  various  Oxnbuied  Federal  Campaign  (rffkes  total  con¬ 
tributions  withheld  from  employee  wi^s;  (10)  To  furnish  leave 
balances  and  activity  to  t^  Civfl  Service  Commissioo  upon 
ropKSt;  (11)  To  rqKMt  to  various  union  offices  the  amount  of  (hies 
witUield  from  employee  wages;  and  (12)  Standard  routine  uses  1 
throu^  4  inclusive  as  set  foi&  in  Appendix  B. 

Policks  and  practices  for  storing,  retrioThig,  accessing,  retainiag, 
and  disposiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  fedders,  magnetic  Upe, 
and  microfilm. 

Retrievability:  Records  are  indexed  by  name  and/or  social  securi¬ 
ty  number. 

SafrgMsrds;  Records  are  protected  in  accordance  with  the 
requirements  and  jXDcedures  adiich  ^pear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  for  audit  by  the 
General  Accounting  Office  and  are  transferred  to  the  Nati<»al  Per¬ 
sonnel  Records  Center,  St.  Louis,  Missouri,  anyadiere  from  one  to 
three  years.  Records  are  retained  and  destroyed  in  accmdance  with 
the  policies  and  {Hpocedures  outlined  in  NA^  Records  Diqxisition 
Handbook  -  NHB  1441.1A. 

System  managcr(s)  and  address:  Director,  Office  of  Financial 
Management,  Office  of  the  Comptroller,  Location  1. 

Subsystem  Managers:  Chief,  Financial  Management  Division, 
Locations  2,  4,  5,  and  7;  I^iandal  Manawment  CMfficer,  Locations 
3  and  11;  Chief,  Resources  and  Finandal  Management  Office,  Lo¬ 
cation  6;  IXrector  of  Resources  Management,  Location  8;  Director, 
Financial  Mani^ment  eXfice,  Location  9;  and  Head,  Financial 
Man^ment  Branch,  Location  12.  Locations  are  as  set  forth  in  Ap¬ 
pendix  A. 

Notification  procednre:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  pincedans:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  ^  individual  coircemed  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  sonrce  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  personnel  office,  and  the  individnal’s  supervisor. 

NASA  lOSCCF. 

System  name:  Standards  of  Ckmduct  Counselling  Clase  Files  - 
NASA. 

System  location:  National  Aeronautics  and  Space  Administration, 
Washington,  DC  20546. 

Categories  of  individnals  covered  by  the  system:  Current,  former, 
and  prospective  NASA  enqdoyees,  who  have  sought  advice  or  have 
been  counselled  regairhng  conflict  of  interest  requirements  for 
govemmeid  employees. 

Categories  of  records  in  the  system:  Decoding  upon  the  nature  of 
the  m^lrai,  information  coQescted  may  include  employment  histo¬ 
ry,  nnancial  data,  and  information  concerning  family  members. 

Authority  for  maintenance  of  dw  system:  42  U.S.C.  2473;  44  U.S.C 
3101;  18  U.S.C.  201,  203,  205,  207-209;  5  U.S.C.  7324-7327;  Execu¬ 
tive  Order  112Z2. 

Roottee  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  naers  and  the  porposes  of  sad  nses:  The  information  con¬ 
tained  in  the  system  <m  recends  is  used  within  NASA  for  the  pur¬ 
pose  (d  counseling  emidoyees  regarding  conflict  of  interest 
proUems.  In  addition  to  the  internal  uses  of  the  information  con¬ 
tained  in  this  system  <d  recends,  the  following  are  routine  uses  out¬ 
side  of  NASA:  (1)  U.  S.  Civfl  Service  Commission:  for  investiga¬ 
tion  of  possible  vkdations  of  standards  oi  conduct  which  the  com¬ 
mission  directly  oversees;  (2)  Standard  routine  uses  1  through  4  in¬ 
clusive  as  set  forth  in  Appendix  B. 

Polkies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Recm'ds  are  documentary  and  maintained  in  loose  leaf 
binders  or  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Restricted  access  to  a  few  authorized  persons;  stored 
in  combination  lock  safe. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Assistant  General  Counsel  for 
General  Law,  Code  GG,  NASA  Headquarters,  Washington,  DC 
20546. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager  and  must  include  employee’s  full 
name  and  NASA  installation  where  employed. 

Contesting  record  procedures:  The  NASA  rules  and  procedures 
for  access  to  records  and  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  by  the  individual  concerned  appear  in  the  NASA 
rules  section  of  the  TODERAL  REGISTER. 

Record  source  categories:  Information  collected  directly  from  in¬ 
dividual  and  from  his  official  employment  record. 

NASA  lOSECR 

System  name:  Security  Records  System  -  NASA. 

System  location:  Locations  1  throu^  12  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees,  appli¬ 
cants,  NASA  conunittee  members,  NASA  consultants,  NASA  ex¬ 
perts,  NASA  Resident  Research  Associates,  guest  woilcers,  con¬ 
tractor  employees,  detailees,  visitors,  correspondents  (written  and 
telephonic).  Faculty  Fellows,  sources  of  information. 

Calories  of  records  in  the  system:  Persoimel  Security  Records, 
Criminal  Matter  Records,  Traffic  Management  Records. 

Authority  for  maintenance  of  the  system:  National  Aercmautics 
and  Space  Act,  P.L.  85-568;  Espionage  and  Information  Control 
Statutes,  18  U.S.C.  793  through  799;  Sabotage  Statutes,  18  U.S.C. 
2151  through  2157;  Conspiracy  Statute,  18  U.S.C.  371;  18  U.S.C. 
202-208  and  3056;  Internal  Security  Act  of  1950,  5  U.S.C.  781 
through  798;  Atomic  Energy  Act  1954,  P.L.  703;  Executive 
Order  11653,  Classification  a^  Declassification  of  National  Securi¬ 
ty  Information  and  Material;  Executive  Order  10665,  Safeguarding 
(Classified  Information  Within  Industry;  Executive  Order  10450, 
Security  Requirements  for  Government  Employees;  P.L.  81-733; 
Executive  Ord^  11490,  Assigning  Emergency  I^paiedness  Func¬ 
tions  to  Federal  Departments  and  Agencies;  Federal  Property 
Management  Regulation,  Subpart  101-9.5;  Federal  Personnel 
Manual,  Chapters  732  and  7%;  Federal  Register,  Part  1203a, 
Chapter  V  (March  28, 1973);  42  U.S.C.  2473  and  44  U.S.C.  3101. 

Roatfaw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Persoimel  Secunty 
Records:  The  information  contained  in  this  category  of  recrxds  is 
used  within  NASA  for  the  purpose  of  granting  security  deaiances; 
for  determining  qualifications,  suitability,  and  loyalty  to  the  United 
States  Govermnent;  for  determining  qualifications  for  access  to 
classified  information,  security  areas,  and  NASA  installations,  and 
for  determining  qualifications  to  travel  to  Communist  controlled 
areas. 

In  addition  to  the  internal  uses  of  the  information  ccmtained  in 
this  category  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  To  determine  eligibility  to  p^orm  classified  visits  to 
other  Federal  agencies  and  contractor  facilities;  (2)  To  provide  data 
to  the  intelligence  agencies  of  the  Department  of  Defense,  Secret 
Service,  National  Sircurity  Agency,  Central  mtelligence  Agency, 
and  the  Federal  Bureau  of  Investigation;  (3)  To  provide  data  to  any 
source  from  which  information  is  request^  in  ttie  course  of  an  in¬ 
vestigation,  to  the  extent  necessary  to  identify  the  individual,  in¬ 
form  the  source  of  the  nature  and  purpose  of  the  investigation,  and 
to  identify  the  type  of  information  guested;  (4)  To  provide  a  basis 
for  determining  preliminary  visa  digibility;  (5)  To  respond  to  (Con¬ 
gressional  and  i^te  House  inquiries;  and  (6)  Standard  routine  uses 
1  thro^  4  inclusive  as  set  forth  in  Ai^wndix  B. 

Criminal  Matter  Records:  The  infmmation  contained  in  this 
category  of  records  is  used  within  NASA  for  providing  manage¬ 
ment  with  information  sriiich  will  sente  as  a  possible  basis  fw  td- 
ministrative  action.  In  addition  to  the  internal  uses  of  the  informa- 
ti<m  contained  in  this  category  of  records,  the  routine  uses  outside 
of  NASA  are  standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 


Traffic  Management  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  to  provide  designated  of¬ 
ficials  aad  employees  with  data  concerning  vehicle  ownership,  traf¬ 
fic  accidents,  violatkm  of  traffic  laws,  suspension  of  driving 
privileges,  traffic  control,  vehicle  paridng,  and  car  pools.  In  addi¬ 
tion  to  the  internal  uses  of  the  information  contained  in  this  catego¬ 
ry  of  records,  the  routine  uses  outside  of  NASA  are  standard  rou- 
tme  uses  I  through  4  inclusive  as  set  forth  in  Appendix  B. 

Polkks  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  retoeds  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  microfilm,  and  film. 

Rctrievahility:  Records  are  indexed  by  name,  file  number,  or¬ 
ganization,  place  of  origin,  badge  number,  decal  number,  date  of 
event,  space  number,  payroll  number,  and  social  security  number. 

Safegnards:  Personnel  Security  and  Criminal  Matter  Records:  Ac¬ 
cess  to  these  records  is  controlled  by  Government  personnel  exclu¬ 
sively.  After  presenting  {woper  identification  and  requesting  a  file 
or  record,  a  person  with  a  need-to-know  and,  if  appropriate,  a 
proper  clearance  may  have  access  to  a  file  or  record  only  after  it 
has  been  retrieved  approved  for  release  by  a  NASA  security 
representative.  These  records  are  secured  in  security  storage  equip¬ 
ment 

Traffic  Management  Records:  Access  to  these  records  is  con¬ 
trolled  by  dther  Govenunent  personnel  or  selected  personnel  of 
NASA  contractor  gu^  forces.  Access  to  these  records  is  per¬ 
mitted  after  a  determinatkm  has  been  made  that  the  requestor  has 
an  official  interest  These  records  are  stored  in  locked  containers. 

Rrtftion  and  Saptmaii  Records,  dependi^  upon  type,  are 
retained  from  6  months  to  30  years  before  being  destroydl.  When 
current  immediate  need  no  Imiger  exists,  records  are  either  trans¬ 
ferred  to  the  approfniate  Federal  Records  Center  or  destroyed  in 
accordance  with  reomds  disposal  instructions. 

System  managerfs)  and  address;  Director  of  Security,  Location  1. 
Subsystem  Managers:  Cluef,  Security  Branch,  Locations  2,  4, 
and  S;  Director,  Management  Support  Division,  Location  3;  Chief, 
Security  Office,  Location  6;  Security  Officer,  Locations  7,  8,  11, 
and  12;  Chief,  Security  Division,  Location  9;  Chief,  Safety-Security 
eXfice,  Location  10;  Locations  are  as  set  forth  in  Appendix  A. 

Nodficalioa  procedare;  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  ma^er  listed  above.  Requests 
must  ctmtain  the  ftdlowing  identifying  data  concerning  the 
requestor,  first,  middle,  and  la^t  name;  date  of  birth;  social  security 
number;  period  and  place  of  employment  with  NASA,  if  applicable. 

Record  access  procedures;  Personnel  Security  Records  caviled 
stddy  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  emfdoyment,  Fe^ral  contracts, 
OT  access  to  dassified  information  have  been  exempted  by  the  Ad¬ 
ministrator  under  S  U.S.C.  S22a  (k)  (5)  from  the  access  provisions 
of  the  Act 

Criminal  Matter  Records  conqiiled  for  civil  or  criminal  law  en¬ 
forcement  purposes  have  been  exempted  by  the  Administrator 
under  S  U.S.C.  SS2a  Qt)  (2)  from  the  access  provisions  of  the  Act 
Traffic  Management  Records:  Requests  from  individuals  should 
be  addressed  to  the  same  address  as  stated  in  the  notification  sec¬ 
tion  above. 

Cnuif  itiug  record  procedures:  For  Personnel  Security  Records 
and  Oiminal  Matters  Records  see  Access,  above.  For  Traffic 
Management  Records,  the  NASA  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Record  source  cutegories;  Perstmnel  Security  Records:  Exempt 
Crinunal  Matter  Records:  Exempt 

Triffic  Management  Records:  Enqiloyees,  civil  investigative 
agencies,  dvfl  law  enforcement  agencies.  Federal  and  local  judicial 
systems,  medical  records. 

SjnlauB  ewpifd  famu  certain  provUons  of  the  act:  Personnel 
SMSuity  Records  compiled  sdely  for  the  purpose  of  determining 
suitabffity,  digihility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contrrKts,  or  access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure  of  such  material  would  reveal 
the  identity  of  a  confidential  source,  are  exempt  from  the  following 
sections  of  the  Privacy  Act  of  1974,  S  U.S.C.  5S2a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (1)  relating  to  the  type  of  i^ormation 
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maintained  in  the  rcconU*.  (e)  (4)  (O)  (H)  and  (1)  relating  to  publish¬ 
ing  in  the  annual  system  notke  information  as  to  agency 
proc^uies  for  access  and  correction  and  information  as  to  the 
categories  of  soun^  of  records;  and  (f)  relating  to  devdoping 
Agency  rules  for  gaining  access  and  making  correctums. 

The  determination  to  exempt  this  poi^n  of  the  Security 
Reconls  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  S  U.S.C.  SS2a  (k)  (S)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

Criminal  Matter  Records  to  the  extent  they  constitute  investiga¬ 
tory  material  comiriled  for  law  enforcement  purposes  are  exempt 
from  the  following  sections  of  the  Privacy  Act  of  1974,  S  U.S.C. 
552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (1)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  reonrds;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security 
Records  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  5  U.S.C.  552a  (k)  (2)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

Records  subject  to  the  provisions  of  5  U.S.C.  5S2  (b)  (1) 
(required  by  Executive  wder  to  be  kept  secret  in  the  interest  na¬ 
tional  defense  or  foreign  policy)  are  exempt  from  the  following  sec¬ 
tions  of  the  Privacy  Act  oi  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  the  access  to  the  records;  (e)  (1)  relating  to  the  type  ol  informa¬ 
tion  maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating,  to 
publishing  in  the  aimual  system  notice  iiifonnation  as  to  agency 
procedures  for  access  aiKl  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  devdoping 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security 
Records  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  5  U.S.C.  5S2A  (k)  (1)  and  Subpart  7  of  the  NASA 
regulationsappearing  in  14  C.F.R.  Part  1212. 

NASA  lOSMED 

System  name:  System  of  Medical  Records  -  NASA 
Systo  locatkn:  In  Health  Ginics/Units  at  locations  1  through  14 
inclusive  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  hy  the  system:  NASA  Civfl  Sm*- 
vice  employees  &  aj^ilicants;  other  Agency  civil  service  &  mOitary 
emi^oyees  working  at  NASA;  visitors  to  field  installations;  on-site 
contractor  personnel  who  receive  job  related  examinations  or  come 
to  clinic  for  emergency  or  first  aM  treatment;  astronauts  and  their 
families. 

Categories  of  records  in  the  systan:  General  medical  records  of 
first  akl,  emergency  treatment,  examinations,  exposures,  and  cmf- 
sultations. 

Information  resulting  for  physical  examinations,  laboratory  and 
other  tests,  and  medical  history  forms;  treatment  recmds;  screening 
examination  results;  immunization  records;  administration  of  medi¬ 
cations  prescribed  by  private/personal  physicians;  statistical 
records;  examination  schedules;  daily  log  of  patients;  correspon¬ 
dence;  radiation  exposure  records;  alcohol/drug  patient  infmma- 
tion;  consultation  records. 

Astronauts  and  their  families  -  more  detailed  and  complex  physi¬ 
cal  examinations. 

Antiiority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  0MB  Circular  A-72;  Public  Law  92-255;  PubUc  Law 
79-658;  PubUc  Law  91-66. 

Routine  HMS  of  records  maintained  in  the  system,  tnclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  fol¬ 
lowing  purposes:  Reference  by  examimng  physicians  in  conduct  ci 
physical  examinations;  review  by  physicians  in  consideration  ai  fit¬ 
ness  for  duty;  evaluation  for  (rfiysical  disabiUty  retirement;  statisti¬ 
cal  data  develc^ment;  patient  recaU;  in-space  medical  evaluation 
for  astronauts;  exposure  data  for  radiation/toxic  exposure  limits, 
compliance  and  examinations;  consultations;  evaluation  of  em- 
^^/eM^^a^Ucants,  and  contractor  employees  for  specialized  or 

In  addition  to  the  internal  uses  of  the  informatiem  contained  in 
this  system  of  records,  the  foUowing  are  routine  uses  outside  ot 


NASA:  (1)  Referral  to  private  physicians  designated  by  the  in- 
dividnd  when  requested  m  writitig;  (2)  Patient  r^errals;  (3)  Refer¬ 
ral  to  CSC,  OSHA  and  other  Feteral  agencies  as  required  in  ac¬ 
cordance  with  these  special  progr^  responsibUitiea;  (4)  Referral  of 
information  to  a  non-NASA  individual’s  employer;  (5)  Standard 
routine  uses  1  throu^  4  inclusive,  as  set  forth  m  Appendix  B. 

Policies  and  practices  tor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  bi  the  tystenu 
Storage:  Records  are  in  file  folders,  punch  cards,  electrocardio¬ 
graphic  tapes  and  x-rays. 

Rctrievability:  By  name,  date  of  birth  and  social  security  number. 
Safeguards:  Access  limited  to  concerned  medical  personnel  on  a 
need-to-know  basis.  Computerized  records  are  identined  by  code 
nundwr  and  records  are  maintained  in  locked  rooms  or  files. 
Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Retention  and  disposal:  In  accordance  with  CSC  regulations  and 
NASA  Control  Sch^ule  H.  Records  on  astronauts  are  retained  per¬ 
manently. 

Systm  managerfs)  and  address:  Director,  Office  of  Occupational 
Medicine,  Location  1 

Subsystem  Managers:  Medical  Director  or  Medical  Administra¬ 
tor  at  Locations  2  through  14  illusive  as  set  fcMth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  m’  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  fm  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  catmries:  Individuals,  physicians  and  previous 
medical  records  of  incuviduals. 

NASA  lOSPER 

System  name:  Special  Personnel  Records  -  NASA 
System  location:  Locations  1  throu^  12  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  faidividaals  covered  by  the  syst^  Federal  civilian, 
military  and  non-Federal  candidates  for  and  redinents  of  awards  or 
NASA  training;  active  duty  milit!^  detailees  to  NASA;  (tffidals  of 
unions  having  NASA  recognition;  Faculty,  Science,  National 
Research  Council  and  other  Fellows,  Associates  and  Guest  Wor¬ 
kers  including  those  at  NASA  installations  but  not  on  NASA  redk; 
NASA  contract  and  grant  awardees  and  their  associates  having  ac¬ 
cess  to  NASA  premises  and  records;  individuals  with  express^  in¬ 
terest  in  NASA  personnel  matter;  NASA  employees,  prospective 
employees  and  former  employees. 

Categories  of  records  in  the  system:  Awards  and  training  informa¬ 
tion;  military  status,  reimbursement  figure,  clearances,  and  infor- 
.  mation  on  duty  at  NASA  on  military  deUdlees;  reference  lists  of 
union  officials;  rosters,  appheations,  recommendations,  assignment 
information  a^  evaluatums  of  Faculty,  Science,  Natitmal.Rcsearch 
Council  and  other  FeHows,  Associates  and  Guest  Woikers  inchid- 
ing  those  at  NASA  installations  but  not  on  NASA  rolls;  lists  of 
NASA  contract  and  grant  awardees  and  their  associates  having  ac¬ 
cess  to  NASA  premises  and  records;  correspondence  and  related 
infenmation  on  imtividuals  with  expressed  interest  in  NASA  person¬ 
nel  matters;  special  planning  and  analysis  information  on  prospec¬ 
tive,  current  former  enqiloyees,  positions  and  .employment;  all 
NASA  maintained  information  of  the  same  types  as,  but  not  in¬ 
cluded  in,  systems  of  reconls  for  which  the  U.S.  Civfl  Service 
Commission  publishes  Privacy  Act  Notices  in  the  FEDERAL  RE¬ 
GISTER. 

Anthority  for  maintenanfe  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101. 

Routine  uses  of  records  maiataiiicd  in  the  syriem,  including  odego- 
rfes  of  users  and  the  pmposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  by  officials  and  emifloyees 
within  NASA  for  preview,  planning,  review  and  management  deci¬ 
sions  reganhng  personnel  and  activities  related  to  the  records. 

In  addition  to  the  internal  uses  of  the  information  cmitained  in 
this  system  ai  records  the  following  are  routine  uses  outside  of 
NASA:  (1)  Disclosures  to  non-NASA  organizations  and  individuals 
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having  contract  or  cooperative  relationships  with  NASA  for  the 
purpose  of  accomplishing  contract  objectives  or  furthering  coopera¬ 
tive  relationships;  (2)  Statistical  or  data  presentations  to  govern¬ 
mental  or  other  organizations  or  individutds  having  need  of  infor¬ 
mation  about  individuals  in  the  records;  (3)  Responses  to  the  Con¬ 
gress,  other  Federal  agencies,  and  other  organizations  having  le^ 
and  administrative  responsibilities  related  to  programs  and  in¬ 
dividuals  in  the  records;  (4)  Standard  routine  uses  1  through  4  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  lists,  forms, 
index  cards,  microfilm,  microfiche,  and/or  various  computer 
storage  devices  such  as  discs,  magnetic  tapes  and  punched  cards. 

Retrievability:  Records  are  indexed  by  any  one  or  a  combination 
of  name,  birthdate,  social  security  number,  or  identification 
number. 

Safeguards:  Records  are  fwotected  in  accordance  with  the 
requirements  and  procedures  udiich  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal;  Reewds  are  retained  for  varying  periods 
of  time  depending  on  the  need  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed. 

System  managerfs)  and  address:  NASA  Director  of  Personnel, 
Loiration  1 

Subsystem  Manners:  Director,  Headquarters  Personnel  Divi¬ 
sion,  Lo^tion  1;  Dilator  of  Personnel,  Locations  2,  3,  4,  S,  6,  7, 
8,  9,  and  12;  Staff  Assistant  to  the  Director,  Location  10;  Assistant 
Maiiager  (Administration),  Location  11.  Locations  are  as  set  forth 
in  Appendix  A. 

Notification  -procedure:  Apply  to  the  System  or  Subsystem 
Manner  at  the  appropriate  location  above.  In  addition  to  personal 
identification  (name,  social  security  number,  etc.),  indicate  the 
specific  record,  the  appropriate  date  or  period  of  tune,  and 

the  specific  kind  of  individual  applying  (e.g.,  employee,  former  em¬ 
ployee,  contractor  employee,  etc.). 

Record  access  procedures:  Same  as  notification  procedures  above. 
Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individuals  to  whom  the  records  per¬ 
tain,  NASA  ei^loyees,  other  Federal  employees,  other  organiza¬ 
tions  and  individuals. 

NASA  lOXROl 

System  name:  Exchange  Records  on  Individuals  -  NASA 
Seenr^  dasrificatkm:  Locations  6,  7,  8,  9,  and  12  as  set  fwth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of,  and  applicants  for  employment  with,  NASA 
Exchanges,  Recreational  Associations,  and  Employees’  (ritd)s  at 
NASA  installations.  Individuals  with  active  loans  or  charge  ac¬ 
counts  at  one  or  more  of  the  several  organizations. 

Categories  of  records  hi  the  systra:  Exchange  Employees’  person¬ 
nel  and  payroD  reemds,  including  injury  claims,  unemployment 
claims,  biographical  data,  performance  evaluations,  armual  and  sick 
leave  records,  and  all  other  employee  records.  Credit  records  on 
NASA  employees  with  active  accounts. 

Authority  for  nudntemuice  of  fim  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Roofiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  Ais  system  of  records  is  used  within  NASA  for  (1)  main¬ 
taining  exchange  employees’  payroll,  leave,  and  other  records;  (2) 
determining  pay  adjustment  eligibiUty;  (3)  determining  Federid, 
State,  and  City  tax  withholdings;  (4)  determining  leave  elig^ility; 
(S)  determining  person  to  notify  in  emergency;  (6)  certifkatiiHi  of 
unemployment  or  injury  claims;  (7)  determining  eligibility  for  em¬ 
ployment  and  promotion;  and  (8)  determining  cr^t  standing. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  fcdlowing  are  routine  uses  outside  of 
NASA:  (1)  To  furnish  a  third  party  a  verification  <A  an  em^doyee’s 
status  upon  written  request  of  the  employee;  (2)  To  facUitate  the 
verification  of  emfdoyee  contributions  for  insurance  data  with  car¬ 
riers  and  collection  agents;  (3)  To  provide  various  Federal,  State, 


and  local  taxing  authorities  itemized  listing  of  withholdings  for  in¬ 
dividual  income  taxes;  (4)  To  respond  to  State  employment  com¬ 
pensation  requests  for  wage  and  separation  data  on  former  em¬ 
ployees;  (5)  To  report  previous  job  injuries  to  workmen’s  compen¬ 
sation  organizations;  (6)  For  emergency  notice  to  perstm  designated 
by  emfdoyee;  (7)  To  reprat  unemployment  rec<^  to  appropriate 
State  load  authorities;  (8)  When  requested,  provide  other  em¬ 
ployers  with  work  record;  arid  (9)  Standard  routine  uses  1  throu^  4 
inclusive  as  set  forth  in  ^pendix  B. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Exchange  personnel  records  are  per¬ 
manent. 

System  numagerfs)  and  address:  Assistant  to  the  Assistant  Ad¬ 
ministrator  for  ibstttutional  Management,  Location  1. 

Subsystem  Managers:  Chairman,  Exchar^  Counefl,  Locatior'*>  6 
and  7;  Treasurer,  NASA  Exchange,  Location  8;  Clhainnan,  NAoA 
Exchange,  Location  9;  Head,  Administrative  Management  Branch, 
Location  12.  Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  cognizant  subsystem  managers  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
directed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedives:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  aimcaling  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  individual’s  supervisor. 

NASASICDTS 

System  name:  GSFC  Civil  Defense  Training  Survey  Records  - 
NASA 

System  location:  Goddard  Space  Flight  Center,  Natiorud  Aeronau¬ 
tics  and  Space  Administration,  Greenbelt,  Maryland  20771. 

Categories  of  imfividnals  covered  by  the  systan:  GSFC  Civil  Ser¬ 
vice  persoimel  who  indicate  particulm  skills  that  could  be  utilized 
or  special  physical  or  medical  needs  that  might  have  to  be  met  in  a 
time  of  natio^  emergency  or  major  natural  disaster. 

Categories  of  records  in  the  system:  Medical  information  and 
skills. 

Authority  for  mainteiumcc  of  tiie  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Inq>lementation  of  existing  Readiness  Planning 
Requirements. 

Rontine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pmpoaes  of  such  uses:  The  irtiormation  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  fmr  providing 
a  skills  and  ex^rience  inventory  of  resources  which  could  be  made 
available  during  a  natitmal  emergency  and  to  facilitate  meeting  spe¬ 
cial  physical  or  medical  needs  ^  in^viduals.  There  are  no  routine 
uses  outside  of  NASA  of  the  information  contained  in  this  system 
of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Reccuds  are  indexed  by  name  only. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinet  in 
locked  romn  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  are  disposed  of  when  the  em- 
I^oyee  leaves  the  Center. 

System  manager(s)  and  address:  Chief,  Health  and  Safety  En¬ 
gineering  Office;  address  same  as  shown  for  system  location. 

Notifiadion  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tioas  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Employees 

NASA  51RSCR 

System  name:  GSFC  Radiation  Safety  Committee  Records  •  NASA 
System  locatkau  Goddard  Space  Flight  Center,  National  Aeronau¬ 
tics  and  Space  Administration,  Greenbelt,  Maryland  20771. 

Categories  of  individuals  covered  by  the  system:  Radiation  users 
and  custodians  imder  GSFC  cognizance. 

Categories  of  records  in  the  system:  Employment  and  training  his¬ 
tory. 

Authority  for  maintenance  of  die  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  USAEC  License  and  GHB  1860.1,  ‘Radiation  Ssiety 
Handbook*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  sytem  of  records  is  used  within  NASA  for  review  and 
{^proval  of  custodians  and  users  of  ionizing  radiation  by  the  Radia¬ 
tion  Safety  Committee.  In  addition  to  the  internal  uses  of  the  infor- 
matkm  contained  in  this  system  of  recends,  the  following  are  rou¬ 
tine  uses  outside  NASA:  (1)  The  Nuclear  Re^;ulatory  Conumssion 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources;  (2)  Occupational  Safety  and 
Health  Administration  (Federal  and  State)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  under  the  Occupational 
Safety  and  Health  laws.  (3)  The  Environmental  Protection  Agency 
may  inspect  records  pursuant  to  fulfilling  their  respons&^ties 
under  the  Environmental  Protection  laws  and  executive  order;  (4) 
The  Food  and  Drug  Administration,  DHEW,  may  inspect  records 
pursuant  to  fulfilling  their  respmisibilities  respecting  use  of  lasers 
and  x-rays;  (S)  Stamlard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Pottcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrievability:  Records  are  indexed  by  name  only. 

Safegnards:  Records  are  located  in  locked  metal  file  cabinet  in 
locked  room  with  access  limited  to  those  whose  official  duties 
require  access. 

Retentkw  and  disposal:  Records  are  kept  for  two  years.  If  em¬ 
ployee  does  not  wish  to  be  renewed  for  position  at  the  end  of  2- 
year  period,  his  record  is  removed  and  placed  in  inactive  file. 

Systm  manager(s)  and  address:  Chief,  Health  and  Safety  En¬ 
gineering  Office;  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  inroccdiircs:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tiems  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Employees 

NASA  SSBHTR 

System  name:  Wallops  Flight  Onter  Base  Housing  Tenant  Record  - 
NASA. 

’  System  location:  Wallops  Flight  Center,  National  Aeronautics  and 
Space  Administration,  Wallops  Island,  Virginia  23337 
CMegories  of  individuals  covered  by  the  system:  Tenants  of  Wal¬ 
lops  Housing  area. 

Categories  of  records  in  the  system:  Housing  Rental  Agreements, 
rec«ds  of  rent  receipts  and  rec^s  of  dormitory  occupants. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inrlniliiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  informa^Ton  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  fw  control  of 
famQy  housing  and  dormitory  facilities.  In  addition  to  the  internal 
uses  of  the  information  contarned  in  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  NASA:  (1)  To  furnish  to  a  third 
party  a  verification  of  an  employee’s  tenant  status  upon  a  written 
request  of  tenant;  (2)  To  furnish  verification  of  residency  to  various 
Federal,  State,  and  local  authorities;  and  (3)  Standard  routine  uses 
1  throu^  4  inclusive  as  set  forth  in  Append  B. 


Policies  and  practices  for  storing,  retrievfaig,  accesaing,  retaining, 
and  disposing  of  records  in  fiw  systmn: 

Storage:  Records  are  maintained  in  file  folders  and  card  fQes. 
Retrievabiltty:  Records  are  indexed  by  name  and/or  room 
nundier. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
whi^  appear  in  the  NASA  rules  section  of  the  FEDERAL  RE¬ 
GISTER. 

Retention  and  disposal:  Records  are  retained  and  destroyed  in  ac¬ 
cordance  with  the  policies  and  procedures  outlined  in  NASA 
Records  Disposition  Handbook,  NHB  1441. lA. 

System  managerfs)  and  address:  Head,  Administrative  Manage¬ 
ment  Branch,  a^ress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  initial  determinations  by 
the  individual  concerned  appear  in  the  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Record  source  categories:  Tenants  and  dormitory  occupants  and 
Administrative  Management  records. 

NASA62FHAP 

System  name:  MSEC  Federal  Housing  Administration  (FHA)  809 
Housing  Program  •  NASA. 

System  location:  George  C.  Marshall  Space  Flight  Center,  Na- 
tioi^  Aeronautics  and  Space  Administration,  Marshall  Space  Flight 
Center,  Alabama  3S812. 

Categories  of  individuals  covered  by  the  qrstem:  MSFC  Civil  Ser¬ 
vice  arid  contractor  personnel  who  have  applied  fw  FHA  809  hous¬ 
ing. 

Categories  of  records  in  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age,  marital  status),  realtor/mortgage 
and  employment  data.  Contains  certification  by  employee,  MSFC, 
and  FI^. 

Authority  for  maintenance  of  file  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  and  12  U.S.C.  1748h-l  (Section  809,  National  Housing 
Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  identifica¬ 
tion  enqdoyees  v^o  have  applied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  internal  uses  of 
the  information  contained  in  this  system  of  records,  the  following 
are  routine  uses  outade  of  NASA:  (1)  Disclosures  to  the  Federal 
Housing  Administration  to  facilitate  their  issuing  or  denying  809 
housing  certificates;  (2)  Disclosures  to  realtors  and  buflders  to 
facilitate  tlu^  activities  with  respect  to  the  real  estate  transaction; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 
Rctrievability:  Records  are  indexed  by  certificate  number  and 
person’s  name. 

Safegnards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  mew  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in¬ 
definitely  in  order  that  an  employee  will  not  be  authorized  more 
than  one  certificate. 

System  managerfs)  and  address:  Director,  Manpower  Office,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Mmager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  in^vidual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 
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Record  tourcc  catecorkt:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  72XOPR 

System  name:  JSC  Exchange  Activities  Records  •  NASA. 

System  locatfam:  Lyndon  B.  Johnson  Space  Center,  National 
Aeronautics  and  Space  Administration,  Houston,  Texas  770S8. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
past  employees  of  JSC  Exchange  Operations,  applicants  under  the 
JSC  Exchange  Scholarship  Program,  and  JSC  employees  or  JSC 
contractor  employ^  participating  in  sports  or  special  activities 
sponsored  by  me  Exchange. 

Categories  of  records  in  the  system:  For  present  and  past  em¬ 
ployees  of  the  JSC  Exchange  Operations,  the  system  includes  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  by  the  NASA  Exchange- 
JSC.  These  records  contain  information  about  an  individual  relating 
to  birth  date;  social  security  number;  home  address  and  telephone 
number;  nuurital  status;  references;  veteran  preference,  tenure,  han- 
dic£^;  position  description,  past  and  present  salaries,  payroll  deduc¬ 
tions,  leave;  letters  of  commendation  and  reprima^;  adverse  ac- 
tiems,  charges  and  decisions  on  charges;  notice  of  reduction-in¬ 
force;  personnel  actions,  including  but  not  limited  to,  appointment, 
reassignment,  demotimi,  detail,  promotion,  transfer  and  separation; 
mmonty  group;  records  relating  to  life  insurance,  health  a^  retire¬ 
ment  tenefits;  designation  of  beneficiary;  training;  performance 
ratings;  physical  examinatioirs;  criminal  matters;  data  documenting 
the  reasons  for  persoimel  actions  or  decisions  made  about  an  in¬ 
dividual;  awards;  and  other  information  relating  to  the  status  of  the 
individual. 

For  successful  applicants  under  the  JSC  Exchange  Sch(darship 
Program,  the  system  contains  information  supplied  by  individu^ 
Center  employees  who  have  ^plied  for  an  Exch^e  Scholarship 
for  their  son  or  daughter  and  ii^udes,  but  is  not  limited  to,  educa¬ 
tion,  financial  transactions  or  hoicks,  employment  history,  medi¬ 
cal  data  and  other  related  information. 

For  participants  in  social  or  sports  activities  sponsored  by  the 
Exchange,  information  includes  employees’  or  contractors’  em¬ 
ployee  identification  number,  organization,  location,  telephone 
number,  and  other  information  directly  related  to  status  or  interest 
in  participation  in  such  activities. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  NASA  Management  Issuance  90S0.6;  Treasury  Fiscal 
Rrauirement  Manual,  Part  III,  Payroll  Deductions  and 
Withhddings;  Federal  Personnel  Manual;  JSCM  1712,  Exchange 
Activities  Mwual,  dated  December  1973;  Exchange  Operatitms 
Manual,  dated  February  1974. 

Rotttiiie  uses  of  records  maintained  in  the  system,  inclndini  catego¬ 
ries  of  users  and  the  purposes  of  sndi  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  ft^ 
lowing  purposes:  (1)  Mi^th  resp^t  to  past  m:  present  employees  of 
the  J^  Exchange  Operations,  information  in  the  system  is  used  to: 
(a)  i^y  employees  and  advise  employees  through  Leave  and 
Earmngs  Statements,  (b)  provide  for  promotion  opportunities, 
discipline^  actions,  st^fing  controls,  Imdget  requirements,  em¬ 
ployee  fringe  benefits,  and  other  relat^  personnel  managerial 
poses,  and  (c)  submit  repents  in  accordimee  with  l^al  or  policy 
directives  and  regulations  to  center  management  and  NASA 
Headquarters;  (2)  With  respect  to  successful  an;>licants  under  the 
JSC  l^holarship  Program,  the  information  in  the  system  is  used  to 
award  schcriarships  to  the  sons  and  daughters  of  NASA-JSC  em¬ 
ployees;  and  (3)  With  respect  to  participants  in  the  social  or  sports 
activities  sponsored  by  the  Exchange,  the  information  maintained 
in  the  system  is  used  to  facilitate  participation  in  sudi  activities. 

In  addition  to  the  internal  uses  (rf  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  for  information  maintained  on  JSC  Exchange  Operations 
employees  only:  (1)  Provide  information  in  accordance  with  legal  or 
policy  directives  and  regulations  to  the  Internal  Revenue  Service, 
Department  of  Labor,  Department  of  Commerce,  Texas  State 
Government  Agencies,  labor  unions;  (2)  Provide  information  to  in¬ 
surance  carriers  with  regard  to  workman’s  compensation,  health 
and  accident,  and  retirement  insuiance  coverages;  (3)  Provide  em¬ 
ployment  or  credit  information  to  other  parties  as  requested  by  a 
current  or  former  employee  of  the  JSC  Exchange  Operations;  and 
(4)  Standard  routine  uses  1  through  4  inclusive  as  set  fmth  in  Ap¬ 
pendix  B. 

Palkias  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 


Storage:  Records  are  maintained  in  file  folders. 

Rctrievability:  For  Exchange  employees,  records  are  maintained 
by  name  and  filed  as  current  of  past  emfrioyee.  For  Scholarship  ap- 
pUcants,  records  are  maintained  by  name.  For  participants  in  social 
or  sports  activities,  records  are  maintained  by  name. 

SMegnards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  For  employees  of  JSC  Exch^e  Opera¬ 
tions,  Personnel  Records  are  retained  indefinitely  to  satisfy  payroll, 
reemployment,  unemployment  compensation,  tax  and  employee 
retirement  purposes. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Prt^ram,  records  are  maintained  until  completion  of  awarded 
schdarship  and  then  destroyed.  Records  pertaining  to  unsuccessful 
applicants  are  returned  to  them. 

For  participants  in  social  or  sports  activities,  records  are  main¬ 
tained  for  a  stated  participation  period,  and  are  then  destroyed. 

System  managerfs)  and  address:  Manager,  Exchange  Operations, 
NASA  Exchange  -  JSC,  address  same  as  shown  for  System  Loca¬ 
tion. 

Notifiodion  procedure:  Individuals  may  obtain  information  from 
^  the  System  Manager. 

^  Record  access  procedures:  Same  as  above. 

Contesting  record  procedwes:  The  NASA  rules  for  access  to 
reewds  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
.  of  the  FEDERAL  REGISTER. 

I  Record  source  categories:  For  employees  of  the  JSC  Exchange 
!  Operations,  information  is  obtained  from  the  individual  employee, 
the  employee  references,  insurance  carriers,  JSC  Health  Services 
Division,  JSC  Security,  employment  agencies,  Texas  Unemidoy- 
ment  Commission,  credit  bureaus,  and  creditors. 

^  With  respect  to  Uie  JSC  Exchange  Scholarship  Program,  the  in- 
^  formation  is  obtained  from  the  parents  or  guardiws  of  the  scht^ar- 
il  ship  participants. 

For  JSC  employees  and  JSC  contractor  employees  participating 
in  social  or  sports  activities  sponsored  by  the  Exchange,  informa¬ 
tion  is  obtain^  from  the  individual  participant. 

NASA  73FHAP 

System  name:  WSTF  Federal  Housing  Administration  (FHA)  809 
Housing  Program  -  NASA. 

System  locMion:  JSC  White  Sands  Test  Facility,  National 
Aeronautics  and  Space  Administration,  P.  O.  Drawer  MM,  Las 
Cruces,  New  Mexico  88001. 

Categories  of  individuals  covered  by  the  sytienu  WSTF  Civil  Ser¬ 
vice  a^  contractor  personnel  who  have  applied  for  FHA  809  hous¬ 
ing. 

Categories  of  records  in  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age,  marital  status),  reahor/mortgage 
and  employment  data.  Contains  certification  by  employee,  WSTF, 
and  Fl^. 

Andiorlty  lor  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  and  12  U.S.C.  174^1  (Section  809,  National  Housing 
Act). 

Routine  uses  of  records  maintnined  In  the  systun,  tadading  catego¬ 
ries  of  users  and  the  purpoees  of  such  uses:  The  inform^n  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  identifica¬ 
tion  of  employees  who  have  apfdied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  internal  uses  of 
information  coidained  in  this  system  of  records,  the  following 
*^^’e  routine  uses  outside  of  NASA:  (1)  Disclosures  to  the  Federal 
Housing  Adm^tration  to  facilitate  their  issuing  or  denying  809 
hous^  certificates;  (2)  Disclosures  to  realtors  and  builders  to 
facilitate  their  activitin  witii  respect  to  the  real  estate  transaction; 
and  (3)  Standard  routine  uses  1  throu^  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  (or  tioring,  retrieving,  accessing,  retaining, 
and  disposing  «f  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

RctHevabiUty:  Records  are  indexed  by  certificate  number  and 
person’s  name. 

Safegnaids:  RMords  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 
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RetcBtioii  aod  dhpowil;  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shreddii^.  Index  cards  are  held  in¬ 
definitely  in  or^r  that  an  en^oyee  will  not  be  authorized  more 
than  one  certificate. 

System  managerfs)  and  address:  Chief,  Administration  Office,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  in^vidual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  76CSHE 

System  name:  KSC  Contractor  Special  and  Heavy  Equipment 
Operator  Examination  and  Licensing  Records  -  NASA. 

System  locatkm:  John  F.  Kemiedy  Space  Center,  National 
Aeronautics  aod  Space  Administration,  Kennedy  Space  Center, 
Horida  32899 

Categories  of  individuals  covered  by  the  system:  Contractor  per- 
sormel  who  have  been  licensed  to  operate  special  and  heavy  equip¬ 
ment.  A  few  civil  service  persotmel  are  licensed  for  emergencies. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
color  of  hair,  color  of  eyes,  height,  weight,  category  of  equipment, 
and  the  company  by  whom  the  person  licensed  is  employed.  Con¬ 
tains  current  state  driver’s  license  number,  federal  vehicle  operator 
license  number,  reported  violations,  and  report  of  physical  fitness 
of  the  person  licensed. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  and  Kennedy  Space  Center  Management  Instruction 
6730.3. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the 
identification  of  employees  who  are  licensed  to  operate  special  and 
heavy  equipment  at  Kennedy  Space  Center.  In  addition  to  the  inter¬ 
nal  uses  of  the  information  contained  in  this  system  of  records,  the 
following  are  routine  uses  outside  of  NASA:  (1)  To  the  employing 
contractor  of  an  individual  to  facilitate  performance  of  tte  con¬ 
tract;  and  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiig, 
and  (Usposiiig  of  records  in  the  system: 

Storm:  Maintained  by  Boeing  Aerospace  Center  for  Kennedy 
Space  Center  on  forms,  index  cards,  and  log  books. 

Retrievability:  Indexed  by  name. 

Safeguards:  Maintained  in  a  locked  file  cabinet  and  office  is 
locked  during  non-duty  hours. 

Retention  and  dispoal:  Records  maintained  for  period  the  person 
is  licensed  and  twelve  months  thereafter;  then  destroyed  by 
shredding. 

System  manager(s)  and  address:  Chief,  Maintenance  Branch,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain,  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Coatesdng  record  pnKednres:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  cate^ries:  Individual  on  whom  the  record  is  main¬ 
tained;  State  of  Florida,  Department  of  Highway  Safety  and  Motor 
Vehicles;  and  the  KSC  Occupational  Health  Facility. 

NASA  760STR 

System  name:  KSC  Operations  Safety  Training  Records  -  NASA 
System  location:  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899. 

Categories  of  individuals  covered  by  the  system:  KSC  Civil  Service 
and  KSC  contractor  employees  who  have  received  operational 
safety  training. 


Categories  of  records  in  the  qr^ra:  O^rational  safety  training 
records  of  attendance  and  certifications  including  certification  of 
physical  ability  to  perform  hazardous  tasks. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Hie  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  provide 
data  for  badging  and  access  control  to  hazardous  areas  and  opera¬ 
tions  and  to  determine  the  size  of  individual  protective  equipment. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA:  (1)  Disclosure  is  made  of  information  on  employees  of 
KSC  contractors  to  those  contractor  organizations  to  the 
Federal  Electric  Corporation  and  the  Bendix  Corporation  to 
facilitate  performance  of  the  contracts.  These  disclosures  are  made 
by  the  Training  Office  of  the  Boeing  Aerospace  Center  which  com- 
pUes  these  safety  training  records  for  KSC;  (2)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  for  KSC  by  the  Federal  Electric  Corporation 
on  computer  tape  with  printouts  made  quarterly.  Complete  prin¬ 
touts' are  filed  in  the  KSC  Systems  Training  and  Employee 
Development  Branch,  the  Boeir^  Training  Office,  and  the  KSC 
Security  Office.  Recces  containing  raw  data  on  course  attendance 
and  trainee  statistics  are  maintained  by  the  Boeing  Aerospace 
Center  for  KSC. 

*Retrievability:  Indexed  by  name  and  organization. 

Safeguards:  These  list^s  are  automated  safety  training  records 
maintamed  under  administrative  control  of  responsible  organization 
in  areas  that  are  locked  when  not  in  use.  Records  are  protected  in 
accordance  with  the  requirements  and  {xocedures  which  appear  in 
the  NASA  rules  section  of  the  FEDERAL  REGISTER.  - 
Retention  and  disposal:  Outdated  records  are  destroyed. 

System  managerfs)  and  address:  Chief,  Systems  Training  and  Em¬ 
ployee  Development  Branch;  address  same  as  shown  fm*  System 
Lo^tion. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Mimager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Recmd  source  categories:  Information  is  obtained  from  class 
rosters,  operational  records,  and  reports  of  idiysical  examination 
completions. 

NASA76RTES 

System  name:  KSC  Radiation  Training  and  Experience  Summary  - 
NASA 

System  location:  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899. 

Categories  of  individuals  covered  by  the  system:  Custodians  or 
users  of  radioactive  materials  or  ionizing  radiation-producing 
devices.  Applicable  to  all  users  or  custodians  at  KSC  and  NASA  or 
NA^  contractor  personnel  at  Cape  Canaveral  Air  Force  Station, 
Florida,  or  Vandenbeig  Air  Force  Base,  California. 

CMegories  of  records  in  the  system:  Name  and  nuclear  related  ex¬ 
perience. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  42  U.S.C.  2021,  2111,  2201,  2232,  2233.  Tide  10  Code 
of  Federal  Regulations,  Part  33  for  Federal  Licensee,  and  Florida 
Administrative  Code,  Chapter  10  D-S6  for  State  Licensee. 

R<mtiii«>  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  determine 
the  suitability  of  individuals  for  specific  assignments  dealing  with 
ionizing  radiation  and  to  preclude  unnecessary  exposure  to  self  and 
others. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  routine  uses  outside  of  NASA  include:  (1) 
Disclosure  to  Air  Force  Radiation  Protection  Officers  at  Cape 
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Canaveral  Air  Force  Station,  Florida,  and  Vandenberg  Air  Force 
Base,  California,  to  governmental  and  private  license  holders,  and 
to  NASA  contractors  using  radioactive  materials  or  ionizing  radia¬ 
tion  producing  devices  to  facilitate  protection  of  the  individual  and 
the  public;  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regulatory  Coounission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupatiotud 
Me^cine  and  Environmental  Health  Services.  All  records  main¬ 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8  1/2  X  11  inch  paper  files. 

Retrievabiiity:  Both  files  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  ni^t.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  NASA 
rules  section  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  manager(s)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  aboVe. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  is  sole  source. 

NASA  76XRAD 

System  name:  KSC  USAEC  Occupational  External  Radiation  Expo¬ 
sure  History  for  Nuclear  Regulatory  Commission  Licenses  - 

NASA. 

System  location:  John  F.  Keimedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899. 

Categories  of  individoals  covered  by  the  system:  KSC  civil  ser¬ 
vants  and  KSC  contractor  personnel  who  have  received  exposure 
approximating  or  exceeding  statutory  limits. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder,  social  security  number. 

Authority  for  nuiintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  42  U.S.C.  2021,  2073,  2093  ,  2095,  2111,  2133  ,  2134, 
and  2201;  10  C.F.R.,  Part  20  for  Federal  Licensee;  and  Florida  Ad¬ 
ministrative  Code,  (jhapter  10  D-S6  for  State  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  inform  in¬ 
dividuals  of  their  approaching  or  exceeding  radiation  dose  limits. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  fdlowing  are  routine  uses  outside  of 
NASA:  (1)  Disclosure  to  Air  Force  Radiation  Protection  Offices  at 
Cape  Canaveral  Air  Force  Station,  Florida  and  Vandenberg  Air 
Force  Base,  California,  to  governmental  and  private  Ucense  hol¬ 
ders,  and  to  NASA  contractors  using  radioactive  materials  or  ioniz¬ 
ing  radiation  producing  devices,  to  facilitate  the  protection  of  in¬ 
dividuals;  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regtilatory  Commission 
(formerly  Atomic  Energy  Conunission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retidning, 
and  cUspodug  of  records  in  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupational 
Me^iiM  and  Enviroiunental  Health  Services.  All  reemds  main¬ 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8  1/2  X  11  inch  paper  files. 

Retrievabiiity:  Both  files  are  indexed  by  name. 


Snfggnaids;  Records  are  personally  supervised  durii^  the  day  and 
locked  in  the  ofHce  at  night  Records  are  protected  in  accordance 
wift  the  requirements  and  procedures  which  appear  in  the  NASA 
rules  section  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NAiSA  ivograms  and  then  destroyed 
System  manager(s)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procednre:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  is  sole  source. 

APPENDIX  A 

LOCATION  NUMBERS  AND  MAILING  ADDRESSES  OF 
NASA  INSTALLATIONS  AT  WHICH  RECORDS  ARE 
LOCATED. 

Location  1. 

National  Aeronautics  and  Space  Administration 
Washington,  DC  20546 
Location  2 

Ames  Research  Center 

National  Aeronautics  and  Space  Administration 
Moffett  Field,  CA  94035 
Location  3 

Flight  Research  Center 

National  Aeronautics  and  Space  Administration 
P.  O.  Box  273 
Edwards,  CA  93523 
Location  4 

Goddard  Space  FU^t  Center 
National  Aeronautics  and  Space  Administration 
Greenbelt,  MD  20771 
Location  5 

Lyndon  B.  Johnson  Space  Center 
National  Aeronautics  and  Space  Administration 
Houston,  TX  77058 
Location  6 

John  F.  Kennedy  Space  Center 
National  Aeronautics  and  Space  Administration 
Kennedy  Space  Center,  FL  32899 
Location  7 

Langley  Research  Center 
Nationad  Aeronautics  and  Space  Administration 
Langley  Station 
Hampton,  VA  23665 
Location  8 

Lewis  Research  Center 

National  Aeronautics  and  Space  Administration 
21000  Brookparic  Road 
Cleveland,  OH  44135 
Location  9 

Georgfi  C.  Marshall  Space  Flight  Center 
National  Aeronautics  and  Space  Administration 
Marshall  Space  Flight  Center,  AL  35812 
Location  10 

NASA  Pasadena  Office 

National  Aeronautics  and  Space  Administration 
4800  Oak  Grove  IXive 
Pasadena,  CA  91103 
Location  11 

National  Space  Technology  LaboraUxies 
National  Aeronautics  and  Space  Admi^tration 
Bay  St.  Louis,  MS  39520 
Location  12 
WalhH>s  Flight  Center 

Natio^  Aeronautics  and  Space  Administration 
Wallops  Island,  VA  23337 
Location  13 

JSC  White  Sands  Test  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Drawer  MM 
Las  Cruces,  NM  88001 
Location  14 

LeRC  Plum  Broedr  Station 

National  Aeronautics  and  Space  Administration 
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Sandusky,  OH  44870 

Location  IS 

Michoud  Assembly  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Box  29300 
New  Orleans,  LA  70129 

APPENDIX  B 

STANDARD  ROUTINE  USES  -  NASA 

The  following  routine  uses  of  information  contained  in  systems 
of  records  subject  to  the  Privacy  Act  of  1974  are  standard  for  many 
NASA  systems.  They  are  cit^  by  reference  in  the  paragraph 
'Routine  uses  of  records  maintained  in  the  system,  including 
categories  of  users  and  the  purpose  of  such  uses'  of  the  FEDERAL 
REGISTER  notice  on  those  systems  to  which  they  apply. 

Standard  Routine  Use  No.  I  -  LAW  ENFORCEMENT  -  In  the 
event  that  this  system  of  records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particul^  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  <»der  issued  pursuant  thereto.  •• 

Standard  Routine  Use  No.  2  -  DISCLOSURE  WHEN 


REQUESTING  INFORMATION  -  A  record  from  this  system  of 
records  may  be  disclosed  as  a  'routine  use'  to  a  federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit. 

Standard  Routine  Use  No.  3  -  DISCLOSURE  OF  REQUESTED 
INFORMATION  -  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
OT  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Standard  Routine  Use  No.  4  -  COURT  PRCXTEEDINGS  -  In  the 
event  there  is  a  pending  court  or  formal  administrative  proceeding, 
any  records  which  are  relevant  to  the  ivoceeding  may  be  disclosed 
to  the  Department  of  Justice  for  purposes  of  representing  the 
Govenunent,  or  in  the  course  of  presenting  evidence,  or  they  may 
be  produced  to  parties  or  counsel  involved  in  the  proceeding  in  the 
course  of  pre-trial  discovery. 
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INTERSTATE  COMMERCE 
COMMISSION 
[49CFRPart  1007] 

[Ex  Parte  No.  3161 

IMPLEMENTATION  THE  PRIVACY  ACT  OF 
1974 

Notice  is  hereby  given  that  the  Inter¬ 
state  Commerce  Commission  proposes  to 
adopt  new  rules  governing  records  con¬ 
cerning  individuals.  If  adopted,  the  new 
rules  will  serve  to  implement  the  require¬ 
ments  of  the  Privacy  Act  of  1974  (5  U.S.C. 
552a)  by  creating  a  new  Part  1007  of 
Title  49  of  the  Code  of  Federal  Regula¬ 
tions. 

Summary  of  Proposed  Rulemaking 

The  proposed  rules  generally  provide 
for  procedures  to  enable  an  individual  to 
determine  what,  if  any,  information  is 
being  maintained  by  the  Interstate  Com¬ 
merce  Commission  in  a  system  or  systems 
of  records  about  him  or  her,  to  amend 
and  correct  any  such  information  if  the 
individual  feels  that  the  record  is  not 
accurate,  relevant,  timely,  or  complete, 
and  to  exercise  his  or  her  right  not  to 
have  that  information  disseminated  to 
unauthorized  persons.  The  proposed  rules 
further  provide  for  the  annual  publica¬ 
tion  by  the  Commission  of  notices  of  each 
“system  of  records”  it  maintains  on  in¬ 
dividuals.  Any  individual  may  review 
those  notices  and  request  that  the  Com¬ 
mission  determine  whether  those  sys¬ 
tems  contain  any  information  about  him 
or  her.  Requests  for  such  determination 
by  the  Commission  must  follow  the  pro¬ 
cedures  established  in  the  proposed  rules. 
If  it  is  determined  pursuant  to  a  request 
by  an  individual  that  a  system  of  records 
does  contain  information  about  that  in¬ 
dividual,  he  or  she  may  request  and  de¬ 
tain  access  to  those  records  upon  show¬ 
ing  proper  identification.  Further,  upon 
payment  of  specified  charges,  the  indi¬ 
vidual  may  obtain  copies  of  the  record. 

The  proposed  rules  restrict  access  by 
others  to  personal  information  concern¬ 
ing  an  individual  that  is  contained  in 
the  Commission  files.  The  information  is 
available  to  members  of  the  Commission 
and  the  Commission  staff  who  need  it  in 
the  pursuit  of  their  duties.  Disclosure  of 
the  record  as  required  imder  the  Freedom 
of  Information  Act  (5  U.S.C.  552)  is  also 
permitted.  Beyond  that,  a  record  may  be 
disclosed  only  for 'purposes  specifically 
authorized  under  the  Privacy  Act,  or  for 
“routine  uses,”  which  must  be  described 
and  published  by  the  Commission  in  the 
Federal  Register  for  each  system  of  rec¬ 
ords  it '  maintains.  Furthermore,  the 
Commission  is  required  to  keep  a  record 
of  each  disclosure,  except  those  made  to 
Commission  employees.  Upon  request,  it 
must  provide  that  record  to  the  indi¬ 
vidual. 

The  proposed  rules  exempt  certain 
kinds  of  records  from  some  of  the  provi¬ 
sions  of  the  Privacy  Act.  The  exemptions 
relate  primarily  to  investigatory  material 
compiled  for  a  law  enforcement  purpose 
and  limited  kinds  of  information  which 
may  be  found  in  personnel  files  main¬ 
tained  by  the  Commission. 


Finally,  the  proposed  rules  prescribe 
certain  information  that  the  Commission 
must  give  to  an  individual  whenever  the 
Commission  requests  personal  informa¬ 
tion  from  him,  and  standards  that  the 
Commission  will  meet  in  maintaining  its 
files. 

Interested  persons  may  participate  in 
this  proposed  rulemaking  by  submitting 
written  views  and  arguments  to  the  Sec¬ 
retary,  Interstate  Commerce  Commis¬ 
sion,  Twelfth  Street  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20423. 
An  original  (and  15  copies  whenever  pos¬ 
sible)  of  such  views  and  arguments  must 
be  filed  with  the  Secretary  on  or  before 
October  22, 1975.  Copies  of  all  Comments 
will  be  available  for  public  inspection  at 
the  Commission’s  offices  in  Washington, 
D.C. 

[seal]  Robert  L.  Oswald, 

Secretary. 

At  a  (General  Session  of  the  Interstate 
Commerce  Commission,  held  at  its  office 
in  Washington,  D.C.,  on  the  5th  day  of 
September,  1975. 

It  is  ordered.  That  based  on  the  reasons 
set  forth  in  the  attached  notice,  a  pro¬ 
ceeding  be,  and  it  is  hereby,  instituted 
pursuant  to  5  U.S.C.  552,  553  and  559 
(the  Administrative  Procedure  Act),  to 
Implement  the  Requirements  of  the  Pri¬ 
vacy  Act  of  1974  (5  U.S.C.  552a)  by  cre¬ 
ating  a  new  Part  1007  of  Title  49  of  the 
Code  of  Federal  Regulations. 

It  is  further  ordered.  That  the  attached 
notice  be,  and  it  is  hereby,  adopted  and 
is  Incorporated  by  reference  into  this 
order; 

And  it  is  further  ordered.  That  notice 
of  the  institution  of  this  proceeding  shall 
be  given  to  the  general  public  by  deposit¬ 
ing  a  copy  of  this  order  and  the  att^hed 
notice  in  the  Office  of  the  Secretary,  In¬ 
terstate  Commerce  Commission,  Wash¬ 
ington,  D.C.,  for  public  inspection,  and  by 
delivering  a  copy  of  the  notice  to  the  Di¬ 
rector,  Office  of  the  Federal  Register,  for 
publication  in  the  Federal  Register  as 
notice  to  interested  persons. 

Part  1007  as  proposed  reads  as  follows: 

PART  1007— RECORDS  CONTAINING 

INFORMATION  ABOUT  INDIVIDUALS 

§  1007.1  Purpose  and  Scope. 

(a)  This  part  contains  the  rules  of  the 
Interstate  Commerce  Commission  im¬ 
plementing  the  Privacy  Act  of  1974  (5 
U.S.C.  552a) .  These  rules  apply  to  all  rec¬ 
ords  maintained  by  this  Commission 
which  are  not  excepted  or  exempted  as 
provided  for  in  5-1007.12,  insofar  as  they 
contain  personal  Information  concerning 
an  individual,  identify  that  individual  by 
name  or  other  symbol  and  are  contained 
in  a  system  of  records  from  which  in¬ 
formation  is  retrieved  by  the  individual’s 
name  or  identifying  symbol.  Among  the 
primary  purposes  of  these  rules  are  to 
permit  individuals  to  determine  whether 
information  about  them  is  contained  in 
Commission  files  and,  if  so,  to  obtain 
access  to  that  information;  to  establish 
procedures  whereby  individuals  may  have 
inaccurate  and  incomplete  information 
corrected;  and,  to  restrict  access  by  un¬ 
authorized  persons  to  that  information. 


(b)  In  this  part  the  CTommission  is  also 
exempting  certain  Commission  systems 
of  records  from  some  of  the  provisions  of 
the  Privacy  Act  of  1974  tiiat  would  other¬ 
wise  be  applicable  to  those  systems. 

§  1007.2  Definitions. 

As  used  in  this  part: 

“Commission”  means  the  Interstate 
Commerce  Commission. 

“Chairman”  means  the  Presidentially 
appointed  Commissioner  who  is  the  ad¬ 
ministrative  head  of  the  Interstate  Com¬ 
merce  Commission. 

“Privacy  Officer”  refers  to  the  individ¬ 
ual  designated  to  process  requests  and 
handle  various  other  matters  relating  to 
the  (Commission’s  implementation  of  the 
Privacy  Act  of  1974. 

“Individual”  means  a  citiz^  of  the 
United  States  or  an  alien  lawfully  admit¬ 
ted  for  permanent  residence. 

“Maintain”  means  the  maintenance, 
collection,  use,  or  dissemination  (of 
records) . 

“Record”  means  any  item,  collection  or 
grouping  of  Information  about  an  indi¬ 
vidual  that  is  maintained  by  an  agency, 
including,  but  not  limited  to,  his  educa¬ 
tion,  financial  transactions,  medical  his¬ 
tory.  and  criminal  or  employment  his¬ 
tory  and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print  or 
a  photograph. 

“Statistical  Record”  means  a  record  in 
a  system  of  records  maintained  for  sta¬ 
tistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an  iden¬ 
tifiable  individual,  except  as  provided  by 
Section  8  of  Title  13  of  the  United  States 
Code. 

“System  of  records”  means  a  group  of 
any  records  under  the  control  of  the 
Commission  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num¬ 
ber,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  the  individual. 

“Routine  use”  means,  with  respect  to 
the  disclosure  of  a  record,  the  use  of  su(^ 
record  for  a  purpose  which  is  compatible 
with  the  purpose  for  which  the  record 
was  compiled. 

“Agency”  means  any  executive  depart¬ 
ment,  military  department.  Government 
corporation.  Government-controlled  cor¬ 
poration  or  other  establishment  in  the 
Executive  Branch  of  the  Government  or 
any  independent  regulatory  agency. 

§  1007.3  Requests  by  an  individual  for 
information  or  access. 

(a)  Any  individual  may  request  in¬ 
formation  on  whether  a  system  of  rec¬ 
ords  maintained  by  the  Commission 
contains  any  information  pertaining  to 
him  or  her,  or  may  request  access  to  his 
or  her  record  or  to  any  information  per¬ 
taining  to  him  or  her  which  is  contained 
in  a  system  of  records.  All  requests  shall 
be  directed  to  the  Privacy  Officer,  Office 
of  the  Managing  Director,  Interstate 
Commerce  Commission,  Twelfth  Street 
and  Constitution  Avenue.  NW,  Washing¬ 
ton,  D.C,  20423. 

(b)  A  request  for  information  or  for 
access  to  records  under  this  Part  may  be 
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made  by  mail  or  in  person.  The  request 
shall;  (1)  Be  in  writing  and  signed  by 
the  individual  making  the  request;  and, 

(2)  include  the  full  name  of  the  individ¬ 
ual  seeking  the  information  or  record, 
along  with  his  or  her  home  and  bvisiness 
addresses  and  telephone  niunbers. 

(c)  F\)r  each  system  of  records  from 
which  information  is  sought,  the  request 
shall:  (1)  Specify  the  title  and  identify¬ 
ing  number  as  it  ai^)ears  in  the  system 
notice  published  by  the  Commission;  (2) 
provide  such  additional  identifying  in¬ 
formation,  if  any,  as  may  be  required  by 
the  system  notice;  (3)  describe  the  spe¬ 
cific  information  or  kind  of  information 
sought  within  that  system  of  records; 
and,  (4)  set  forth  any  unusual  arrange¬ 
ments  sought  concerning  the  time,  place, 
or  form  of  access. 

(d)  The  Commission  will  respond  in 
writing  to  a  request  made  under  this  sec¬ 
tion  within  ten  days  (excluding  Satur¬ 
days,  Sundays  and  legal  public  holidays) 
after  receipt  of  the  request.  If  a  definitive 
reply  cannot  be  given  within  ten  days, 
the  request  will  be  acknowledged  and  an 
explanation  will  be  given  of  the  status 
of  the  request. 

(e)  The  indiAddual  either  will  be  noti¬ 
fied  in  writing  of  where  and  when  he  or 
she  may  obtain  access  to  the  records  re¬ 
quested  or  will  be  given  the  name,  ad¬ 
dress  and  telephone  number  of  the  mem¬ 
ber  of  the  Commission  staff  with  whcan 
he  or  she  should  communicate  to  make 
further  arrangements  for  access. 

§  1007.4  Procedures  for  identifying  the 
individual  making  the  request. 

When  a  request  for  information  or  fw 
access  to  records  has  been  made  pursu¬ 
ant  to  §  1007.3,  before  information  is 
given  or  access  is  granted  pursuant  to 
§1007.5  of  these  rules,  the  Conunission 
shall  require  reasonable  identification  of 
the  person  making  the  request  to  insure 
that  information  is  given  and  records  are 
disclosed  only  to  the  proper  person. 

(a)  An  individual  may  establish  his 
identity  by; 

(1)  Submitting  with  his  written  re¬ 
quest  for  information  or  for  access  to 
photocopy,  two  pieces  of  identification 
bearing  his  or  her  name  and  signature, 
one  of  which  shall  bear  his  or  her  cur¬ 
rent  home  or  business  address;  or 

(2)  Appearing  at  any  ofBce  of  the 
Commission  during  the  regular  working 
hours  for  that  office  and  presenting 
either: 

(i)  One  piece  of  identification  con¬ 
taining  a  photograph  and  signature,  such 
as  a  driver’s  license  or  passport,  or,  in 
the  case  of  a  Commission  employee,  his 
or  her  ICC  identification  card;  or 

.(ii)  Two  pieces  of  identification  bear¬ 
ing  the  individual’s  name  and  signature, 
one  of  which  shows  the  individual’s  cur¬ 
rent  home  or  business  address;  and 

(3)  Providing  such  othw  proof  of  iden¬ 
tity  as  the  Commission  deems  satisfac¬ 
tory  in  the  circumstances  of  a  particular 
request. 

(b)  Nothing  in  this  section  shall  pre¬ 
clude  the  Commission  from  requiring  ad¬ 
ditional  identification  before  granting 
access  to  the  records  if  there  is  reason 


to  believe  that  the  person  making  the 
request  may  not  be  the  individusd  to 
whom  the  record  pertains,  or  where  the 
sensitivity  of  the  data  may  warrant. 

(c)  The  requirements  of  this  subsec¬ 
tion  shall  not  apply  if  the  records  in¬ 
volved  would  be  available  to  any  person 
under  the  Freedom  of  Information  Act. 

§  1007.5  Disclosure  of  requested  infor¬ 
mation  to  individuals ;  fees  for  copies 

of  recortls. 

(a)  Any  individual  who  has  requested 
access  to  his  or  her  record  or  to  any  in¬ 
formation  pertaining  to  that  individual 
in  the  manner  prescribed  in  §  1007.3  and 
has  identified  himself  or  herself  as  pre¬ 
scribed  in  §  1007.4  shall  be  permitted  to 
review  the  record  and  have  a  copy  made 
of  all  or  any  portion  thereof  in  a  form 
comprehensible  to  the  individual,  subject 
to  fees  for  copying  services  set  forth  in 
paragraph  (f)  of  this  subsection.  Upon 
request,  persons  of  the  individual’s  own 
choosing  may  accompany  the  individ¬ 
ual,  provided  that  the  individual  has 
furnished  a  written  statement  authoriz¬ 
ing  discussion  of  his  or  her  record  in  the 
accompanying  person’s  presence. 

(b)  Access  will  generally  be  granted  in 
the  office  of  the  Commission  where  the 
records  are  maintained  during  normal 
business  hours,  but  for  good  cause  shown 
the  Commission  may  grant  access  at  an¬ 
other  office  of  the  Commission  or  at  dif¬ 
ferent  times  for  the  convenience  of  the 
individual  making  the  request. 

(c)  Where  a  document  containing  in¬ 
formation  about  an  individual  also  con¬ 
tains  information  not  pertaining  to  him 
or  her,  the  portion  not  pertaining  to  the 
individual  shall  not  be  disclosed  except 
to  the  extent  the  information  is  available 
to  any  person  under  the  Freedom  of  In¬ 
formation  Act.  If  the  records  sought  can¬ 
not  be  provided  for  review  and  copying 
in  a  meaningful  form,  the  Commission 
shall  provide  to  the  individual  a  sum¬ 
mary  of  the  information  concerning  the 
individual  contained  in  the  record  or  rec¬ 
ords  which  shall  be  complete  and  ac¬ 
curate  in  all  material  aspects. 

(d)  Where  the  disclosure  involves  med¬ 
ical  records,  any  potentially  harmful  in¬ 
formation  may  be  provided  only  to  a 
physician  designated  in  writing  by  the 
individual. 

(e)  Requests  for  copies  of  documents 
may  be  directed  to  the  Privacy  Officer  or 
to  the  member  of  the  Commission’s  staff 
through  whom  arrangements  for  access 
were  made. 

(f)  Fees  for  copies  of  records  shall  be 
charged  at  the  rate  of  10  cents  per  letter- 
size  or  legal-size  exposure  duplicated 
electrostatically.  Fees  for  requests  re¬ 
quiring  the  use  of  a  computer  shall  be 
charged  at  the  actual  cost  for  machine 
time.  Payment  should  be  made  by  check 
or  money  order  payable  to  the  Treasury 
of  the  United  States.  When  it  is  deter¬ 
mined  to  be  in  the  best  interest  of  the 
public,  the  Privacy  Officer  may  waive  the 
fee  provision. 

(g)  Nothing  in  this  subsection  or  in 
§  1007.3  shall; 

(1)  Require  the  disclosure  of  records 
exempted  imder  §  1007.12  of  these  rules. 


including  the  exemption  relating  to  in¬ 
vestigative  records; 

(2)  Allow  an  individual  access  to  any 
information  compiled  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding 
or  a  criminal  proceeding;  or, 

(3)  Require  the  furnishing  of  infor¬ 
mation  or  records  which  in  the  regular 
course  of  business  cannot  be  retrieved  by 
the  name  or  other  identifier  of  the  indi¬ 
vidual  making  the  request. 

§  1007.6  Disclosure  to  third  parties. 

(a)  The  Commission  shall  not  disclose 
to  any  agency  or  to  any  person  by  any 
means  of  communication  a  record  per¬ 
taining  to  an  individual  which  is  con¬ 
tained  in  a  system  of  records,  except 
under  the  following  circumstances: 

(1)  The  individual  to  whom  the  rec¬ 
ord  pertains  has  given  his  written  con¬ 
sent  to  the  disclosure; 

(2)  The  disclosure  is  to  officers  and 
employees  of  the  Commission  who  need 
it  in  the  performance  of  their  duties; 

(3)  Disclosure  is  required  under  the 
Freedcan  of  Information  Act  (5  U.S.C. 
552) ; 

(4)  Disclosure  is  for  a  routine  use  as 
defined  in  §  1007.2  of  these  rules  and 
described  in  the  system  notice  for  that 
system  of  records; 

(5)  'The  disclosure  is  made  to  the  Bu¬ 
reau  of  the  Census  for  the  purposes  of 
planning  or  carrying  out  a  census  or 
survey  or  related  activity; 

(6)  'The  disclosure  is  made  to  a  recip¬ 
ient  who  has  provided  the  agency  with 
advance  adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  statis¬ 
tical  research  or  reporting  record,  and 
the  record  is  to  be  transferred  in  a  form 
that  is  not  individually  identifiable; 

(7)  The  disclosure  is  made  to  another 
agency  or  to  an  instrumentality  of  any 
Governmental  jurisdiction  within  or  un¬ 
der  the  control  of  the  United  States  for 
a  civil  or  criminal  law  enforcement  ac¬ 
tivity  if  the  activity  is  authorized  by  law 
and  if  the  head  of  the  agency  or  instru¬ 
mentality  has  made  a  written  request  to 
the  Commission  specifying  the  partic¬ 
ular  px>rtion  desired  and  the  law  enforce¬ 
ment  activity  for  which  the  record  is 
sought; 

(8)  The  disclosure  is  made  to  the  Na¬ 
tional  Archives  of  the  United  States  as 
a  record  which  has  sufficient  historical 
or  other  value  to  warrant  its  continued 
preservation  by  the  United  States  Gov¬ 
ernment,  or  for  evaluation  by  the  Ad¬ 
ministrator  of  General  Services  or  his 
designee  to  determine  whether  the  rec¬ 
ord  has  such  value; 

(9)  The  disclosure  is  made  to  a  pierson 
pursuant  to  a  showing  of  compelling  cir¬ 
cumstances  affecting  the  health  or  safety 
of  an  individual  if  upon  such  disclosure 
notification  is  transmitted  to  the  last 
known  address  of  such  individual; 

(10)  The  disclosure  is  made  to  either 
House  of  Congress,  or,  to  the  extent  of 
matter (s)  within  its  jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcom¬ 
mittee  of  any  such  joint  committee; 

(11)  The  disclosure  is  made  to  the 
Comptroller  General,  or  any  of  his  au- 
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thorized  representatives,  in  the  course  of 
the  performance  of  the  duties  of  the 
General  Accounting  Office;  or, 

(12)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

(b)  The  Commission,  with  respect  to 
each  system  of  records  under  its  control, 
shall  keep  for  at  least  five  years  an  accu¬ 
rate  accounting  of  certain  disclosures; 

(1)  A  record  shall  be  kept  of  all  dis¬ 
closures  made  under  paragraph  (a)  of 
this  subsection,  except  disclosures  made 
with  the  consent  of  the  Individual  to 
whom  the  record  pertains  (paragraph 

(a)(1)),  disclosures  to  authorize  employ¬ 
ees  (subparagraph  (a)(2)),  and  disclo- 
sxires  required  imder  the  Freedom  of  In¬ 
formation  Act  (subparagraph  (a)  (3) ) . 

(2)  The  record  shall  include: 

(i)  The  date,  nature,  and  purpose  of 
each  disclosm-e  of  a  record  made  to  any 
person  or  to  another  agency; 

(ii)  The  name  and  addr^  of  the  per¬ 
son  or  agency  to  whom  the  disclosure 
was  made. 

(c)  The  accounting  described  in  para¬ 
graph  (b)  will  be  made  available  to  the 
individual  named  in  the  record  upon  his 
written  request,  directed  to  the  Privacy 
Officer,  Interstate  Commerce  Commis¬ 
sion,  Twelfth  Street  and  Constitution 
Avenue,  NW,  Washington,  D.C.  20423, 
except  that  the  accounting  will  not  be 
revealed  with  respect  to  disclosures  made 
imder  paragraph  (a)  (7)  of  this  §  1107.6 
pertaining  to  law  enforcement  activity, 
and  will  not  be  maintained  as  to  disclo¬ 
sures  involving  systems  of  records  ex¬ 
empted  under  §  1007.12  of  these  rules. 

(d)  Whenever  an  amendment  or  cor¬ 
rection  of  a  record  or  a  notation  of  dis¬ 
pute  concerning  the  accuracy  of  records 
is  made  by  the  Commission  in  accord¬ 
ance  with  §§  1007.8  and  1007.9  of  these 
rules,  the  Commission  will  inform  any 
person  or  other  agency  to  whom  the  rec¬ 
ord  was  previously  disclosed,  if  an  ac¬ 
counting  of  the  disclosure  was  made  pur¬ 
suant  to  the  requirements  of  paragraph 

(b)  of  this  subsection. 

§  1007.7  Content  of  systems  or  records. 

(a)  The  Commission  will  maintain  in 
its  records  only  such  information  about 
an  individual  as  is  relevant  and  neces¬ 
sary  to  accomplish  the  purposes  of  the 
Interstate  Commerce  Act  and  other  pur¬ 
poses  required  to  be  accomplished  by 
statute  or  by  Executive  Order  of  the 
President. 

(b)  The  Commissicm  will  maintain  no 
record  describing  how  any  individual  ex¬ 
ercises  rights  guaranteed  by  the  First 
Amendment  of  the  United  States  Con¬ 
stitution  unless  expressly  authorized  by 
statute  or  by  the  individual  about  wh(Mn 
the  record  is  maintained  or  unless  per¬ 
tinent  to  and  within  the  scope  of  an 
authorized  law  enforcement  activity. 

(c)  The  Commission  will  collect  in¬ 
formation  to  the  greatest  extent  practi¬ 
cable  directly  from  the  subject  individual 
when  the  information  may  result  in  ad¬ 
verse  determinations  about  an  individu¬ 
al’s  rights,  benefits,  and  privileges  under 
Federal  programs. 

(d)  The  Commission  will  maintain  all 
records  which  are  used  by  the  Commis- 


si(xi  in  making  any  determination  about 
any  individual  with  such  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  as  is 
reasonably  necessary  to  assure  fairness 
to  the  individual  in  the  determination. 

§  1007.8  Amendment  of  a  record. 

(a)  Any  individual  may  request 
amendment  of  information  pertaining 
to  him  which  is  contained  in  a  system  of 
records  maintained  by  the  Commission 
and  which  is  filed  under  his  name  or 
other  individual  identifier  if  he  believes 
the  information  is  not  accurate,  rele¬ 
vant,  timely  or  complete.  A  request  for 
amendment  shall  be  directed  to  the  Pri¬ 
vacy  Officer. 

(b)  A  request  for  amendment  may  be 
made  by  mail  or  in  person  and  shall:  (1) 
Be  in  writing  and  signed  by  the  person 
making  the  request;  (2)  describe  the  par¬ 
ticular  record  to  be  amended  with  suffi¬ 
cient  specificity  to  permit  the  record  to 
be  located  among  those  maintained  by 
the  Commission;  and,  (3)  specify  the 
nature  of  the  amendment  sought  and  the 
justification  for  the  requested  change. 
The  person  making  the  request  may  be 
required  to  provide  the  information  spec¬ 
ified  in  §§  1007.3  and  1007.4  of  these  rules 
in  order  to  simplify  identification  of  the 
record  and  permit  verification  of  the 
identity  of  the  person  making  the  re¬ 
quest  for  amendment. 

(c)  Receipt  of  a  request  for  amend¬ 
ment  will  be  acknowledged  in  writing 
within  ten  days  (excluding  Saturdays, 
Sundays  and  legal  public  holidays) ;  ex¬ 
cept  that  if  the  individual  is  given  notice 
within  the  ten-day  period  that  his  or  her 
request  will  or  will  not  be  complied  with, 
no  acknowledgement  is  required. 

(d)  Assistance  in  preparing  a  request 
to  amend  a  record  may  be  obtained  from 
the  Privacy  Officer,  Office  of  the  Manag¬ 
ing  Director,  Interstate  Commerce  Com¬ 
mission,  Twelfth  Street  and  Constitution 
Avenue  NW.,  Washington,  D.C.  20423. 

(e)  Upon  receipt  of  a  request  for 
amendment  the  Privacy  Officer  or  a  per¬ 
son  designated  by  him  shall  promptly  de¬ 
termine  whether  the  record  is  materially 
inaccurate,  incomplete,  misleading,  or  is 
irrelevant  or  not  timely,  as  claimed  by  the 
individual,  and,  if  so,  shall  cause  the 
record  to  be  amended  in  accordance  with 
the  individual’s  request. 

tf)  If  the  Privacy  Officer  or  designee 
grants  the  request  to  amend  the  record, 
the  individual  shall  promptly  be  advised 
of  the  decision  and  of  the  action  taken, 
and  notice  shall  be  given  of  the  correc¬ 
tion  and  its  substance  to  each  person  or 
agency  to  whom  the  record  had  pre¬ 
viously  been  disclosed,  as  shown  on  the 
record  of  disclosures  maintained  in  ac¬ 
cordance  with  §  1007.6(b)  of  these  rules. 

(g)  If  the  Privacy  Officer  or  designee 
disagrees  in  whole  or  in  part  with  a  re¬ 
quest  for  amendment  of  a  record,  the  in¬ 
dividual  shall  promptly  be  notified  of  the 
complete  or  partial  denial  of  his  request 
and  the  reasons  for  the  refusal.  ’The  in¬ 
dividual  shall  also  be  notified  of  the  pro¬ 
cedures  for  administrative  review  by  the 
Chairman  of  any  complete  or  partial  de¬ 
nial  of  a  request  for  amendment,  which 
are  set  forth  in  §  1007.9  of  these  rules. 


(h)  If  a  request  is  received  for  amend¬ 
ment  of  a  record  prepared  by  another 
agency  which  is  in  the  possession  or  con¬ 
trol  of  the  Commission,  the  request  for 
amendment  will  be  forwarded  to  that 
agency.  If  that  agency  determines  that 
the  correction  should  be  made,  the  Com¬ 
mission  will  amend  its  records  accord¬ 
ingly  and  notify  the  individual  making 
the  request  for  amendment  of  the 
change.  If  the  other  agency  declines  to 
make  the  amendment,  the  Privacy  Offi¬ 
cer  or  designee  will  independently  deter¬ 
mine  whether  the  amendment  will  be 
made  to  the  record  in  the  Commission’s 
possession  or  control,  considering  any 
explanation  given  by  the  other  agency 
for  its  decision. 

§  1007.9  Appeals  to  the  Chairman. 

(a)  Any  individual  may  petition  the 
Chairman: 

(1)  To  review  a  refusal  to  comply  with 
an  individual  request  for  access  to  rec¬ 
ords  pursuant  to  the  Privacy  Act  (5 
U.S.C.  552a(d)(l).  and  S§  1007.3  and 
1007.5  of  the  rules  in  this  part; 

(2)  To  review  denial  of  a  request  for 
amendment  made  pursuant  to  S  1007.8; 

(3)  To  correct  any  determination  that 
may  have  been  made  adverse  to  the  in¬ 
dividual  based  in  whole  or  in  part  upon 
inaccurate,  irrelevant,  untimely  or  in¬ 
complete  information;  and, 

(4)  To  correct  a  failure  to  comply  with 
any  other  provision  of  the  Privacy  Act 
and  the  rules  of  this  Part  1007,  which 
has  had  an  adverse  effect  on  the  indi¬ 
vidual. 

(b)  ’The  petition  to  the  Chairman  shall 
be  In  writing  and  shall:  (1)  State  in 
what  manner  it  is  claimed  the  Commis¬ 
sion  or  any  Commission  employee  has 
failed  or  refused  to  comply  with  provi¬ 
sions  of  the  Privacy  Act  or  of  the  rules 
contained  in  this  Part  1007,  and  (2)  set 
forth  the  corrective  action  the  petitioner 
wishes  the  Commission  to  take.  ’The  peti¬ 
tioner  may,  if  he  or  she  wishes,  state  such 
facts  and  cite  such  legal  or  other  au¬ 
thorities  as  are  considered  appropriate. 

(c)  The  Chairman  will  make  a  deter¬ 
mination  of  any  petition  filed  pursuant 
to  this  subsection  within  thirty  days  (ex¬ 
cluding  Saturdays,  Sundays  and  legal 
public  holidays)  after  receipt  of  the  pe¬ 
tition,  unless  for  good  cause  shown,  the 
Chairman  extends  the  30-day  period.  If 
a  petition  is  denied,  the  petitioner  will  be 
notified  in  writing  of  the  reasons  for 
such  denial,  and  the  provisions  for  judi¬ 
cial  review  of  that  determination  which 
are  set  forth  in  section  552a(g)  (1)  (A) 
and  (2) (A),  of  ’Title  5  of  the  United 
States  Code  and  the  provisions  for  dis¬ 
puted  records  set  forth  in  paragraph  (d) 
of  this  subsection. 

(d)  If,  after  review,  the  Chairman  de¬ 
clines  to  amend  the  records  as  the  indi¬ 
vidual  has  requested,  the  individual  may 
file  with  the  Privacy  Officer  a  concise 
statement  setting  forth  why  he  or  she 
disagrees  with  the  Chairman’s  denial  of 
the  request.  Any  subsequent  disclosing 
containing  information  about  which  a 
statement  of  disagreement  has  been  filed 
shall  clearly  note  the  portion  which  is 
disputed  and  include  a  copy  of  a  concise 
statement  explaining  its  reasons  for  not 
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making  the  amendments  requested.  Prior 
recipients  of  the  disputed  record  will  be 
provided  a  copy  of  any  statement  of  dis¬ 
pute  to  the  extent  that  an  accoxmting  of 
disclosures  was  maintained. 

§  1007.10  Information  supplied  by  the 
Commission  when  collecting  infor¬ 
mation  from  an  individual. 

The  Commission  will  inform  each  in¬ 
dividual  whcmi  it  asks  to  supply  infor¬ 
mation,  on  the  form  which  it  uses  to 
collect  the  information  or  on  a  separate 
form  that  can  be  retained  by  the  individ¬ 
ual,  of; 

(a)  The  authority  which  authorizes 
the  solicitation  of  the  information  and 
whether  disclosure  of  such  information  is 
mandatory  or  voluntary; 

(b)  The  principal  purpose  or  purposes 
for  which  the  information  is  intended 
to  be  used; 

(c)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
in  the  Federal  Register;  and, 

(d)  The  effects  on  the  individual  of 
not  providing  all  or  any  part  of  the  re¬ 
quested  information. 

§  1007.11  Public  notice  of  records  sys¬ 
tems. 

,  (a) ,  The  Commission  will  publish  in 
the  Federal  Register,  at  least  annually, 
a  notice  of  the  existence  and  character 
of  each  of  its  system  of  records,  which 
notice  ^all  include: 

(1)  The  name  and  location  of  the 
system; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 


(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  purpose  of  such 
use; 

(5)  The  policies  and  practices  of  the 
Commission  regarding  storage,  retrieval, 
access  controls,  retention,  and  disposal 
of  the  records; 

(6)  The  title  and  business  address  of 
the  Commission  official  who  is  responsible 
for  the  system  of  records; 

(7)  The  procedures  whereby  an  in¬ 
dividual  can  be  notified  at  his  or  her 
request  if  the  system  of  records  contains 
a  record  pertaining  to  that  individual; 

(8)  The  procedures  whereby  an  in¬ 
dividual  can  be  notified  at  his  or  her 
request  how  he  or  she  can  gain  access 
to  any  record  pertaining  to  that  individ¬ 
ual  contained  in  the  system  of  records, 
and  how  the  content  of  the  record  can 
be  contested;  and, 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(b)  Copies  of  the  notices  as  printed 
in  the  Federal  Register  will  be  avail¬ 
able  in  each  office  of  the  Commission. 
Mail  requests  should  be  directed  to  the 
Privacy  Officer.  Office  of  the  Ma,naging 
Director,  Interstate  Commerce  Commis¬ 
sion,  Twelfth  Street  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20423. 
The  first  copy  will  be  provided  free  of 
charge;  additional  copies  are  subject  to 
charge  provided  for  in  paragraph  (e) 
of  this  §  1007.5. 

§  1007.12  Exemptiong. 

(a)  Investigatory  materials  compiled 
for  law  enforcement  purposes  are  exempt 


from  portions  of  the  Privacy  Act  of  1974 
and  of  these  rules  on  the  basis  and  to 
the  extent  that  individual  access  to  these 
files  could  impair  the  effectiveness  and 
orderly  conduct  of  the  Commission's  en¬ 
forcement  program.  Provided,  however, 
that  if  any  individual  is  denied  any  right, 
privilege,  or  benefit  to  which  he  or  she 
would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  or  she  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  materials 
shall  be  provided  to  the  individual;  ex¬ 
cept  to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity 
of  a  source  who  furnished  information 
to  the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or,  prior 
to  the  effective  date  of  this  section,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 

(b)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  employment  with  or  contracts  with 
the  Commission  are  exempt  from  por¬ 
tions  of  the  Privacy  Act  of  1974  and  of 
these  rules  to  the  extent  that  it  identifies 
a  confidential  sourpe.  This  is  done  ir 
order  to  encourage  persons  frmn  whom 
information  is  sought  to  provide  infor¬ 
mation  to  the  Commission  which,  absent 
assurances  of  confidentiality,  they  might 
otherwise  be  imwilling  to  give.  However, 
if  practicable,  material  identifying  a  con¬ 
fidential  source  shall  be  extracted  or 
summarized  in  a  manner  which  protests 
the  source,  and  the  summary  or  extract 
shall  be  provided  to  the  requesting 
individual. 
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PRIVACY  ACT  OF  1974 
Notice  oi  Systems  of  Recmrds 

As  required  by  5  U.S.C.  SS2a(eX4),  enacted  into  law  by  section  3 
of  the  Ftivacy  Act  of  1974  (Pub.  L.  930579),  the  Interstate  Com¬ 
merce  Commission  hereby  puNishes  notices  for  each  of  the  follow¬ 
ing  systems  of  records: 

I  Operating  Personnel  Files 

II  National  Defense  Executive  Reserve  Files 

III  Health  Unit  Medical  Records 

IV  Automated  Personnel  and  Payroll  System 

V  Case  Status  System 

VI  Correspondeltee  and  Management  Control  System 

VII  Consumer  Complaint  System 
Vin  Preliminary  Investigative  Files 

IX  Investigative  and  Enforcement  Records,  Cross-indexed 

X  ICC  Employee  parking  Permit  Applications  for  Carpools 

XI  ICC  Identification  System  File 

XII  Employee  Travpl  Records 

These  systems  of  records  are  those  systems  maintained  by  the 
Interstate  Commerce  (Commission  which  contain  personal  informa¬ 
tion  about  individuals,  and  from  which  such  information  can  be 
retrieved  by  reference  to  an  individual  identifier.  In  accordance 
with  guidance  received  from  the  Office  of  Management  and 
Budget,  notices  of  systems  dealing  with  individuals  as  proprietors 
and  of  systems  such  as  telephone  directories  have  not  been  in¬ 
cluded. 

The  notice  for  each  system  (X  records  states  that  name  and  loca¬ 
tion  of  the  record  system,  the  authority  for  and  manner  of  its 
operation,  the  categories  of  individuals  which  it  covers,  the  types 
of  records  which  it  contains,  the  sources  of  information  in  those 
records,  and  the  proposed  “routine  use”  oi  each  system  of 
records.  Each  notice  also  includes  the  business  address  of  the  ICC 
official  who  wiill  inform  interested  persons  of  the  procedures 
whereby  they  may  gain  access  to  and  correct  records  pertaining  to 
themselves. 

As  required  by  S  U.S.C.  SS2a(eXll)>  the  ICC  invites  public  com¬ 
ment  upon  the  “routine  use”  proposed  to  be  made  of  each  system 
of  records.  In  this  context,  the  term  “routine  use"  has  the  meaning 
it  is  given  in  the  Privacy  Act,  which  defines  routine  use,  with 
respect  to  disclosure  of  a  reccvd,  as  use  of  a  record  for  a  purpose 
which  is  compatible  with  the  purpose  for  which  it  was  collected. 
Under  the  Privacy  Act,  agencies  may  disclose  a  record  without  Uie 
written  consent  oi  the  individual  to  whom  the  recmrd  pertains,  if 
the  disclosure  has  been  established  as  a  “routine  use"  by  publica¬ 
tion  for  comment  in  the  Federal  Register.  Agencies  may  adso  dis¬ 
close  a  record  without  the  consent  of  the  individual  if  it  falls  into 
one  of  the  ten  remainiim  categories  enumerated  in  section  3  of  the 
Act,  5  U.S.C.  663a(b).  '^ese  categories  include  intraagency  disclo¬ 
sures,  disclosures  required  by  the  Freedom  of  Information  Act, 
certain  disclosures  to  the  Bureau  of  the  Census,  to  the  National 
Archives,  to  the  Comptroller  General,  to  the  Congress  and  its  com¬ 
mittees,  and  to  law  enforcement  agendes  which  ^uest  a  record. 
In  addition,  disclosures  can  be  made  without  written  consent  for 
statistical  purpo^,  because  of  emergencies  involving  the  health  or 
safety  of  an  iravidual,  and  pursuant  to  a  court  order. 

In  accordance  with  these  provisions  of  the  Privacy  Act,  the 
“routine  uses"  published  for  each  of  the  following  systems  of 
records  include  those  uses  which  do  not  faU  witmn  one  of  the 
other  ten  categories  of  disclosures  which  may  be  made  without  the 
written  consent  of  the  individuad  to  whom  the  record  pertains. 

Notice  is  her^  given  that  adoption  of  the  routine  uses  specified 
in  each  of  the  following  systems  oi  records  notices  is  coatemplated. 
AU  interested  perscMU  who  desire  to  submit  written  comments  or 
suggestions  for  consideration  in  connection  with  the  [Moposed  rou¬ 
tine  uses  should  send  them  on  or  before  October  22,  1^5,  to  the 
Secretary,  Interstate  Commerce  Commission,  Washington,  D.C. 
20423. 

ICC-1 

System  name:  Operating  personnel  files  (Nonpermanent  records), 
ICC 

System  location:  ICC  Headquarters  Bureaus  and  Offices 
Wa^ngton,  D.C.,  and  Regional  Detached  Offices  (49  CFR  1001) 
Categories  of  indivMimls  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  Working  papers  and  docu¬ 
ments  developed  during  the  course  of  an  individual’s  employment 


which  are  not  permanently  retained.  These  will  include  the  Stan¬ 
dard  Form  7B  (OF  4B),  Ern{doyee  Record  Card,  and  nonofficial 
records  generally  limited  to  information  on  experience,  education, 
training,  special  qualifications  and  skills,  position  descriptions,  per¬ 
formance  appraisals  and  conduct.  The  Regiorwl  Marugers’  files 
may  contain  duplicate  copies  of  ofHcial  documents  (SF  171,  SF  50, 
etc.) 

Authority  for  naintemmre  of  the  system:  Federal  Persoimel 
Manual  Supplement  293031 

Routfaw  uses  of  records  maintained  in  Ae  system,  including  catego¬ 
ries  of  users  and  the  purpoees  of  such  uses:  For  the  use  (d  operating 
officials  as  a  i^ource  of  data  to  initiate  requests  for  personnel  ac¬ 
tions,  to  plan  and  schedule  employee  training,  to  counsel  em¬ 
ployees  on  their  performance,  to  establish  a  basis  for  proposing 
commendations  or  disciplina^  actions,  and  to  carry  out  their  per¬ 
sonnel  management  responsiMities  in  general.  In  the  event  that  a 
system  of  rwords  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  law,  whether 
civil,  criminal  or  reg^tory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statue,  or  .by  relation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsilnlity  of  investigating  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  the  statue,  or  rule,  regula¬ 
tion  CNT  order  issued  pursuant  thereto.  The  information  contain^  in 
this  system  of  records  vnll  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A019  at  any  stage  of 
the  legislative  coordination  and  clearance  process  as  set  forth  in 
that  Circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system 
Storage:  Maintained  in  individual  file  feeders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  in  locked  file  cabinets  under  directcontrol  of 
responsible  officiatl. 

Retention  and  disposal:  Retained  until  employee  leaves  the  agen¬ 
cy  through  transfer  or  other  separation  at^  then  forward  to  the 
Personnel  Office  where  it  is  screened  to  insure  that  it  contains  no 
documents  that  should  be  permanently  filed  in  the  Official  Person¬ 
nel  Folder,  and  then  is  destroyed. 

System  managerfs)  and  address; 

Administrative  Officer  (Assistant),  ICC 
Headquarters  Bureaus  and  Officers,  Washington,  D.C. 

Regional  Managers  and  Officer-in-charge— Detached 
Of  rices 

Notification  procednre:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categarier  Enq;>loyees  and  their  supervisors 
Systems  exempled  from  certain  pravWow  of  the  act:  None 
QCC— n 

System  naam:  National  Defense  Executive  Reserve  files,  ICC 
System  location:  Recruitment  and  assignment  riles  Bureau  of 
Opmtions,  Interstate  Commerce  Comnnssion,  12th  and  Constitu¬ 
te  Avenue,  Noi^west,  Washington,  D.C.  20423  Appointment 
files  Personnel  Office,  Interstate  Conunerce  Commissioo,  12th  and 
Constitution  Avenue,  Northwest,  Washington,  D.C.  20423 
Categarim  of  indMdnals  coverad  by  the  system:  Letters  and/or 
memorandums  addressed  to  membms  cd  the  Commission’s  National 
Defense  Executive  Reserve  or  to  staff  involving  recruitment  of 
reservists... 

Categories  of  records  hi  the  system:  Letters,  Memorandum  or 
NDER  Forms  1,2,  and  3,  or  Form  BOp  Dll  concerning  reservists’ 
assignments  or  responsibilities  in  connection  with  the  National 
Defense  Executive  Reserve  program,  letters  of  appointment  and 
statement  of  understamling. 

Authority  for  miIntenanK  of  the  system:  EO  11179  and  EO  11490 
Routine  uses  of  records  mainhdned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  management 
conUol  system  of  the  Commission’s  membership  and  staff  responsi¬ 
bilities  in  connection  therewith  and  of  individuals  selected  to  par¬ 
ticipate  in  the  Natiomd  Defense  Executive  Reserve  program.  The 
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information  in  this  system  of  records  will  be  exchanged  as  a  matter 
of  routine  use  with  Ae  Federal  Preparedness  Agency,  General  Ser¬ 
vices  Administration,  in  connection  with  both  agencies’  responsi- 
l^ties  for  adnunistering  the  National  Defense  Executive  Reserve 
and  Emergency  Preparedness  programs,  assigned  by  Executive  Or¬ 
ders  Nos.  11179,  dated  September  22,  1964,  and  11490,  dated  Oc¬ 
tober  30,  1%9.  In  the  event  that  a  system  of  records  maintained  by 
this  agency  to  carry  out  its  functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  dvil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulations,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  approfaiate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  viohtion  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  The  in¬ 
formation  contained  in  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  legislation  as  set  forth  in  0MB  Circular  No.  A019 
at  any  stage  of  the  legislative  coordination  and  clearance  process  as 
set  forth  in  that  Circular. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ^stem: 

Storage:  File  folders  and  card  file,  3  inch  x  S  inch  cards,  basic 
control  of  quarterly  computer  printouts,  membership  listing  of  Na¬ 
tional  Defense  Executive  Reserves,  listing  names,  addresses  and 
employment  information  about  each  reservist. 

Rctryevability:  Files  maintained  by  individual  name. 

Safentards:  Kept  in  locked  file  cabinets  under  control  of  respon¬ 
sible  official. 

Retention  and  disposal:  Permanent  for  card  file;  correspondence 
and  rosters,  etc.,  three-year  active  file  and  then  destroyed. 

System  managers)  and  address: 

Recruitment  and  assignment  files 

Bureau  of  Operations 

Assistant  to  the  Director 

Interstate  Commerce  Commission 

12th  and  Constitution  Avenue,  Northwest 

Washington,  D.C.  20423 

Appointment  files 

Doctor  of  Personnel 

Interstate  Conunerce  Commission 

12th  and  Constitution  Avenue,  Northwest  Washington,  D.C. 

20423 

Notification  procedure:  Same  as  above 
Record  accen  procedures:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Systems  exempted  from  certafai  provisions  of  the  act:  None 
ICC— in 

System  name:  Health  Unit  Medical  Records,  ICC 
System  location:  Occupational  Health  Unit,  ICC  12th  and  Con¬ 
stitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  Contains  employee’s  Name, 
date  of  birth,  address,  telephone  number.  Bureau  or  Office  where 
employed,  name  of  person  to  contact  in  case  of  emergency,  name 
of  employee’s  personal  physician.  Nurse’s  Notes  visits  and  treat¬ 
ment  in  the  Health  Unit,  records  pertaining  to  blood  donations  and 
individual  records  of  physcial  examinations,  laboratory  test  results, 
x-rays  and  other  individual  health  records  with  pertinent  medical 
opinions. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Supplement  79201 

Routine  uses  of  records  maintained  in  the  qrstem^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  expressly  for 
the  well-being  of  employees  in  relation  to  work  assignments.  For 
use  of  Director  of  Persoimelin  providing  counseling  services  to  em¬ 
ployees  and  agency  officials.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  its  functions  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  ^neral  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  in  the  system  of  records  may  be  referred,  as  a 


routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  forei^,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  e^orcing  or  implement¬ 
ing  the  statue,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  thie  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A019  at  any  stage  of  the  legislative  coordination  and  clearence 
process  as  set  forth  in  that  Circular. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  in  locked  file,  with  access  only  by  the  Occupa¬ 
tional  Health  Nurse  and/or  Physician. 

Retention  and  disposal:  Retained  until  one  year  after  the  em¬ 
ployee  leaves  the  agency,  and  then  destroyed.  Upon  separation, 
will  be  given  to  employee  at  his  request  or  to  his  personal  physi¬ 
cian,  if  so  desired. 

System  manago^s)  and  address: 

Occupational  Health  Nurse 
Room  1414 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Systems  exenqited  from  certain  provisions  of  the  act:  None 
ICC— IV 

System  name:  Automated  Personnel  and  Payroll  System,  ICC 
Sysi^  location:  Section  of  Systems  Development,  ICC  12th  and 
Constitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  Contains  the  name,  social 
security  number,  employee  number,  date  of  birth,  employment 
status,  leave  status,  pay  status,  tax  status,  insurance  status,  saving 
bond  and  charity  deductions,  time  and  attendance  data,  and  the  or¬ 
ganization  of  each  ICC  employee. 

Authority  for  maintenance  of  the  system:  49  U.S.C.  12 
Routine  uses  of  records  maintained  in  the  system,  including  odego- 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  for  the: 
Transfer  of  information  to  the  Internal  Revenue  Service  for  wage, 
levy  and  tax  requirements— transfer  of  information  to  the  Treasury 
Department  for  completion  of  payroll  processing— transfer  of  infor¬ 
mation  to  the  American  Federation  of  Government  Employees, 
Graphic  Arts  International  Union,  and  the  Professional  Association 
of  the  ICC  for  the  processing  of  union  dues— transfer  of  informa¬ 
tion  to  state  and  city  revenue  offices  for  tax  unemployment 
processing— transfer  of  information  to  the  Civil  Service  Commis¬ 
sion  for  personnel  requirements— employee  separation  and  retire¬ 
ment  processing — employee  time  atte^ance  accounting — employee 
salary  payment  and  deduction  control — employee  bond,  charity  and 
health  benefits  processing — employee  leave  control — em^oyee 
parking  assignment  control — employee  telephone  directo¬ 

ry-employee  personnel  action  processing  and  con- 
tro)— Commission  budget  planning,  monitoring  and  con¬ 

trol — creation  of  internal  management  reports,  summaries  and  work 
files  which  are  located  through^t  the  agency. 

In  the  event  that  a  system  of  records-  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statue  or  particular  program  statue,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  implementing  the  statue,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A019  at  any  stage  of  the  legislative  coordination  and  clearance 
as  set  forth  in  legislative  coordination  and  clearance  process  as  set 
forth  in  that  Circular. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  magnetic  tape. 

Retrievability:  Indexed  by  social  security  number. 

Safrauards:  Stored  in  secure  computer  facility  under  the  supervi¬ 
sion  of  the  tape  librarian. 

Retention  and  disposal:  Fifty-two  week  retention  for  files.  A  five- 
year  retention  period  for  year-end  files.  At  the  end  of  each  of  these 
periods,  files  are  destroyed. 

System  managerfs)  and  address: 

Chief  Section  of  Systems  Development 
RoomB0411 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  P.C. 

Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source^categories:  Employee 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— V 

System  name:  Case  Status  System  (Formal  (3ase  Control),ICC 
System  location:  Section  of  System  Development,  ICC  12th  and 
Constitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  Administrative 
Law  Judges  and  Attorney-Advisers  who  have  been  assigned  to 
work  on  cases  before  the  dlommission— parties  of  record  and 
parties  to  be  advised  of  all  proceedings. 

Categories  of  records  in  the  system:  Contains  the  various 
processing  stages  that  a  case  passes  through  as  it  is  reviewed  by 
the  Commission— contains  Adimnistrative  Law  Judge  and  Attorney- 
Adviser  names  who  are  responsible  for  various  processing  stages  of 
the  case — contains  the  names  parties  of  record  and  parties  to  be 
advised  of  all  proceedings— contains  hearing  locations,  when  ap¬ 
plicable — contains  carrier  identity. 

Authority  for  maintenance  of  the  system:  Commission  directive 
Routine  uses  of  records  maintained  in  the  system,  includi^  catho¬ 
des  of  users  and  the  purposes  of  such  uses:  Provides  identtf ication  of 
all  pending  cases  before  the  Commission— identifies  older  cases  to 
expedite  processing— identifies  cases  which  normal  time  al¬ 
lowances— provides  an  are  being  processed  within  inventory  of 
pending  cases  by  stage  of  processing— indentifies  the  responsible 
Administrative  I^w  Jud^e  or  Attorney-Adviser  and  organizational 
unit  responsible  for  vanous  stages  of  case  processing— identifies 
p^es  of  record  and  parties  to  be  advised  of  all  proceedings  for  a 
given  case— used  to  produce  management  reports  located 
throughout  the  agency.  In  the  event  that  a  system  ot  records  main¬ 
tained  by  this  agency  to  carry  out  its  functions  indicates  a  violation 
or  potential  viohtion  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  recwds  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  ch^ed  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enfcnrcing  in'  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  lemlation  as  set  forth  in  OMB  Circular 
No.  A019  at  any  sta^e  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  Circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  magnetic  tape  and  computer  disk  files. 
Retrievability:  Indexed  by  case  and  carrier  identity  and  Adminis¬ 
trative  Law  Judge  or  Attorney-Adviser  name. 

Safegnards:  Stored  in  secure  computer  facility.  Data  base  access 
is  under  the  supervision  a  data  base  administrator. 

Retention  and  disposal:  Records  are  maintained  on  each  case  until 
it  has  been  decided.  The  record  is  then  transferred  to  an  inactive 
hisrory  file  for  pennanentretention. 

System  manageifs)  and  address: 

Chief,  Section  of  System  Development 
Room  B0411 


Interstate  Commerce  Commission 
1 2th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Carrierfs)  involved,  and  commission 
staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— VI 

System  name:  Corresprmdence  and  Management  Control,  ICC 
System  location:  ICC  Headquarters  Bureaus  and  Offices 
Washington,  D.C.,  and  Regional  Detached  Offices  (49  CFR  1001) 
Categories  of  individuals  covered  by  the  system:  Names  of  assign¬ 
ments  with  a  contnd  slip,  including  due  dates  for  either  individuals 
or  sections  within  various  organizational  elements  of  the  Commis¬ 
sion  covering  letters,  memoranda,  or  other  inquiries  for  which 
responsibility  to  reply  exists,  normal  business  production  transac¬ 
tions,  time  frames  on  special  projects,  and  all  aspects  of  overall 
correspondence  and  work  load  control,  as  well  as  individual  signed 
records  for  govenunent  property  accountability. 

Categories  of  records  in  the  system:  The  overall  Commission  per¬ 
formance  monitoring  system  incorporates  a  series  of  subsystems 
which  identify  the  various  measurements  of  productivity  which  are 
implicit  in  the  operation  of  the  Commission.  Maintenance  of 
records  on  the  performance  and  the  production  of  Branches,  Sec¬ 
tions,  Offices  and  individual  employees  is  necessary  to  enable  the 
Commission  to  effectively  manage  its  work  load.  These  records  in¬ 
clude  the  names  of  individuals  assigned  to  specific  activities,  the 
dates  of  assignments,  dates  products  recieved,  name  of  signer  for 
correspondence  which  is  going  out,  and  general  evaluation  criteria 
of  the  individual  performance  of  the  element  being  monitored. 
Authority  (or  maintenance  of  the  system:  49  U.S.C.  12,  18 
«Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  the  produc¬ 
tion  of  the  total  employee  force  of  the  Interstate  Commerce  Com¬ 
mission  and  assurance  that  productivity  is  achieved  by  the  em¬ 
ployees  assigned  individual  organizational  elements.  Additionally, 
to  maintain  a  suspense  on  specific  actions  being  levied  upon  an  in¬ 
dividual  to  assure  that  the  response  is  timely,  as  well  as  qualitative. 
Used  for  control  of  government  property  assuring  individual  ac¬ 
countability. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  vkdation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulm  program  statute,  dr  by  regu¬ 
lation,  nde  or  order  issued  ^rsuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charg^ 
with  the  respons^ility  of  investigating  or  prosecuting  such  viidation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

The  information  contaii^  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  a^  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A019  at  any  stage  the  legistative  coordination  and  clearence 
process  as  set  forth  in  that  Circular. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  card,  suspense  speciai  forms,  and  computer-rdated 
assigninent  records  are  maintained  to  control  the  overaU  system. 
Maintained  in  sequence  by  the  organizational  element  and/or  the  in¬ 
dividual  assigned  to  a  specific  task,  as  well  as  cross-referenced  by 
the  number  of  the  task  involved. 

Safeguards:  Maintained  at  supervisory  levels  on  an  informal  basis 
with  access  prohibited  outside  of  the  Commission. 

Retention  mid  disposal:  One-year  active  operation  and  sub¬ 
sequently  destroyed. 

System  managerfs)  and  address: 

Managing  Director 

Interstate  Commerce  Commission 

Room  2118 

12th  and  Constitution  Avenue,  Northwest 

Washh^ton,  D.C.  2()423 
Notification  procedure:  Same  as  above 
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Record  mcctm  prooednes:  Same  as  above 
Cowte  sting  record  procedwes:  Same  as  above 
Record  oowce  cotegorfco;  EiB{)k)yee 
SytUmM  from  certain  prortrions  of  the  act:  None 

ICC— vn 

System  naam:  Consumer  Complaint  System,  ICC 
Syrtem  location:  Public  Information  and  Consumer  Affairs  Ofice, 
ICC  i2th  and  Constitution  Avenue,  Northwest  Washington,  D.C. 
20423  Headquarters  ICC  Bureau  and  Offices  and  R^onal 
Detached  Offices  (49  CFR  1001) 

Categories  of  individnals  covered  by  the  system:  Letters  received 
from  consumers  and/or  shippers  regarding  the  operation  of  the  ICC 
or  carriers  sidiject  to  its  regulations. 

Categories  of  records  in  the  qrstem:  These  records  include  letters 
on  vitUiall  every  subject 

Categories  of  records  in  the  qfstem:  These  records  include  letters 
on  virtaiaDy  every  subject.  They  are  concentrated  in  three  areas: 
complaints  from  individual  consumers  on  household  goods  ship¬ 
ments,  complaints  from  travelers  on  rail  passenger  facilities,  and 
complaints  from  passenger  on  motor  passenger  facilities.  Addi- 
tkmany,  information  on  general  subjects  of  the  operation  of  the  In¬ 
terstate  (Commerce  (Commission  and,  specifically,  shipper  com¬ 
plaints  against  carrier  practices  andlor  tariffs  are  included  in  overall 
complaint  files.  Files  generally  are  accessed  by  name  of  individual 
complaining  w  subject  of  the  complaint  or  name  of  the  carrier 
against  which  the  comidaint  is  tendered.  Notice  is  given  that  when 
complaints  generate  an  investigative  file  portions  of  this  overall  file 
are  extracted  and  emempted  under  the  provisions  and  notice  pro¬ 
vided  in  the  publicatioD  of  ICC  VIII,  Preliminary  Investigative 
FQes,  and  ICC  DC.  Enforcement  Files. 

Aalhority  for  aurintemmcc  of  the  system:  49  U.S.C.  12,  18 

Rontiae  ams  of  records  maintsiard  in  the  system,  includfaig  catego¬ 
ries  of  amrs  and  the  parpooes  of  sach  uses:  To  respond  to  com- 
plamts  from  individuals,  to  correlate  information  received  from  in- 
dividiuds  to  assure  policies  are  developed  supporting  the  overall 
puUic  interst  in  the  r^ulatory  process,  to  provide  information  to 
carries  relative  to  riioitcomings  they  are  experiencing,  and  take  in¬ 
formal  compliance  action,  as  weO  as  to  transfer  the  files  to  formal 
investigrtive  or  enforcement  action,  when  justified.  This  is  h  puUk 
file  available  for  public  review  under  the  terms  the  Freedom  of 
Onformation  Act  Individuals  submitting  spraal  complaint  cot- 
lespondence  to  the  Commission,  unless  identifying  their  desire  to 
remain  anonymous,  will  not  be  protected  from  discosuie  of  the  in¬ 
formation  contmned  within  the  conqdaint  letter.  In  the  evmit  that  a 
system  of  records  maintained  by  this  agency  to  carry  its  functions 
indicates  a  viobtioo  or  potenetil  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  rriiether  arising  by  general 
statute  or  particidar  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  rdevant  records  in  the  system  of 
records  may  be  rrterred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  FederaL  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecutu^  such  violation 
orchaiged  enforcing  or  prosecuting  such  virdation  or  charged 
with  e^orcing  or  implementiiig  the  statute,  m  rule,  regulation  or 
order  issued  pursuant  therrto. 

The  informatioo  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  a^  Budget  in  connection  with 
the  review  of  private  l^isIatioD  as  set  forth  in  OMB  Circular  No. 
A019  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  foiA  in  that  Ciroilar. 

Mides  and  nractioes  for  tloiiig,  rrtrieving,  accessfaig,  retaining, 
and  dhpariav  ofraoar*  in  the  qialeni: 

Storage:  In  conveatiooal  file  cabinets,  alphabetically,  by  sender, 
and  potratially  by  subject  of  complaint,  dupersed  for  filing  to  of¬ 
fice  having  primary  operrtkmal  use. 

RatrhvahjMty.  Maintained  in  alphabetical  order,  by  complainant, 
with  potential  cross-index  for  identification  oi  entity  against  which 
the  conqilaint  has  been  made,  and  further  cross-reference  by  sub¬ 
ject  of  complaint 

Sairgnardf  Ifinimal,  since  the  files  are  puUic  in  nature. 

Rcienlian  and  dhpaool:  Maintained  for  approximately  two  years 
and  then  destroyed. 

maaagcifs)  and  addrssi: 

I\iblic  Infonnatioa  Officer,  ICC 

12th  and  Constitution  Avenue,  Nmthwest 

Washii«toa.  D.C.  20423 


Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Reewd  source  categories:  Consumers  and/or  shippers 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— vra 

System  name:  Preliminary  Investigative  Files,  ICC 
Systm  location:  Bureau  of  Operations  Interstate  Commerce 
Commission  12th  and  Constitution  Avenue,  Norhtwest  Washington, 
D.C.  20423,  and  Regional  Detached  Offices  (49  CFR  1001) 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  the  Interstate  Commerce  Act  or  ICC  orders  or  regulations. 

(Categories  of  records  in  the  system:  These  files  contain  informa¬ 
tion  indicating  or  alleging  that  an  individual  or  entity  could  be  in 
violation  of  ^  Interstate  Commerce  Act.  Such  records  could  be 
arrest  records  from  the  various  states  received  pursuant  to  Public 
Law  890170,  which  allows  cooperative  agreements  between  the 
states  and  this  (Commission  in  the  provision  of  information.  For  ex¬ 
amine,  these  files  could  contain  warning  letters  involving  alleged 
violations,  miscellaneous  coorespondence,  newspaper  cUpings, 
records  of  contacts  with  entities  or  individuals  by  Commission  per¬ 
sonnel,  copies  of  preliminary  investigation  reports,  and  prior  en¬ 
forcement  actions  taken  by  the  Interstate  Commerce  Commission 
or  the  courts  because  of  violations  of  the  Interstate  Commerce  Act. 
Authority  (or  majutenance  of  the  system:  49  U.S.C.  12 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  employees  of  Uie 
Interstate  Commerce  Commission  to  administer  the  Act,  increase 
compliance  with  orders,  regulations  and  statutes  for  the  regula- 
tionof  surface  transprotation,  and  initiate  appropriate  enforcement 
action. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  dvfl,  criminal  m  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulv  program  statute,  or  by  r^u- 
latkm,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  die  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  vidation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation  or  order  issued  pursuant  thereto. 

The  information  contairied  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A019  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Policies  and  praetkes  (or  storing,  retrieving,  accessing,  retafadng, 
ud  disposhig  of  records  in  the  system: 

Storage:  Maintained  in  individual  file  fdders. 

Retrievability:  Indexed  by  name  of  entity  of  individual. 

Safeguards:  Kept  in  locked  file  cabinets  under  direct  control  of 
re^XHisible  official 

Retention  and  disposal:  Maintained  for  a  minimum  of  five  years 
and  then  destroyed. 

System  Buuager(s)  and  address: 

Washington,  D.C.: 

Direcito,  Bureau  of  Operations 

Room  71  IS 

Interstate  Commerce  Cmnmissimi 

12th  and  Constitution  Ave.  N.  W. 

Washington,  D.C.  20423 
R^kmal  Detached  Offices: 

Regional  Managers  (49  CFR  1001) 

Field  Offices: 

Officers  in  (Hiaige  (49  CFR  1001) 

Notification  procedme:  Same  as  above 
Record  arcess  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Author  of  letters 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
provisions  of  Srotion  (jX2),  this  fue  is  exempted  from  any  part  of 
Section  S  U.S.C.  552(a),  except  Subsections  (b),  (cKl)  a^  (2), 
(eX4XA)  through  (F).  (eX6).(7),  (9).  (10),  and  (11).  and  (1).  This 
matoial  is  collected  in  the  process  of  investi^ti^  all  potential 
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violations  of  the  Interstate  Commerce  Act,  whether  civil  or 
criminal,  and  is  exempted  for  the  reasons  expressed  in  S  U.S.C. 
SS2(bK7).  Under  the  provisions  of  Section  (kX2),  this  file  is  ex¬ 
empt^  from  Subsections  (cK3),  (d),  (eXD,  (e)(4XG),  (H),  and  (I), 
and  (f).  This  material  is  collect^  in  the  process  of  investigating  ail 
potential  violations  of  the  Interstate  Commerce  Act,  whether  civil 
or  criminal,  and  is  exempted  for  the  reasons  expressed  in  U.S.C. 
552(bX7). 

ICC— IX 

System  name:  Ivestigative  and  Enforcement  Records,  cross-in¬ 
dexed,  ICC 

System  location:  Bureau  of  Enforcement  (cross-indexed  and  cen¬ 
tral  file)  Interstate  Commerce  Commission  12th  and  Constitution 
Avenue,  Northwest  Washington,  D.C.  20423,  and  ICC  R^onal  Of¬ 
fices  (investigative  files  with  assigned  geopraphical  jurisdiction) 
Categories  of  individuals  covered  by  the  syston:  Individual,  cor¬ 
poration,  partnership  or  sole  proprietorship,  subject  to  enforcement 
actions  being  taken  by  the  Interstate  Commerce  Conunission  as  a 
result  of  preliminary  investigations. 

Categories  of  records  in  the  system:  The  central  cross-index  con¬ 
tains  the  name  and  address  of  individual,  partnership,  corporation, 
or  sole  proprietorship,  and  includes  a  cross-rc^erence  to  the  en¬ 
forcement  file  containing  the  investigative  reports,  as  well  as  other 
information  gathered  as  part  of  the  criminal  prosecution  and/or  civU 
forfeiture  action.  The  basic  cross  reference  file  does  not  contain 
significant  information  other  than  the  name  and  address  of  the  enti¬ 
ty  involved,  but  the  cross-reference  to  the  investigative  file,  which 
is  maintained  by  case  number,  does  provide  access  based  upon  in¬ 
dividual  name.  Individual  investigative  and  enforcement  files  are 
maintained  by  Enforcement  fUe  number,  both  at  Headquarters  and 
Regions. 

Authority  for  maintenance  of  the  system:  49  U.S.C.  12 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ^  such  uses:  Used  to  monitor  and 
control  the  pro^ss  of  e^orcement  actions,  both  within  the  Com¬ 
mission  for  civu  forfeitures  and  in  relationship  with  the  Department 
of  Justice  on  those  actions  that  are  going  through  the  courts.  The 
central  cross  index  is  the  only  practical  method  for  access  to  the 
appropriate  file  based  upon  any  individual  identifier.  Actual  file  in¬ 
formation  is  used  for  prosecution  of  civil  and  criminal  actions.  In 
the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  vir^tion  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nUe  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  or 
regulation  or  order  issued  pursuant  tiiereto.  The  information  con¬ 
tained  in  this  system  of  records  will  be  disclosed  to  the  Office  of 
Management  and  Budget  in  connection  with  the  review  of  laivate 
relief  legislation  as  set  forth  in  0MB  Circular  No.  A019  at  any 
stage  of  the  legislative  coordination  and  clearance  process  as  set 
foi%  in  that  Circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiiring, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  folding  5  inch  by  8  inch  index  cards. 
Retrievahiiity:  Indexed  by  individual,  partnership,  corporation,  or 
sole  proprietorship  (index).  Actual  files  retrieved  by  enforcement 
fUe  number. 

Safeguards:  Stored  in  a  special  room  of  the  Bureau  of  Enforce¬ 
ment  with  Commission  employees  present  during  aU  duty  hours 
(index). 

Retention  and  di^iosal:  Cards  are  maintained  in  the  active  cross- 
reference  and  indexing  fUe  whUe  the  fUe  is  open  and  transferred  to 
the  closed  card  section  after  the  fUe  is  concluded. 

System  manager(s)  and  address: 

Assistant  Director 
Bureau  of  Enforcement 
Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 


Record  source  categories:  Preliminary  investigative  files  (ICC 
Vlll) 

Systems  exempted  from  certain  provisions  of  Ac  act:  Under  the 
provisions  of  Section  (jX2),  this  fUe  is  exempted  from  any  part  of 
Section  5  U.S.C.  SS2(8)  except  Subsections  (b),  (c)  (1)  and  (2), 
(cX4XA)  through(F),  (eX6),  (7),(9),(10)  and  (11),  and  (i).  This 
material  is  collected  iu  the  process  of  investigating  all  poten^ 
violations  of  the  Interstate  Commerce  Act,  whether  civU  ’or 
criminal,  and  is  exempted  for  the  reasons  expressed  in  S  U.S.C. 
5S2(b)(7).  Under  the  provisions  of  Section  (kX2)  this  file  is  ex¬ 
empted  from  Subsections  (cX3),  (d),  (eX4XG),  and  (1)  and  (f).  This 
material  is  collected  in  the  process  of  investigating  all  potential 
violations  of  the  Interstate  Commerce  Act,  whether  civU  or 
criminal,  and  is  exempted  for  the  reasons  expressed  in  5  U.S.C. 
552(bX7). 

ICC— X 

System  name:  ICC  employee  parking  permit  applications  for  car- 
pools,ICC 

System  loc^dton:  Section  of  Administrative  Services,  ICC  1 2th 
and  Constitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  AU  individuals  ap¬ 
plying  for,  or  assigned,  parking  facilities 
Categories  of  records  in  the  system:  ICC  Form  MD-21,  Revised 
3/7S,  Interstate  Commerce  Commission  AppUcation  for  Parking 
Space,  Contents:  Caipool  member  names,  home  addressed,  office 
telephone  number,  bureau  or  cXfice,  service  computation  date, 
vehicle  Ucense  number,  distance  between  residence  and  ICC  and 
the  name  of  the  employer. 

Authority  for  maintenance  of  the  system:  FDMR  Temporary  Regu¬ 
lation  D047,  May  22,  1974. 

Routine  uses  of  records  maintained  in  the  system,  incIwUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  is  to  maintain  con¬ 
trol  of  assigned  paiiung  spaces.  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in¬ 
dicates  a  violation  or  potentml  violation  of  law,  whether  civU, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statue,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  reco^s  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsitulity  of  investigating  (M*  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statue,  or  rule,  regula¬ 
tion  or  order  is  issued  pursuant  thereto.  The  information  contained 
this  system  of  records  will  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A019  at  any  stage  of 
the  legislative  coordination  and  clearance  process  as  set  fo^  in 
that  Cucular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  S  inch  by  8  inch  cards. 

Retrievability:  Indexed  by  location  of  parking  space,  number  of 
carpool  members  and  order  of  parking  permit  number. 

Safeguai^:  Secured  in  locked  metal,  laterial  file  cabmet  under 
the  supervision  of  the  space  and  services  unit. 

Retention  and  disposal:  Cards  are  maintained  for  a  three-year 
period  and  then  discarded. 

System  manager(s)  and  address: 

Chief,  Building  Services  and  Space  Management  Branch 
Room  1315 

Interstate  Conunerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procednre:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  reemrd  procedures:  Same  as  above 
Record  source  categories:  Individuals  seeking  parking  facilities 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— XI 

System  name:  ICC  Identification  System  File 
Sy^m  location:  Interstate  Commerce  Commission,  Section  of 
Administrative  Services,  12th  and  Constitution  Avenue,  Northwest, 
Washington,  D.C.  20423 
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Ctlunrifi  cf  latiTidwJs  cowed  by  tte  system:  A.  AO  ICC 
Headquarters  emidoyees 

B.  AO  nongoverament  employees  requiring  access  to  office  space 
occupied  in  the  ICC  Headquarters  BuOdi^  in  Washmgton,  D.C. 

C.  AO  ICC  employees  issued  investigative  credentials 

Categories  of  records  in  the  qfstem:  A.  Name,  date  of  birth,  social 

security  number 

B.  Name  organization  (firm),  social  security  number 

C.  Name,  title.  Bureau  or  Office,  credential  number 

Authority  for  mainifiumce  of  the  system:  49  CFR  lOOO.S 

Baotmr  uses  of  records  maiutaiiicd  in  the  system,  iaclading  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Control  rrf  ICC  Iden^i- 
cation  System.  In  the  event  that  a  system  of  records  maintained  by 
this  agency  to  carry  out  its  functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  dvil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particulm  program 
statute,  or  by  r^iulation,  rule  or  order  issued  pursuant  thereto,  to 
relevant  recces  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  The  in¬ 
formation  contained  is  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  ctf  private  relief  l^slation  as  set  forth  in  OMB  Circular  No. 
A019  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  foi^  in  that  Circular. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  A.  8  inch  by  10  inch  log  book  B.  S  inch  by  8  inch  sheets 
C.  S  inch  by  8  inch  shMts 

Retrievability:  A.  Indexed  by  date  issued.  B.  Indexed  by  or¬ 
ganization  and  date  issued.  C.  Indexed  by  Bureau  or  Office  and 
credential  number. 

Safeguards:  All  three-  segments  of  the  identification  system  are 
stored  in  the  Section  of  Administrative  Services  under  the  supervi¬ 
sion  of  the  Space  and  Services  Unit. 

Retention  and  <Bspoual:  A.  Idaintained  two  years  after  completion 
oi  log  book,  then  destroyed,  b.  Maintained  for  two  years  after 
which  cards  are  destroyed.  C.  Maintained  until  credential  is 
returned  and  destroyed  or  mailced  retired  upon  separation  of  em¬ 
ployee.  Inactive  records  are  stmed  two  years  and  discarded. 

System  managerf*)  aad  addreaa: 

Chief,  Building  Services  Space  Management  Branch 
Section  of  Administrative  Services 
Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,N.W.  < 

Washington,  D.C.  20423 

Notification  procMtare:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

(Contesting  record  procedores:  Same  as  above. 

Record  source  categories:  Employee. 

Syitrmi  exempted  bum  certain  provisions  of  tiie  act:  None 
ICC— XU 


System  name:  Em|doyee  Travel  Records,  ICC 
System  location:  Budget  and  Fiscal  Office,  ICC  12th  and  Con¬ 
stitution  Avenue,  Northwest  Washington,  D.C.  20423 
(Categories  of  individnals  covered  by  the  system:  ICC  emfdoyees 
(Categories  of  records  In  the  system:  The  record  consists  primarily 
of  a  series  of  Standard  And  Conunission  forms  and  index  file  cards 
designed  to  record  pertinent  travel  information.  The  information 
usually  includes  the  emidoyee’s  name  address  and  organization,  the 
mode,  purpose,  dates  and  places  of  travel,  the  meth^  and  amount 
of  reinbursement  and  the  amount  of  travel  advance  outstanding. 
Authority  for  maintenance  of  the  system:  49  U.S.C.  18 
Routine  uses  of  records  maintained  in  the  system,  including  calo¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  available 
for  any  use  by  any  person.  The  Commission  uses  these  records  to 
establish  approval  for  travel  on  official  business,  the  reinbursement 
of  the  emi^oyee  for  approved  expenses,  control  of  annual  budget 
estimates,  input  to  the  Commission’s  internal  accounting  system 
and  periodic  and  special  and  report  required  by  agencies  outside 
the  Commission,  and  the  compilation  of  information  for  internal 
management  purposes.  Portions  of  the  file  are  made  available  to 
Commission  management  personnel  for  monitoring  assigned  func¬ 
tional  and  geograi^cal  areas  of  responsibility.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
gerteral  statute  or  particular  program  statute,  or  by  .relation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  m  the  system 
of  records  may  be  referred,  as  a  routine  use  to  the  apprppriate 
agency,  whether  Federal,  state  local  or  foreign,  charged  with  the 
responsil^ty  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  The  information  contain^  in 
this  system  of  records  will  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A019  at  any  stage  of 
the  legislative  coordination  and  clearance  process  as  set  fot^  in 
that  Circular. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  employee  name. 

Safeguards:  Kept  in  locked  file  cabinet  under  supervision  of 
Budget  and  Fiscal  Officer. 

Retention  and  disposal:  Records  are  destroyed  in  accordance  with 
GSA  retention  sch^ules. 

System  manago^s)  and  address: 

Chief,  Budget  and  Fiscal  Office 
Room  1330 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Systems  exempted  from  certain  provisions  of  the  act:  None 
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DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 
PRIVACY  ACT  OF  1974 

Systems  of  Records  and  Notice  of  Proposed  Routine 
Uses  Therefor 

Pursuant  to  the  Privacy  Act  of  1974  (Public  Law  93-579)  as 
prescribed  in  S  USC  SS2a(eK4),  the  following  notice  of  systems  of 
records  that  arc  maintained  by  the  Department  of  Health,  Educa¬ 
tion,  and  Wdfare  is  published  as  set  forth  below.  Any  omissions 
due  to  oversight  will  he  published  at  a  later  date. 

Mor  to  tlw  final  adoption  of  the  proposed  routine  uses,  con¬ 
sideration  in  accordance  with  the  requirements  of  S  USC 
5S2a(eXll)  will  be  given  to  comments  which  are  submitted  in  writ¬ 
ing  on  or  before  October  22,  1975. 

Comments  should  be  addressed  to  the  Director,  Fair  Information 
Practice  SUdf,  Department  of  Health,  Education,  and  Welfare,  330 
Independence  Ave.,  SW.,  Washington,  D.C.  20201.  Comments 
received  wiU  be  ava^ble  for  inspection  in  Room  4513,  at  the  above 
address. 

Preamble  to  Supplementary  Submission  1 

The  Systems  Notices  contained  in  this  Supplement  are  from  the 
Public  Health  Service  (PHS).  For  the  purpose  of  these  specific 
notices  and  those  Systems  Notices  published  in  the  Fedei^  Re¬ 
gister  on  August  27,  the  Public  Hedth  Service  includes  only  the 
following  components:  Office  of  the  Assistant  Secretary  for  Health 
(OASH);  Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
(ADAMHA);  Center  for  Disease  Control  (CDC);  Health  Resources 
Administration  (HRA);  Health  Services  Administration  (HSA);  and 
National  Institutes  of  Health  (NIH). 

It  should  be  noted  that  the  RetnevabiUty  subsection  of  the 
Record  Management  Policy  and  Practice  catgory  of  each  system 
notice  lists  the  personal  identifieifs)  by  which  an  individual’s  record 
in  the  system  is  retrieved,  and  unless  otherwise  direetd,  it  is  this  in¬ 
formation  that  the  individual  will  be  expected  to  provide  when 
requesting  access  to  that  particular  system.  In  some  cases  (e.g., 
de^ntralized  record  systems  or  systems  such  as  nm&- 
cal/psychological  records  which  may  contain  sensitive  infmmation), 
additioi^  information  may  be  r^uested  from  individuais  seekii^ 
access  in  order  to  assure  definitive  identification.  Any  such  addi¬ 
tional  requirements  are  to  be  found  in  the  Notification  category  of 
the  system  notice. 

It  should  be  noted  that  there  are  certain  Routine  Uses  that  apply 
to  a  substantial  number  of  HEW  systems  of  records  and  that  such 
uses  have  been  set  forth  in  the  following  Appendix.  In  the  various 
Departmental  Notices  of  Systems  of  Records  already  published,  as 
well  as  those  published  in  the  supplement,  it  is  refert^  to  by  one 
of  the  following  names:  Appendix  B  of  the  Departmental  Regiila- 
tkms  (45  CFR  Part  5b),  PHS  Preamble  Appendix  of  Routine  Uses, 
DHEW  Routine  Uses  Appendix,  or  Appendix  of  Routine  Uses, 
y^ienever  this  Appendix  is  cited,  however,  it  is  only  the  referenced 
line  item  which  supi^ements  the  routine  uses  described  in  me  test 
oi  the  particular  system  notice. 

Finally,  it  should  be  noted  that  corrections  to  a  few  of  the  previ¬ 
ously  published  notices  are  listed  at  the  end  of  these  supplementary 
notices. 

Thomas  S.  McFee, 

Acting  Assistant  Secretary  (or  Administration  and  Management 
ADAMHA  NIMH  0032.00 

System  name:  St.  Elizabeths  Hospital  Biometrics  System  - 
DHEW/ADAMHA/NIMH 

Sccnrlty  clanfication:  None. 

System  locatioa: 

Biometrics  Branch 
St  Elizabeths  Hospital 
Administration  Building 
Washington,  D.C.  20032 

Categories  of  records  in  the  system:  Patient  name,  hospital 
number,  demographic  and  individual  characteristics,  tracing  or  pa¬ 
tient  movement  and  billing  information. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^tribute  information  to 
D.C.  Mental  Health  Ai^  for  continuity  of  care,  after  care  and 
community  follow-iqi.  Data  is  provided  to  researchers  also  provided 
to  volunteers  involved  in  the  treatment  process  of  the  Hospital. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  St.  Elizabeths  Hospital  Forms,  File  Feeders,  punch  cards 
and  magnetic  tape. 

Retrievability:  Hospital  case  number,  name,  pre-determined 
codes.  Some  subsystems  kept  in  chronolo^cal  order.  This  record  is 
used  for  distribution  of  publications.  Patient  bOIing.  To  generate 
special  and  recurring  reports  for  Administrators,  Health  I^fes- 
sionals.  Managers,  and  Researchers  for  program  management. 
Planning,  Analysis,  Evaluation  and  Research. 

Safeguards:  Employee  training,  restricted  access,  locked  at  ni^t 
Retention  and  di^wsai:  IndeBnite. 

System  manager(s)  and  address: 

Director,  Biometrics  Branch 
St  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture,  directed  to: 

Private  Act  Coordinator 
Biometrics  Branch 
Saint  Elizabeths  Hospital 
Wadiington,  D.C.  20032 

All  of  the  following  information  must  be  provided: 

(a) Full  name; 

(b) Approximate  dates  of  enroHment  at  Saint  Elizabeths 
Hospital; 

(c) The  nature  of  the  material  desired. 

Record  access  ^occdures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Saint  Elizabeths  Hospital  forms 
prepared  by  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIAAA  0033.00 
Security  classificatioo:  None.  , 

System  location: 

Intramural  Research  Branch 

National  Institute  on  Alct^l  Abuse  and  Alcoholism 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Categories  of  individuals  covered  by  tlw  system:  Alcohol  abusers 
and  a^cts.  „ 

Categories  of  records  in  the  sjrstem:  Case  studies,  medical  records 
of  individuals  invrdved  in  studies  to  alcohol  abuse  and  alcoholism; 
medical,  non-medical,  test  and  previous  records,  data  from 
epidemiolo^cal,  biochemical,  and  behavioral  areas,  and  other  data 
from  investigations  in  medical  and  related  sciMmes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  pmetkes  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents  filed  in  metal  file  cabinets  and  in  cardboard 
boxes. 

Retrievability:  By  case  study  number  and/or  by  patient’s  last 
name. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files 

R^enthm  and  dii^iosal:  Case  studies  and  patient  records  will  be 
retained  for  five  years  and  then  transferred  to  the  Federal  Records 
(jenter. 

System  managerfs)  and  address: 

Chief,  Intramural  Research  Branch  i. 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 
Rm.  493,  Wm.  A.  White  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
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NotifiartfaMi  proocdorc:  An  individual  may  have  access  to  his/her 
reccwd  upon  written  ^uest,  with  notarized  signature,  addressed  to 
tte  System  Manager  identified  above. 

Bccord  accca  procedures:  Same  as  above. 

Cootesliag  record  proccdorcs:  Same  as  above. 

Record  source  categories:  Directly  from  the  individual  and  from 
observation  during  research  studies. 

Systenu  exanpted  fawn  certain  provisions  of  the  act:  None. 

ADAMHA  0034.00  . 

System  name:  Correspondence  Files  -  HEW/ADAMHA. 

Security  dasrification:  None. 

System  locathn: 

ADAMHA  Executive  Secretariat 
Room  12-C-04,  Paridawn  Building 
5600  Fishms  Lane 
Rockville,  Md.  20852 

Executive  Secretariat,  National  Institute  on  Drug  Abuse 
Room  805,  Rockwall  Building 
11400  RockviDe  Pike 
Rockville,  Md.  20852 

Executive  Secretariat,  National  Institute  of  Alcohol  Abuse  and 
Alcohidism 

Room  16-C-02,  Parklawn  Building 
5600  Fishers  haoc 
Rockville,  Md.  20852 

Executive  Secretariat,  National  Institute  of  Mental  Health 
Room  17-C-25,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Catcgwfcs  of  individuals  covered  by  the  systenu  Individuais  who 
request  informatioa  on  ADAMHA  programs. 

Categories  of  records  in  the  system:  Cmrespondence. 

Anthority  for  BMdntmanre  of  the  system:  21  U.S.C.  1191;  42 
U.S.C.  Sections  289k-l,  3511,  4551 
Routine  UKS  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoon  of  snch  uses:  None. 

PoDdes  and  nractioes  for  storing,  retrieving,  accessing,  retaining, 
and  diipiMing  of  records  in  the  qrsto: 

Storage:  Maintained  in  standard  file  ftdders,  enclosed  in  steel  flle 
standing  cabinets. 

RetrievabiUty:  Retrieved  alidiabetkally  by  name.  Used  ^  In¬ 
stitute  staff  for  reference  purposes,  and  to  assure  correctiem  oi 
probiems  and  folk>w-iq;>. 

Srir^aidr*  Maintained  in  steel  cabinets  and  accessed  cmly  by 
Executive  Secretariat  personnel. 

Retention  and  dfapoaal:  Retained  fm*  two  years  (current  year  and 
preceding  one),  then  (^troyed  by  fire. 

Syston  manageifs)  Md  address:  Same  as  location. 

NotifiraHsn  procedure:  Same  as  location.  Give  name  and  iq>i»x)xi- 
mate  data  ai  request 

CouleRfaig  reei^  proeednes:  Same  as  above. 

Record  source  rririsrifi  Records  are  derived  frenn  incoming  and 
outgoing  conpeqxmdence.^ 

Systems  farmpted  from  certafa  provisioas  of  the  act:  Ntme. 

GDC  OCD  01M.00 

System  nanw:  Cooperative  Mycoses  Study  -  HEW/CDC/fXTD. 
Security  dassilicalion:  None. 

System  locatisuT 
Federal  Records  Center 
East  P(Mt,  Georgia 

Categories  of  individuals  covered  by  the  system:  Histoidasmosis, 
blastomycosis,  coccidimdomycosis,  aspeigUosis,  and  other  miscel¬ 
laneous  fungal  infected  patients  rriio  partk^ted  in  the  cooperative 
mycoses  st^y  conducted  between  1947  and  1973  at  the  former 
CIX^  Kansas  City  Reid  Station,  Eccdogical  Investigations  Division, 
Kansas  City,  Kansas 

Categoriee  of  records  far  the  system:  Medical  records  and  related 
papers. 

Anthority  far  maintenanoe  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 


Ronthw  uses  of  records  maintained  in  the  tystem,  faKloding  catego¬ 
ries  of  users  and  ttn  purposes  of  such  uses:  Coeperating  facilities  as 
fallows: 

Ohio  State  University  Hospital 
Tuberculosis  Service 
Columbus,  Ohio 

San  Antonio  State  Chest  Hospital 
San  Antonio,  Texas 

East  Texas  C!hest  Hospital 
Tyler,  Texas 

Missouri  State  CThest  Hosfntal 
Mt.  Vernon,  Missouri 

Mt  Vernon  State  Tuberculosis  Sanitorium 
Mt.  Vernon,  DIukhs 

Bureau  of  Health  Services 
Department  of  Human  Resources 
Frankfort,  Kentucky 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoBing  of  records  in  the  system: 

Storage:  File  folders  and  Approved  FRC  boxes. 

Retrievability:  The  purpose  the  study  was  evaluation  of  the 
treatment  of  systemic  fui^  diseases  by  the  U.  S.  Pubhc  Health 
Service  and  clinicians  in  selected  hospitals  and  sanitoriums. 
Records  retrieved  by  name. 

Safeguards:  Electronic  Anti-Intruskm  Devices. 

Retention  and  dfapoml:  Schedule  for  disposal  pending. 

System  manager(s)  and  address: 

Assistant  Director  fw  Program 
CDC 

Bldg.  1,  Room  224 
Atlanta,  Ga.  3(»33 
Notifleation  proceduR: 

(Center  for  Disease  Control 
Attention:  Privacy  Act  ComdinaUnr 
Management  Analysis  Office 
Atlanta,  Georgia  30333 

Individuals  must  provide  location  of  facility  at  which  they 
paitic^ted. 

Record  acoem  procedaras:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  ParticqMiting  hospitals  and  sanitoriums 
listed  above. 

Systems  eaempted  from  ccrtahi  provisioas  of  the  act:  None. 

NIH  DAS  •019.00 

System  name:  Mafling  List:  NIH  PubUcations  and  Information. 
HEW/NIH/DAS 
Security  clasdOcation:  None. 

System  location: 

Building  31,  Room  B3BN-10 
NIH 

9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadividnab  covered  ^  the  system:  Persons  who 
request  NIH  puMkatkm  and  infcmnational  material. 

Categories  of  records  te  the  system:  Mailing  list  containing  names 
and  addresses  of  individuals  who  have  requested  misceUaneous 
NIH  publications  and  informational  matmial. 

Anthority  for  msintrninrr  of  the  system:  42  U.S.C.  241(a) 

Rontine  uses  of  records  maintaiurd  in  the  systm,  iurludiug  catego¬ 
ries  of  users  and  the  porpooes  of  snch  uses:  Lists  are  furmshed  to 
those  requesting  them. 

Policies  and  practices  for  storing,  retrieving,  arrfodng,  retaining, 
and  iHapwitug  of  records  in  the  system: 

Sterage:  Stored  in  card  rile. 

Retrievability:  Retrieved  by  name  or  title.  NIH  Use:  Mailing  of 
informational  material  and  publkatioas  to  people  who  have 
requested  the  materiaL 
Safeguards.  Routme  building  security. 

Retention  and  disposal:  Years  at  NIH:  while  current 
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Sjitcm  Buuiagffls)  and  address: 

Director,  DAS 

Build^  3.1,  Room  1C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NotificatioD  procedure;  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

NIH  OD  0043.00 

System  name:  Administration:  Employee  Health  Records. 
HEW/NIH/OD.  None. 

System  location: 

Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
and 

Rocky  Mountain  Laboratory 
Hamilton,  Montana  S9840 

Categories  of  individuals  covered  by  the  system:  Employees,  fel¬ 
lows,  visiting  scientists,  relatives  of  inpatients,  visitors,  contractors 
working  on  site. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  syston:  SU.S.C.  7901 
Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  <A  such  uses:  For  adjudication  of 
benefits  under  woriunan’s  compensation  and  for  disability  retire¬ 
ment  and  other  separation  actions:  to  District  office  of  O^C,  De¬ 
partment  of  Labor  with  copies  to  CSC  for  disability  retirement  and 
other  separation  actions.  Upon  non-DHEW  agency  request,  ex¬ 
amination  to  determine  fitness  for  duty  with  copies  to  requesting 
agency  and  to  CSC.  Records  released  to  family  physician  at  request 
of  employee.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retrining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Stored  in  file  folders. 

Retrievriiility:  Retrieved  by  name.  Used  by  physicians  and  health 
service  personnel:  for  medical  treatment;  upon  researcher  request, 
and  with  employee’s  written  permission,  release  of  record  for 
research  purposes  to  medical  personnel;  upon  request  by  DHEW 
personnel  offices:  determination  of  fitness  for  duty,  with  copies  to 
DHEW  personnel  offices  and  the  Civil  Service  Commission. 
Safeguards:  Limited  access  by  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH  in  Bethesda:  2.  Years  at 
FRC:  6.  Years  at  Rixky  Mountain  Laboratory:  IndeHnitely. 

System  managerfs)  and  address: 

Office  Manager 
Employee  Health  Service 
Buiiding  10,  Room  BSA06,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hamilton,  Montanna  S9840 

Notification  procedure:  Same  as  System  Manager  at  treatment  lo¬ 
cation. 

Record  access  procedures: 

Medical  Ehrector 
Emidoyee  Health  Service 
Building  10,  Room  B5A06,  NIH 
9000  Rockv^  P^ 

Bethesda,  MD  20014 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hanuhon,  Montana  S9840 
Contesting  record  procedures:  Same  as  contest. 

Record  source  odegories:  Data  resulting  from  clinical  and  preven¬ 
tive  services  provided  at  treatment  location.  Data  received  from  in- 
divkhial. 

Systems  exrtaptfd  fawn  certain  provisloiu  of  the  act:  None. 


NIH  00  0052,00 

System  name:  Correspondence:  Executive  Secretariat,  NIH. 
HEW/NIH/OD.  None. 

System  location: 

Budding  12A,  NIH 
9000  RockviUe  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  infrumation  on  NIH  programs. 

Categories  of  records  in  the  system:  Correspcmdence. 

Authority  for  mrintenance  of  the  system:  S  USC  301  44  USC  3101. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  ami  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispofiing  of  records  in  the  system 
Stor^e:  They  are  stored  by  computer  index  and  on  file  folders. 
Retrievability:  They  are  retrieved  by  name,  document  number, 
date,  and  subject.  Used  to  locte  and  foUow-up  correspondence  to 
assure  prompt  reply.  Forwarded  to  other  DHEW  components  when 
a  response  from  them  is  warranted. 

Safeguards:  limited  access  by  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Director,  Executive  Secretariat 
Building  I ,  Room  18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notffication  procedure:  Same  .as  System  Manager 
Record  access  procedures: 

Office  of  Director,  Privacy  Act  Coordinator 
Building  1,  Room  209,  NIH 
9000  Rockville  P^e 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Records  are  derived  from  incoming  and 
outgoing  correspondence. 

Systems  exempted  from  certain  provisious  of  the  act:  None. 

NIH  NINCDS  0079.00 

System  name:  Collaborative  Perinatal  Project  HEW/NIH/NINCDS 
Security  clasrification:  None. 

System  location: 

Federal  Building 
7SS0  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individoals  covered  by  the  qrstem:  Professionals,  or¬ 
ganizations  and  lay  individuals. 

Categories  of  records  in  the  ^stem:  Mailing  list. 

Authority  for  nuintenance  of  the  system:  42  U.S.C.  241(a),  289a, 
289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  / 

Storage:  Stored  in  file  folders. 

Retrievabilite:  Retrieved  by  name.  NIH  Use:  Purpose:  for  dis¬ 
tribution  of  Collaborative  Perinatal  Project  pubUcations.  Users: 
NINCDS  personnel. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

Systan  managerfs)  and  address: 

Supvy.  Lilnary  Tech. 

Perinatal  Research  Bch. 

Federal  Building 
7SS0  Wisconsin  Avenue 
Bethesda,  MD  20014  .. 

Notification  procedure: 

Head,  Administratkm  MgmL  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  above. 
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CoatcAing  record  procedures:  Same  as  above. 

Record  source  categories:  Those  wo  have  requested  CoUabMative 
Perinatal  Project  pubucations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  DPMA  0100.00 

System  name:  Personnel:  Guest  Woriiers/ Visiting  Fellows/Student 
Scientists.  DHEW/NIH/DPM. 

Security  classificatioa:  None. 

System  location:  Each  NIH  Personnel  Office. 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
NIH  facilities  who  are  not  emfdoyees. 

Categories  of  records  in  the  system:  Personal  inforatmion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  NIH  faciUties  are  desired,  outside  sponsor,  and 
NIH  sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  CSC  for  program 
evaluation  purposes;  to  GAO  for  fund  disbursement  determina¬ 
tions;  to  institutions  providing  support;  to  persons  representing  the 
subject  individual;  to  the  U.S.  State  Department  for  matters  related 
to  its  mission.  Sep  DHEW  Appendix  of  Routine  Uses,  Item  1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

RetrievabiUty:  To  document  the  individuals’  presence  at  NIH  and 
to  record  that  the  individual  is  not  performing  a  service  for  the 
government.  RetrievaUe  by  name. 

Safeguards:  Locked  file  accessible  only  to  authorized  individuals. 
Retention  and  disposal:  Number  of  years  held  at  NIH:  3  years 
after  completing  visit.  How  destroyed:  shredded. 

System  managerfs)  and  address: 

Assistant  Director  for  Operations 
Bldg.  1,  Rm  19 
9000  Rockville  Pike 
Behtesda,  MD  20014 

Notification  procedure:  Chief,  Personnel  Communications  Branch 
Building  31,  Room  1C31 
9000RockviUe  Pike 

Bethesda,  MD  20014  ' 

Record  access  procedures:  Sanie  as  above 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual,  management,  institution. 
State  Department. 

Systems  exempted  from  certafai  provisions  of  the  act:  None. 

NIH  NLM  0166.00 

System  name:  Administration:  Reader  Registration. 

HEW/NIH/NLM. 

Security  classification:  None. 

System  locathm: 

Building  38,  Room  147,  NIH 
9000  Rockville  Pike 
Bethesda,  MS^OOU 

Categories  of  individuals  covered  by  the  system:  Patrons  of  the 
National  Library  of  Medicine. 

Categories  of  records  in  the  system:  Reader  registration  forms,  in¬ 
cluding  name,  occupational  category,  research  specialty. 

Authority  for  maintenance  of  the  system:  42  USC  276 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  file  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files  and  in  loose  leaf  notebooks. 
RetrievabiUty:  Retrieved  by  name.  NIH  Use:  Used  by  NLM  staff 
to  identify  library  patrons  for  foUow-up  reference  service  and  to 
prepare  statistical  surveys  of  the  Library’s  clientele. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  managerfs)  and  address: 

Head,  Reference  Section,  RSD 
Building  38,  Room  147,  NIH 


9000  RockvUle  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager 
Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  From  patron. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAID  0190.00 

Syston  name:  Mailing  List:  Reprints.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Rocky  Mountain  Laboratory 
Hamilton,  MT  59840 

Categories  of  individuals  covered  by  the  systra:  Those  requesting 
reprints  of  articles  published  at  Rocky  Mountain  Laboratory. 

Categories  of  records  in  the  system:  Names  &  addresses  used  to 
send  reprints. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(a),  289a, 
289c 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practfees  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  record  in  the  system: 

Storage:  Stored  in  file  folders. 

Rctiievabiltty:  Retrieved  by  name.  NIH  Use:  Used  by  NIAID 
staff  to  address  and  send  out  reprints. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Administrative  Officer 
Rocky  Mountain  Laboratory 
Hamilton,  MT  59840 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provishms  of  file  act:  None. 

NIH  DRG  0299.00 

System  name:  Mailing  List:  NIH  Guide  to  Grants  &  Contracts. 
DHEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building 
5333  Westbard  Ave. 

Bethesda,  Md.  20016 

Categories  of  individuals  covered  by  the  system:  Principal  in- 
vestigatiMTs  of  research  proposals,  consultants,  research  investiga¬ 
tors  of  contracts,  science  administrators,  and  general  public. 
Categories  of  records  in  the  system:  Mailing  list. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  241(a). 

Routine  uses  of  records  maintained  in  the  system,  IwflmHng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tape. 

RetrievabiUty:  Mailing  of  the  NIH  Guide  to  Grants  and  Con¬ 
tracts.  Employee  use.  Retrievable  by  name. 

Safeguards:  Available  to  authorized  staff  only. 

Retention  and  disposal:  Number  of  years  held  at  NIH:  2  years. 
How  destroyed:  names  eliminated  from  tape. 

System  managers)  and  address: 

Chief,  Distribution  Center  for  the  NIH  Guide  to  Grants  & 

.  Contracts, 

Room  2  A  14,  Westwood  Building 
5333  Westbard  Ave. 

Bethesda,  Md.  20016 
Notification  procedure: 

Chief  Grants  Impiiries  Office 
Div.  Research  (]^nts,  NIH 
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Bethesda,  Md.  20014 

Record  accm  procedures:  Same  as  above. 

Coateitfaig  record  procedures:  Same  as  above. 

Record  source  catteries:  Requests  by  individuals  to  be  oo  the 
mailing  list,  lists  received  from  various  other  components  of  NIH. 

Systous  esempled  from  certain  provisions  of  the  act:  None. 

NraOD  0300.00 

System  name:  Grants;  Research,  Research  Training,  Fellowship  and 

Construction  Applications  and  Awards.  HEW/NIH/OD. 

SecurRy  classification:  None. 

System  locatian:  See  Appendix  I. 

Categories  of  indhridoals  covered  by  the  system:  Grant  applicants 
and  Gi^tees,  and  Reviewers. 

Categories  of  records  in  the  system:  Grant  Applicatienn  and 
review  history,  awards,  financial  records  and  progress  reports  and 
corresptmdence. 

Authority  for  maintenance  of  the  system:  42  USC  241(c),  (d),  276, 
281,  287,  288,  289(a),  (d),  (e),  (i),  289(k-2)  S8  Stat.  691  (repealed). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  sent  to 
Science  Information  Exchange  for  dissemination  of  science  info;  to 
Cognizant  Audit  A^ncy  &  GAO  for  auditing;  to  DepL  of  Justice  as 
r^uired  fix'  litigation;  to  Professional,  Scientific  Organizations,  In¬ 
dividual’s  Educational  Institution  for  dissemination  of  information 
and  used  to  respoiKl  to  Congressional  Inquiries. 

PuHcies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  Ac  system: 

Storage:  Stored  in  rile  folders,  on  computer  tapes  and  discs, 
cards  a^  in  notebooks. 

Retrievability:  Retrieved  by  name  and  grant  number.  Use:  By 
staff  for  review,  award,  and  administration,  of  grants. 

Safeguards:  Access  limited  to  authorized  p^sonnel. 

Retention  and  disposal:  Years  at  NIH:  de^nding  on  record 
retained  2-3  years  after  close-out.  Years  at  ^C:  depending  on 
record  retained  3-18  years. 

System  manager(s)  and  address:  See  Appendix  II. 

Nodficatkm  procedure;  See  ^pendix  HI. 

Record  access  procedures:  See  Appendix  IV. 

Can  tearing  record  procedures:  Same  as  System  Manager. 

Record  sonree  catqiorics:  Information  submitted  by  api^cant, 
supplemented  by  outside  reviewers  and  internal  staff. 

SysteoM  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I  System  Location 


Natioaal  Cancer  Institute 
Westwood  BuiUing 
3333  Westbud  Avenue 
Botheada,  MD  20016 

Room  837,  IQAIS,  8A18,  80S,  833,  809,  848 

Natkmal  Heart  and  Lung  Institute. 

Westwood  Budding 
3333  Westbard  Avenue 
Bethcida.  MD  20016 
Room  3A13 

National  Ubiary  of  Medicine 
Federal  Buddiag 
7330  RodtviBe^ 

Bothesda,  MD  20014 
Room  916A 

Natioaal  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Building 

3333  Wesdmid  Avenue 

Betheada.  MD  20016 

Room  722 

Natioaal  of  Arthritis,  Metabolism,  and  Digestiwe 

Westwaod  Bniiding 
5333  WestboRi  Avemw 
Bethesda,  MD  20016 


Room  621 

National  Institute  of  Child  Health  and  Human  Development 

Landow  Budding 

7910  Woodmont  Avenue 

Bethesda,  MD  20014 

Room  A621 

National  Institute  on  Aging 
Landow  Building 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 
Room  A^l 

National  Institute  of  Dental  Research 
Westwood  Building 
3333  Westbard  AVenue 
Bethesda,  MD  20016 
Room  510 

National  Institute  of  Environmental  Health  Sciences 

Building  12 

9000  Rockville  Pike 

Bethesda,  MD  2(X)14 

Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

3333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Westwood  Building 
3333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Room  6A47 

Division  of  Research  Resources 
Building  31 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Room  5BQ5 

Regional  Federal  Records  Center 


Appendix  O  System  Manager  and  Address 


Nademd  Cancer  Institute 

Chief,  Pre^ram  Analysis  A  Evaluation  Branch 
Room  837,  Westwood  Building 

FeUowsMDs  Ofricer 
Roomlets,  Westwood  Budding 

Chief,  Grants  Admimstratioa  Branch 
Room  8A18,  Westwood  Buikhng 

Gra^  Technical  Assistant 
Room  803,  833,  Westwood  Building 

Referral  Ofricer 

Room  809,  Westwood  Building 

Program  Director  for  Review  Activities 
Room  805,  Westwood  Buddiag 

Executive  Secretary,  CRCRC 
Room  809,  Westwood  Building 

Associate  Director  far  Research  Programs 


KOCtAl  MGKTBI  VOL  40.  NO.  184— MONBAV,  SOTIISatet  79.  1*78 


DEPARTIAENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


43705 


Room  848,  Westwood  Buikling 

Review  Activities  Program  Director 
Room  809,  Westwood  Building 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DBA 
Room  SAIS,  Westwood  Building 

National  Library  of  Medicine 

Associate  Urector  for  Extramural  Programs 

Room  816A,  Federal  Building 

National  Institute  of  Allergy  and  Infectious  Diseases 
Administrative  Officer,  NIAID 
Room  707,  Westwood  Buikling 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Technical  Information  Specialist 
Room  726A,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Development 
Chief,  Office  of  Grants  &  Contracts 
Room  A621,  Landow  Building 

National  Institute  on  Aging 
Grants  Management  Officer 
Room  A621,  Landow  Building 

National  Institute  of  Dental  Research 
Grants  Management  Officer,  NIDR 
Room  SIO,  Westwood  Building 

National  Institute  of  Environmental  Health  Sciences 
Grants  Management  Officer 
Room  1213,  Building  12 

National  Institute  of  General  Medical  Sciences 
Grants  Management  Officer,  NIGMS 
Room  938,  Westwood  Buikling  ' 

National  Institute  of  Neurdogical  and  Communicative 
Disorders  and  Stroke 
Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Building 

National  Eye  Institute 

Ass.  Dir.  for  Extramural  &  Collaborative  Programs 
Room  6A04,  Building  31 

Division  of  Research  Resources 
Executive  (Xficer,  DRR 
Room  SBOS,  Buil(^  31 


Appendix  HI  Notification  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
Privacy  Act  Coordinator,  NHLI 
Room  SASO,  Building  31 

National  Libra^  of  Medicine 
See  Appendix  u. 

National  Institute  of  Allergy  and  Infectious  Diseases 
See  Appendix  H. 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Administrative  Assistant 
Room  9A3S,  Building  31 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  II. 


National  Institute  on  Aging 
See  Appendix  H. 

National  Institute  of  Dental  Research 
See  Appendix  D. 

National  Institute  of  Environmental  Health  Sciences 
See  Appendu  H. 

National  Institute  of  General  Medical  Sciences 
See  ^pendix  n. 

Nationid  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
See  Appendix  II. 

National  Eye  Institute 
See  Appendix  H. 

Division  of  Research  Resources 
See  Appendix  H. 


Appendix  IV  Record  Access  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  HI. 

National  Library  of  Medicine 
See  Appendix  u. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Of.  of  Research  Reporting  &  PuMic  Resp(»se 
Room  7A32,  Building  31 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  m. 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  n. 

National  Institute  on  Aging 
See  Appendix  H. 

National  Institute  of  Dental  Research 
Persormel  Officer,  NIDR 
Room  2C23,  Buikling  31 

National  Institute  of  Envirorunental  Health  Sciences 
See  Appendix  H. 

National  Institute  of  General  Medical  Sciences 
Research  Reports  Officer 
Room  909,  Westwood  Building 

Natiorud  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Head,  Administration  Mgmt  Section 
Room  8A47,  Building  31 

National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

Division  of  Research  Resources 
See  Appendix  H. 

The  following  are  corrections  to  the  Federal  Register  of  Wed¬ 
nesday,  August  27,  197S,  Part  II,  Section  1. 

ADAMHA  NIMH  OOMMIl 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 
System  -  HEW/ADAMHA/NIMIL 
Security  claarificatioa:  None. 
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SyHcn  locatioiu  A  widely  decentralized  system  at  Saint 
FJizaheths  Hospital.  Individual  records  are  kept  in  the  offices  of 
social  workers  responsible  for  patients  on  the  rolls  of  the  various 
Hoq>ital  Divisions.  Social  workers’  offices  are  located  in  each  inpa¬ 
tient  and  outpatient  division  or  clinic  at  Saint  Elizabeths  Hospital. 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland  Maryland 

Categories  ol  indMduals  covered  by  the  system:  All  past  and 
present  patients  on  the  rolls  of  Saint  Elizabeths  Hospit^;  home 
sponsors;  caretakers;  owners  and  operators  of  facilities  providing 
services  to  patients. 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  Social  Worker’s  contact  with 
families  and  tte  community  including  social  status  marital  and 
family  status,  job  status;  identifying  i^ormation  containing  name, 
address,  telephone  numbers,  socid  security  numbers,  Medicaid 
numbers,  date  birth,  legal  status,  financial  information  hospital 
number,  V.A.  numbers.  Health  Insurance  numbers.  Civil  Service 
Numbers,  family  composition;  Statement  on  background,  names  of 
relatives  conservators  with  addresses  and  telephone  numbers;  cor¬ 
respondence  sent  other  agencies;  information  regarding  psychiatric 
and  medical  condition;  Social  histories;  progress  notes  (carbon  co¬ 
pies  of  notes  placed  in  chart)  hand  written  progress  notes  not  in 
chart,  return  to  hospital  notes,  interval  histories,  placement  and 
plaiming  notes;  information  regarding  psychiatric  and  medical  con¬ 
dition,  financial  resources,  treatment  plans,  correspondence  to  rela¬ 
tives,  fmi^s  other  agencies,  etc.  Telephone  interviews  or  conver¬ 
sations  incident  reports  and  copies  of  reportable  occurrences,  group 
therapies  and  iiKlividuid  therapies  by  social  workers,  daycare  status 
and  group  activities,  religious  histories;  intra-agency  ev^uative  aiul 
assessment  data  and  reports  received  from  oUier  sources,  outside 
agencies  that  provide  supportive  services;  essential  information  re¬ 
garding  services  sought  or  received. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  hiclnding  catego¬ 
ry  of  users  and  the  purposes  of  sudi  uses:  Information  is  routinely 
<ycloted  to  the  fdlowing  sources  for  the  purposes  of  obtaining 
finaiKial  assistance  for  patients,  locating  community  recreation 
resources,  ^viding  job  i^ement  and  tiyiing  for  p^ents,  secur¬ 
ing  alternative  placements  in  other  institutions,  providing  education, 
securing  liv^  and  care  arrangements  and  aiding  in  f(^ow-up  care, 
and  providing  required  reports  to  court,  state  government  or 
Federal  government  agencies: 

1.  Foster  home  sponsors,  caretakers,  owners  and  operators  of 
facilities 

providing  services  to  patients 

2.  Agencies  of  the  District  of  Columbia  Government 

3.  The  Superior  Court  for  the  District  of  Columbia 

4.  The  United  States  District  Court  for  the  District  of 
Columbia 

5.  The  Veteran’s  Administration 

6.  The  U.S.  Civil  Service  Commission 

7.  Anchor  Mental  Health  Association 

8.  State  Departments  of  Social  Services  throu^out  the  United 
States;  DHEW  Routine  Use  A^ndix,  Items  1,3,4,5,6,8,9, 
100,101,102,103;  Information  disclosed  routinely  to  persons, 
who  are  not  employees  of  SEH,  on  a  need  to  Imow  basis, 
who  Imve  a  responsibility  fev  the  care  and  treatment  of 
patients  of  SEH. 

PoHdes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
anddhporingof  records  in  the  syst»: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk 
drawers,  Rolodex,  Kardex,  index  boxes,  logs,  file  folders,  boxes, 
hanging  desk  file,  manilla  folders,  wooden  box,-and  vertical  file. 

RctrtevabUity:  By  patient’s  name  and  staff’s  name.  Records  are 
used  for. 

1.  Information  used  in  planning  to  assess  the  patient’s  overall 
ability  to  be  i^ced  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  fmr 
recording  or  sharing  infmmation  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 


4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  ouq>lacement  facilities.  To  monitor 
outplacement  facilites  outside  the  hospital  and  assist  in 
plaMment  of  patients  by  providing  accurate  up-tondate 
information  regarding  avs^ble  facihties;  and  to  determine 
the  status  of  compliance  a  facility  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  staff 
with  outplaceinent  facilities.  Used  to  assess  ouqilacement 
operators,  administrators  or  owners  ability  to  provide  the 
level  of  care  needed  by  individual  patients.  To  share 
patient’s  background  apiHx^mate  information  with 
outplacement  owners,  operators  and  sponsors. 

5.  To  expedite  family  involvement  in  plaimung  patient  care  and 
to  expKMhte  molaluuition  of  community  resources  on  behalf 
of  the  patient. 

6.  Resource  in  diagnosis,  treatment,  planning,  prognosis  goals 
and  communication  with  other  disciidines. 

7.  Resource  material  gathered  by  the  social  woikers  used  to 
prepare  narrative  summaries  for  the  patient’s  medical 
rec^s. 

8.  To  keep  inf  earned  about  social  services  provided  patients; 
patients  proUem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to 
the  Clinical  Directors  or  person  in  charge  of  service. 

9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodically  who  request  help  in  locating 
place  to  live. 

10.  Resource  material  used  for  purpose  of  diagnostic  planning 
and  inqilementation  of  treatment  plan  -  documentation  of 
services  offered. 

11.  For  reference  in  order  to  comidete  summaries  for  medical 
rec(xtls;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  needed  information  to  hospiUd  staff,  officials  of 
other  agencies  responsiUe  for  the  provision  of  adjunct 
services. 

12.  Provide  inservice  training  for  continued  professional 
development. 

13.  Provide  Hospital  staff  and  patients  with  essential 
information  for  selecting  appre^uiate  living  arrangements  for 
patients  in  the  community. 

14.  To  expedite  fandy  involvement  in  planning  patient  care 
and  to  expedite  mobilization  of  community  resources  on 
behalf  of  patients. 

15.  Provide  nutritional  information  to  community  placement 
service  social  wmkers;  provide  nutritional  ^dance  and 
support  to  foster  home  sponsors  and  to  advise  staff  (rf 
dietary  practices  in  out];4jK:ement  facilities  and  of  nutritional 
(above  021)  and  historic  puposes. 

16.  Provide  i^ormation  to  ^iK;ing  workers  of  approved 
resources  in  order  to  facuitate  the  matching  process  of 
patient  and  outplacement  operator  as  to  insure  Uk  patient’s 
optimum  adjustment  to  community  living. 

17.  A  unifom  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  re^nsibility. 

Sategnards:  Offices  locked,  Rle  cabinets  locked,  desk  drawers 
locked.  Material  available  to  ai^opriately  trained  staff: 

Retention  and  dtaposal:  Indefinite. 

System  managerfs)  and  address: 

Director  of  Social  Services 
A  Building 

Saint  Ehzabeths  Hospital 
Washington,  D.C.  20032 

NotUkation  procedure:  Active  or  discharged  patients  in  this 
system  of  records  may  have  access  to  their  records  upon  written 
request,  with  notarized  signature  if  request  is  made  by  mail  or  with 
soibd>le  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  the  Director  of  Social  Services 
A  Build^ 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
Record  aceem  procedwes: 

Receptkmist-Information  Desk 
Adnuoistration  Bufldii^ 

Saint  l^izabeths  Hospital 
Washington,  D.C.  20032 
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All  of  the  foUowing  infmnatioD  must  be  provided  vidien 
requestiog  access: 

(a)  FuU  name; 

(b)  The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d) Hospital  number,  if  possiUe. 

Contesting  record  proocdnres:  Same  as  Access. 

Record  sonroe  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  home  ^nsors,  caretakm,  owners,  and 
curators  of  facilities  proving  services  to  Saint  Elizabette  pa¬ 
tients,  other  employees  of  Saint  Elizabeths  Ho^ital,  emidoyees  of 
various  agencies  of  the  District  of  Columbia  and  the  Unit^  States. 
Systons  exempted  from  certahi  provisions  of  the  act:  None. 
ADAMHA  NIMH  0027.01 

System  name:  Maryland  Psychiatric  Case  R^ister- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

Syston  locatioa: 

Division  of  Biometry  and  Epidemiology 

NIMH 

and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Persons  who 
receiv^  care  in  psychiatric  facilities  in  Maryla^,  and  Maryland  re¬ 
sidents  who  received  care  in  psychiatric  facilities  in  the  IMstrict  (rf 
Cdumbia  during  the  period  July  1, 1%1  -  June  30, 1968. 

Categories  of  records  in  the  system:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to 
Ma^land  Department  of  Mental  Hyg^ne,  including  demographic, 
socid,  and  psychiatric  data  pertaining  to  diagnosis,  nature  of 
problem  and  type  of  treatment  Also,  death  data  (e.g.,  cause)  from 
Baltimore  and  State  of  Maryland  death  certificate  records.  Poiod 
covered:  July  1, 1961  -  June  30, 1968. 

Authority  for  maintenance  at  the  system:  Public  Health  Service 
Act  Sections  301,  433(a),  455(42  U.S.C.  241,  289k,  289k-l). 

Routine  uses  of  records  maintained  in  the  qrstem,  inclncHag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  representa¬ 
tives  of  agencies  and  mganizatioas  to  process  data  for  epidenaolog- 
ic  and  service  utilization  research  studies  and  analyses  based  on 
data  contained  within  the  register  or  by  relating  or  matching  of  re¬ 
gister  data  to  information  from  ot^  data  systems;  devdop 
methodological  techniques.  Results  (rf  studies  and  analyses  appear 
only  in  group  data  form. 

Policies  and  practices  for  storing,  retrieving,  acceashig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 
Retrievability:  By  raster,  idmtification  number,  name.  The 
records  are  currently  being  used  to  develop  grouped  statistical  data 
relating  to:  (1)  socisd  security  earnings;  (2)  i^ormation  cidlected  in 
a  special  1%3  pc^nilation  census  of  Ae  residents  of  Washington 
County,  Maryl^;  (3)  information  from  the  Baltimore  public 
school  system;  and  (4)  information  from  Prince  (jeoiges  and  Mont¬ 
gomery  Counties’  (Md.)  Family  Service  Agencies  in  Maryland. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
acces  to  files. 

Retention  and  disposal:  No  new  patients  are  to  be  added  to 
system  which  will  be  maintained  indefinitely  for  research  and  aiud- 
ysis  purposes. 

System  numagetfs)  and  address: 

Chief,  Applied  Biometric  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
5600  Fishers  Lane  (Room  18-C-18) 

Rockville,  Maryland  20852 
Notificatioo  procedure:  None. 

Record  acces  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Forms  submitted  by  psychiatric  facili¬ 
ties  to  Maryland  Department  Mental  Hygiene,  and  Bahimoie  De¬ 
partment  of  Mental  Hygiene,  and  Baltimore  and  M^land  death 
certificate  records.  Also  from  (1)  Social  Security  Administration  ag¬ 
gregate  data;  (2)  Johns  Hr^l^s  University  (Washington  (bounty 


(Md.)  Census  Data);  (3)  Baltimore  PuMic  Sdiool  System;  and  (4) 
Famfly  Smvke  Agnocies  of  Prince  Georges  and  Montgomery  Coun¬ 
ties  (Md.). 

S^ntens  cacmglcd  bum  rritain  provhisas  of  the  act:  An  exemp¬ 
tion  from  access  and  contest  as  a  statistical  record  system  und^ 
Section  3  (f)(kX4)  of  the  Privacy  Act  has  been  granted. 

HSA  BMS  mt7M 

System  mmmt:  Patients  Medical  Record  System  PHS 
Hospitals/Clinics  HEW/HSA/BMS. 

Security  dnmificaliaa:  None. 

Syrian  location:  See  iqipendix  1,  and  2  and  R^ional  Federal 
Records  Center. 

Categories  of  iniHvidnali  covered  by  the  system:  Individuals  ex- 
amined/treated  at  PuUic  Health  Service  Hoqiitals  and  Clinics. 

Cstegories  of  reeards  in  the  syst«:  Medical  examination,  diag¬ 
nostic  and  treatmeiU  data,  information  for  proof  of  eligibility,  soc^ 
data,  disease  registers,  treatment  logs,  statistical  summaries,  cor¬ 
respondence. 

Anthority  for  maintenarMc  of  tte  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Rontine  uses  of  records  mointoinrd  in  the  system,  inclndfag  cate^ 
rtes  of  nsers  and  the  pnr|woes  of  sneh  ases:  Purpose:  Repo^ng 
residts  of  medical  examination  and  treatment;  billing  the  individual 
or  third  parttes  for  care  of  patient;  reporting  as  required  by  state 
law,  eg.,  birth,  death,  communicable  diseases,  violent  injuries, 
etc.;  Utig^tion  in  protection  of  the  govenunent;  research  study: 
health  cate  evaluation  program;  education  of  health  pntfessionals. 
Users:  any  cmiununity  health  organization,  or  govenunent  agency, 
private  physiciaiu  and/or  company  which  h^  retpiested  or  ar¬ 
ranged  for  an  examination,  treatment  or  care  ot  an  individual  by 
the  Bureau  of  Medical  Services  may  upon  request,  be  furnished 
clinical  information  regarding  such  examination,  treatment  or  care. 
Army,  Navy,  Air  Force  for  reports  of  uniformed  service  personnel 
and  their  d^ndents  examination/treatment;  Ckiast  Guard  for  re¬ 
ports  ot  uniformed  Service  persoimel  and  their  dependents;  Coast 
Guard  for  reports  of  American  seamen  found  to  be  suffering  from 
conditioiis  that  render  them  hazardous  to  themselves  or  to  others 
aboard  ship;  NOAA  for  reports  rd  uniformed  Service  and  other 
persormel  at  that  agency.  INS  for  reports  of  aliens  examined  and 
treated  for  and  in  behalf  (d  that  agency.  Department  of  Justice  for 
investigation  w  litigation  in  protection  of  tte  govenunent.  Bureau 
of  Prisons  for  reports  of  examination  and  treatment  of  patients  ex¬ 
amined  and/cn  treated  for  and  on  behalf  of  the  BP.  Department  of 
Health  or  other  agency  of  a  state  for  reports  required  under  state 
law  or  r^ulation.  Professional  Standards  Review  Gngiuzation  of 
the  area  the  facility,  U.S.  Department  ot  Labor,  Ottice  ot  Wor¬ 
kers  (Compensation  Programs,  for  persons  claiming  compensation 
benefits  due  to  personal  injury  whfle  enqiloyed  by  the  govenunent 
(Qualified  resear^  personnel  with  a  resouch  protocol  approved  by 
the  Director,  Division  of  Hospitals  and  (Clinics,  when  no  identifica¬ 
tion  data  are  abstracted  or  when  partidpating  in  an  apinoved  dis¬ 
ease  roister.  Accreditation  and  hmdth  education  fuogram  agendeS. 
Health  PrMessionals  students  servii^  an  affiliation  at  the  institu¬ 
tion.  Non-agency  ^ysidans  for  ermtinued  care  of  the  patient 
Policies  and  practices  for  goring,  retrieving,  accesring,  rrfaining, 
anddhporing  ot  records  in  the  syriew 
Storage:  File  folders,  magnetic  tape,  punch  cards,  miertrfilm. 
Retrievability:  Purpose:  comnnuiication  for  patient  care  by  health 
care  team  and  related  personnel.  Administrative  use  for  facility 
management  and  medical  care  evaluation,  by  medical  and  rdated 
staff,  administrative  staff  of  the  facility.  Educational  uses  to  educa¬ 
tion  and  train  medical  and  allied  healtfi  persoimel.  Research,  study 
of  disease  cause,  treatment  and  methods  of  care  di^very.  Users: 
health  care  team  and  other  medical  personnel  and  allied  medical 
personnel.  Medical  and  allied  health  students.  Administrative  per¬ 
sonnel  for  determination  of  digibility  for  care.  Reports  of  examina- 
tion/treatment  of  individuals  at  request  of  DHEW-OP,  (TPOD.  Re¬ 
ports  of  adverse  drug  reaction  -  FDA.  Recover  cost  of  care  -  mS 
C!S^ims  Officer.  Retrievability:  indexed  by  name,  register  number, 
niuriber  cxmtrol  register,  dise^  and  operation. 

'Safegnards:  Locked  storage  area,  persoimel  training  and  instruc- 
tkm,  raS  Pdicy  on  release  of  iitiormation,  job  description  re^n- 
sif]^y. 

'Retention  wad  diqpaaal:  Numbers  of  years  held  at  HSA  (since 
19f0)  -  5  years  after  last  activity.  Nundier  of  years  held  at  Federal 
Record  (Tenter  before  disposal  -  50  years  active  service,  25  years  aO 

A 
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others.  Microfflined  records  prior  to  1970  -  permanent  How 
destroyed:  According  to  FRC  policy. 

System  iiiaiiager(s)  and  address: 

Director,  Divisi(Hi  of  Hosmtals  and  Clinics 
Federal  Center  Building  03,  6S25  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  Not  including 
Regional  Federal  Records  Centers.  Individual  must  contact  ^ 
proiniate  facility  directly. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  cata^ries:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  en^rioyers,  social  agencies,  nuuitime 
unions,  shipping  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Director,  USPHS  Hospital 
3100  Wynam  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  021 3S 

Director,  USPHS  Hospital 
44(X)  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital 
Box  3145  or 
1132  14th  Avenue  South 
Seattle,  Washington  98114 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
Aimette  Island,  Alaska  99920 

Director 

USPHS  Outpatient  Clinic 
1600  (rhfton  Road,  N.E. 
Atlanta,  Georgia  31333 

Director 

USPHS  Outpatient  Clinic 
Balboa  Heists,  C.Z. 

Director 

USPHS  Outpatient  CHinic 
50  High  Street,  R.  609 
BuffiJo,  New  York  14203 

Director 


USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  (Clinic 
P.  O.  Box  8 

Charlotte  Amalie,  V.  1. 00807 
Director 

USPHS  Ou4ratient  Clinic 
1439  S.  Michigan  Avenue 
Chicago,  niinw  60605 

DirecUH’ 

USPHS  Outpatient  Clinic 
P.  O.  and  Courthouse  Building 
5th  and  Walnut  Street 
Cincirmati,  Ohio  45202 

Director 

USPHS  Outpatient  Clinic 

New  P.  O.  Building,  West  3rd  Street  and  Prospect  Ave. 
Cleveland,  Ohio  44115 

Director 

USPHS  Outpatient  Clinic 
14700  Riverside  Drive 
Detroit,  Michigan  48215 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96807 

Director 

USPHS  Outpatient  Clinic 
204  U.  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Ou4>atient  Clinic 
Box  4788  or  428  Federal  Building 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  8W 
Juneau,  Alaska  99802 

Director 

USPHS  Ou^dent  Clinic 
969  Madison  Avenue 
Memphis,  Tennessee  38104 

Director 

USPHS  Outpatient  Clinic 
51  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  CHinic 
125  Federal  Building 
Mobile,  Alabama  36602 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York,  New  York  10014 
Director 

USPHS  Outpatient  Clinic 
Room  700 
US  Customs  House 
2nd  A  Chestnut  Sts 
nuladelidiia,  Perma.  19106 

Director 

( 
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USPHS  Outpatient  Clinic 
U.  S.  Post  Office  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh,  Penna.  15219 

Director 

USPHS  Outiratient  Clinic 
209  Federal  Office  Building 
Sth  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  94103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregcm  97205 

Director 

USPHS  Outpatient  Clinic 
1520  Marlret  Street 
St.  LxHiis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

San  Juan,  Puerto  Rico  00904 
DirecUx- 

USPHS  Outpatient  Clinic 
Box  831 

San  Pedro,  CaUfomia  90733 
Director 

USPHS  Outi»atient  Clinic 
P.  O.  Box  9625 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
Taii4>a,  Flrvida  33601 

Director 

USPHS  Ou4>atient  Clinic 
HEW  South  Building 
Washington,  D.  C.  20201 

NraNa  0246411 

System  name:  Research  Resources;  Viral  Oncology  IRunan 
Specimen  Program.  HEW/NIH/NCI. 

Security  rlamlficHMii  None. 

System  location: 

Landow  Bldg.,  Rm.  C-309 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Categories  of  indhridnals  covend  by  the  qrstem:  Cancer  and  ether 
patients,  and  irarmal  dooma  seen  at  clinically-oriented  orgardzatkms 
that  receive  procurement  contracts  from  t^  National  Cancer  Ln- 
stitute  to  supply  for  research  purposes  by-product  material  such  as 
biopsy  and  tumor  specimens  that  would  nonnaDy  be  discarded. 

Ci^orles  of  records  in  the  qrsteaK  Medical  history  and  diag¬ 
nostic  information  about  the  donor,  information  on  the  type  of 
specimen,  location  of  repository  (if  specimen  is  ^ored  before  use), 
and  di^bution  record. 

Authority  (or  mainienance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintabird  in  the  system,  im  Imling  catego¬ 
ries  of  users  and  the  purpoara  of  sneh  urns:  Routine  use:  CHinkal 
Demographic  information  without  personal  identifiers,  is  provided 


to  approved  or  cfdlaborating  researchers,  including  DHEW  contrac¬ 
tors  and  grantees;  see  PHS  Preandrle  Ajnrendix  Routine  Uses, 
Item  2. 

POlkies  and  practices  for  storing,  retrieving,  f fjmdm,  rctairing, 
and  disporing  of  records  in  (he  syalew 

Storage:  File  ftdders,  magnetic  tiqie,  (fiscs. 

RcMevahfflty:  Retrieved  by  name  ai  (kmor  and  cross-referenced 
by  identifying  number,  {ntxmrement  source,  and  various 
epidemkdopcal  (diaracteristics.  NIH  Use:  Used  for  cancer  research 
to  allow  inteipretatum  of  experimental  results,  to  project  future 
research  needs,  to  monitor  and  evaluate  contractor  proemrement 
performance,  and  to  monitor  and  evaluate  Ac  NCI  distribution 
system  to  latxxatmy  researchers. 

Soirgnards;  Access  limited  to  authorized  personnel. 

ReUntioa  and  disposai:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  addrua: 

Chief,  (Mice  of  Program  Resources  A  Logistics 

Budding  37,  Room  1A19 

National  Institutes  of  Health 

9(N0  RockvOle  Pike 

Bethesda,  MD  20014 

NotiBcatiaa  procedase:  Same  as  System  Mam^r. 

Record  aceem  procedwes:  Same  as  System  Manager. 

Coutrsting  record  prooedares:  Same  as  System  Manager. 

Record  source  categories:  Specimen  Report  F(xm  Idled  out  by  the 
organization  providing  specimens. 

NIH  NCI  8270.01 

System  name:  Clinical  Researdh;  Binkht’s  Lymphoma  Registry. 
HEW/NIH/NCL 

Seemhy  rlandfiratiim.  None. 

System  Inrnthm: 

Landow  Budding,  Rornn  C^306,  NIH 
7910  W(XKlniont  Avenue 
Bethesda,  MD  20014 

Categorfci  of  individuals  covered  by  the  ^stem:  Patients  with  Bur- 
Idtt's  Lymphoma  in  the  r^jstiy  fA  the  Natknial  Chancer  Institute. 

Categories  of  records  in  the  system:  Clinical  abstracts,  pathology 
r^iorts,  and  other  labrxatory  correspondence  with  attending  physi- 
dans. 

Anthorify  for  msjnteMsnrr  of  the  syriem:  42  USC  241,  281,  282. 

Routine  naes  of  records  audntained  be  the  systo,  Inrindhig  catego¬ 
ries  of  users  and  the  pmpasu  of  sneh  uses:  Conical  research  data  are 
made  avadaUe  to  iqiproved  or  coDabotating  researchers,  including 
IMEW  contractors  and  graidees.  See  mS  Preamble  Appendix  at- 
Routine  Uses,  item  2. 

Policies  and  practices  ier  storiag,  retrieviBg,  arrendag.  retaiahig, 
and  dhporiag  of  records  M  the  system 

Sterage;  They  are  stored  in  file  folders. 

Rctiievabffity:  They  are  retrieved  by  name.  NIH  Use: 
Epidenwdogic  researdi  by  researdi  staff. 

Sriegnardt:  Access  limited  to  authmized  personnel. 

Retention  and  dtapoaal:  Years  at  NIH:  indefinitely. 

System  aunsgcils)  and  address: 

Head,  Clmical  Studies  Section 
Landow  Building,  Room  C306,  NIH 
7910  Wixxlmaiit  Avenue 
Bethesda,  MOD  20014 

NidWratisn  pracedare;  Same  as  System  Manager. 

Recard  aceem  proeedares:  Same  as  System  Manager. 

Contesting  record  proerdmn.  Same  as  System  Manager. 

Record  aanree  retegerier:  Hospitals,  Pathology  Reports,  Medical 
Histories. 

NIH  NCI  827341 

Syriem  name:  (Tlinkal  Researdi:  Disseminated  Breast  (}ancer. 
HEW/NIH/Na. 

Secarify  damificalfan:  None. 

^atem  location: 

BuOdiiig  12,  NIH 
9000  RcxdrriBe  P3ce 
Bethesda,  MD  20014 
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DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WEIFARE 


Calegoiin  of  fanArldiials  corned  by  the  fystem:  Persons  with  dis¬ 
seminated  breast  cancer  selected  for  adrenalectomy  or 
hvposphysectoow  at  various  institutions  participating  in  this  study 
of  the  National  Cancer  Institute. 

Calegorki  of  records  in  the  system:  Sununa^  of  therapy,  ^re- 
(H)erative  urinary  steroid  detmminations,  remission  and  survival 
status. 

Aalhorlty  lor  maintenance  of  the  system:  42  USC  241,  281,  282. 

Rowttne  aaes  of  records  maintained  in  Ac  mtem,  inclndii^  catego- 
ilca  of  users  and  Ae  purposes  of  such  uses:  Cunical  research  are 
made  available  tp  a^roved  at  collabrnrating  researchers,  including 
DHEW  contractors  a^  gr&ntees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Aspooing  of  records  in  the  system: 

Ston^:  They  are  stored  on  magnetic  tapes. 

Retiievabili^:  They  are  retrieved  by  patient  number.  NIH  Use: 
Research  to  determine  association  between  urinary  steroid  levels 
and  response  to  adrenalectomy  or  hypophysectomy  in  treatment  of 
advanced  disseminated  breast  cancer. 

Safeguards:  Access  limited  to  auAorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  maiiager(s)  and  address: 

HealA  Statistician,  End  Results  Section 
Landow  Building,  Room  C516,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Rceord  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  sonree  categories:  Medical  Records,  replies  from  principal 

investigators,  biochemical  laboratory. 

NIH  Na  0293.01 

System  name:  Clinical  Research:  Urinary  Steroid  Levels  in  Breast 
Cancer  Patients.  HEW/NIH/NCI. 

Seemtty  dassfflcatkm:  None. 


System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
BeAesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Women  diagnosed 
wiA  either  benign  breast  lesions  or  wiA  breast  cancer  at  a  hospital 
participating  in  this  study  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Qinical  characteristics  of  the 
patients  and  pathological  characteristics  (rf  Aeir  tumors. 

AuAority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
Routine  uses  of  records  maintained  A  Ae^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cunical  rescsuch  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  A  the  system: 

Storage:.  They  are  stored  on  magnetic  tapes  and  computer  prin¬ 
touts. 

RetiievabiUty:  They  are  retrieved  by  patient  name  and  study 
number.  NIH  Use:  Study  of  Ae  relationsUps  to  recurrent  disease 
of  various  clinical  characteristics  of  the  patients,  paAological 
characteristics  of  Ae  patients’  tumors,  and  Ae  patients’  urinary  ste¬ 
roid  levels. 

Safeguards:  Access  limited  to  auAorized  persoimel. 

Retention  and  disposalr  Years  at  NIH:  mdefinitely. 

System  manager(s)  and  address: 

Mathematical  SAtistician 
Landow  Building,  Room  CS17,  NIH 
7910  Woodmrmt  Avenue 
BeAesda,  MD  20014 

NotificatAn  procedure:  Same  as  System  Manager. 

Record  aa»ss  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  medical  record,  paAology  and 
biochemistry  laboratcny  records.  /* 
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Appendix  B  of  the  Departmental 
Regulations  (45  Code  of  Federal  Reg¬ 
ulations  Part  5b) , 

also  referenced  as 

(PHS  Preamble  Appendix  of  Routine 
Uses,  DHEW  Routine  Uses  Appendix, 
or  Appendix  of  Routine  Uses) 

ROXrriNE  USES  APPLICABLE  TO  MORE  THAN  ONE 

SYSTEM  OF  RECORDS  MAINTAINED  BY  HEW 

(1)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  or  carry  out  Its 
functions  Indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute, 
or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the 
system  of  records  may  he  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether 
federal,  or  foreign,  charged  with  the  reapon- 
Blbillty  of  Investl^tlng  or  prosecuting  such 
violation  or  charged  with  enforcing  or  Im¬ 
plementing  the  statute,  or  rule,  regulation  or 
order  Issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments 
of  research  Investigators  and  project  mon¬ 
itors  to  specific  research  projects  to  the 
Smithsonian  Institution  to  contribute  to  the 
Smithsonian  Science  Information  Exchange, 
Inc. 

(3)  In  the  event  the  Department  deems  It 
desirable  or  necessary.  In  determining 
whether  particular  records  are  required  to 
be  disclosed  under  the  Freedom  of  Informa¬ 
tion  Act,  disclosure  may  be  made  to  the  De¬ 
partment  of  Justice  for  the  purpose  of  ob¬ 
taining  its  advice. 

(4)  A  record  from  this  S3rstem  of  records 
may  be  disclosed  as  a  "routine  use”  to  a  fed¬ 


eral,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  ob¬ 
tain  infiormatlon  relevant  to  an  agency  de¬ 
cision  concerning  the  hiring  or  retention  of 
an  employee,  the  Issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may 
be  disclosed  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the  Issuance  of 
a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a 
contract,  or  the  Issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  Is  relevant 
and  necessary  to  the  requesting  agency’s  de¬ 
cision  on  the  matter. 

(5)  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  Its 
function  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or 
regulat(Ny  In  nature,  and  whether  arising  by 
general  statue  or  particular  program  statute, 
or  by  regulation,  rule  or  order  Issued  pursu¬ 
ant  thereto,  the  relevant  records  In  the  sys¬ 
tem  of  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  state 
or  local  charged  with  the  responsibility  of  In¬ 
vestigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  Issued 
pursuant  thereto. 

(6)  Where  federal  agencies  having  the 
power  to  subpoena  other  federal  agencies' 
records,  such  as  the  Internal  Revenue  Service 
or  the  Civil  Rights  Commission,  issue  a  sub¬ 
poena  to  the  Department  for  records  in  this 
system  of  records,  the  Department  will  make 
such  records  available. 


(7)  Where  a  contract  between  a  component 
of  the  Department  and  a  labor  organization 
recognized  under  E.0. 11491  provides  that  the 
agency  will  disclose  personal  records  relevant 
to  the  organization's  mission,  records  in  this 
system  of  records  may  be  disclosed  to  such 
organization. 

(8)  Where  the  appropriate  offlcial  of  the 
Department,  pursuant  to  the  Department’s 
Freedom  of  Information  Regulation  deter¬ 
mines  that  it  is  in  the  public  interest  to  dis¬ 
close  information  which  is  otherwise  exempt 
from  mandatory  disclosure,  disclosure  may 
be  made  from  this  system  of  records. 

(9)  The  Department  contemplates  that  it 
will  contract  with  a  private  firm  for  the  pur¬ 
pose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  data  in  this  sirstem.  Rele¬ 
vant  Information  will  be  disclosed  to  such 
a  contractor.  The  contractor  will  be  required 
to  maintain  Privacy  Act  safeguards  with 
respect  to  such  information. 

(10) -(99)  [Reserved] 

(100)  To  the  Deputment  of  Justice  or 
other  appropriate  Federal  agencies  in  de¬ 
fending  claims  against  the  United  States 
when  the  claim  is  based  upon  an  individual's 
mental  or  physical  condition  and  is  alleged 
to  have  arisen  because  of  activities  of  the 
Public  Health  Service  in  connection  with 
such  Individual. 

(101)  To  individuals  and  organizations, 
deemed  qualified  by  the  Secretary  to  carry 
out  specific  research  solely  for  the  purpoee  of 
carrying  out  such  research. 

( 102 )  To  organizations  deemed  qualified  by 
the  Secretary  to  carry  out  quality  assess¬ 
ment,  medical  audits  or  utilization  review. 

( 103)  Disclosures  in  the  course  of  employee 
discipline  or  competence  determination  pro¬ 
ceedings. 

[FR  DOC.7&-24982  Filed  9-16-76;  12 :27  pm] 
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(Revised  as^  of  July  1,  1975) 

Title  32 — National  Defense  (Parts  800-999) _ $5.35 
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